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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phiic

/.., ngay......thang.....nam... ...
THONG BAO

A > L A - A A » i L4 - A
Keét qua nguoi dwge bo nhiém, bau cir, suy cir lam chire viéc

Kinh giti: sisoe0s o S
Tén t6 chirc (chix in hoa): ............. ) vt iieerrerrneneereneaerenraneaes
BB s s e g e o s o SR T B S S A s e e S A
Thong bao két qua nguoi dwge bo nhiém, bau cir, suy cir
lam chire viée vai cac ndi dung sau:
Ho va tén n . Chire vu e B
ngudi dwge bd Téa 8% ' Nim | Neicr | Phim dwoc bo e
TT " x . [trongton| . . ; . phu
nhiém, bau ci, s sinh tra vi nhiém, biu x
. gido & : trach
suy cur cir, suy cw
1
2
n
TM. TO CHUC ®

(Chiz ky, ddu)

M) Pia danh noi ¢6 tru sé clia td chire ton gido, td chire ton gido truc thude hodc té chire duge cap chimg
nhan dang ky hoat dong ton mao

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido & trung wong d6i voi trudong hop bé nhiém, bau cir,
suy ctr chire viéc theo quy dinh tai khoan | Diéu 34 ciia Luat tin ngudng, ton gido: co quan chuyén mén
ve tin ngudng, ton gido cap tinh d6i vai trudmg hop bd nhiém, bau cir, suy cir chie viée theo quy dinh
tai khoan 2 Piéu 34 ctia Ludt tin ngudng, ton gido; co quan nha nude ¢ tham quyén quy dinh tai khoan
3 Diéu 19 cua Luit tin ngudng, ton giao ddi voi truomg hop bé nhiém, bau ct, suy cir chic viée theo
quy dinh tai khoan 3 Piéu 34 cua Luat tin ngudng, ton gido.

@) Tén ctia td chire ton gido, to chire ton gido tryc thude hode td chirc duge cap chimg nhén dang ky hoat
dong t6n gido. Déi véi 16 chire t6n gido, to chire tén gido truc thude ngudi thay mat 1o chirc phai ky tén
va déng dau.
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26. THU TUC THONG BAO VE NGUO1 BO NHIEM, BAU CU, SUY
CcU’ LAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN
Bf\NG KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG O MOT
TINH

a) Trinh tw thue hién:

- Budce 1: Cham nhit 1a 20 ngay ké tir ngay bd nhiém, bau ct, suy cir, to
chire duge cap chung nhén dang ky hoat dong ton gido co dia ban hoat dong &
mot tinh ¢6 trach nhi€ém giri van ban théng béo v€ ngudi dugc bé nhi¢m, bau cu,
suy ctr lam chirc viéc dén So Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan van ban thdng bdo, truong hgp van
ban thong bao chua day du, hop 1€, So Noéi vu huéng dan truc tlep hoac thong bao
qua thu dién i, tin nhan dién thoai hoac van ban cho t6 chirc dé bo sung, hoan
thién. Truong hop tir chéi tiép nhan phai néu rd ly do.

b) Cach thirc thye hién:

No6p hé so truc tiép tai Trung tdm phuc vy hanh chinh cong tinh; qua dich
vu buu chinh cong ich hogc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong bao va co6 Gidy tiép nhan. Néu giri qua
dudng buu chinh, ngay t1ep nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Van ban thong béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luong hd so: 01 (bd).
d) Thoi han gidi quyét: Khong quy dinh.

d) Poi twong thye hién thi tuc hanh chinh: Té chuc duoc clp chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat ddng ¢ mét tinh bo nhiém, bau
cu, suy cu chire viéc.,

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan ¢6 tham quyén tiép nhén thong bao: S& Noi vu.

- Co quan tryec tiép thyc hién tha tuc hanh chinh: S& Noi vu.
g) Két qua thye hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bo duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, tén gido.

h) Lé¢ phi: Khong c6.

i) Tén miu don, mau to khai:
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_ Théng béo két qua ngudi duge bo nhiém, bau cir, suy cir lam chire vige
(Mau B20, Phu luc ban hanh keém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cta Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Té chirc dugc cap
chimg nhén dang ky hoat dong tén giao c6 dia ban hoat dong 6 mot tinh c6 trach
nhiém gui van ban théng bao vé ngudi duge bd nhiém, bau cir, suy cir lam chirc
viéc chdm nhat 1a 20 ngay ké tir ngay bo nhiém, bau ctr, suy cu.

1) Can cir phap ly ciia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

..., NEay......thang......ndm... ...

THONG BAO
Két qua nguoi duwge bo nhiém, bau cir, suy cir lam chire viée

Kinh gui: .......... R
Tén to chire (chir in hoa): ............. B s R
Tl SGeenvenonennnnenasnsssssssanmesnsenssssssssssessssssssssssssssssssssssssssssons
Théng bao két qua ngudi duge bd nhiém, bau cir, suy cir
lam chirc viée véi cic ndi dung sau:
Ho va tén & Chire vy i i
nguoi dwoe bo k. 8 | Nam | Noicw | Phim dwgce bo o e
TT o y . |trong ton| . p i .4 2 phu
nhiém, bau cit, X sinh tru Vi nhiém, bau >
. gido 3 " trach
suy cw cw, suy cw

—

TM. TO CHUC @
(Chit ky, ddu)

(™ Pja danh noi ¢6 try s& cia td chirc ton gido, t6 chirc t6n gido truc thude hodc td chire dugce cap chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nude vé tin ngudng, ton gido & trung wong doi vai truong hop bd nhiém, bau cir,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin nguong ton gido; co quan chuyén mén
vé tin ngucrng, tén giao cap tinh doi véi trucmg hop bd nhiém, bau ctr, suy cu ehl.rc viéc theo quy dinh
tai khoan 2 Diéu 34 cia Luit tin ngudong, ton giao; co quan nha nude cé thim quyén quy dinh tai khoan
3 Piéu 19 cua Luat tin ngudng, ton gido dbi voi truomg hop bd nhiém, bau cir, suy cir chire viée theo
quy dinh tai khoan 3 Diéu 34 cta Luat tin ngudng, ton gido.

@) Tén cua td chirc ton gido, t6 chirc ton gido tryc thue hodc t6 chirc duge cap chimg nhén dang ky hoat
dong ton gido. Déi véi td chire ton gido, t6 chire ton gido truc thude ngudi thay mat to chirc phai ky tén
va déng dau.
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27. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY

CU NHUNG NGUOI LANH PAO TO CHUC CUA TO CHUC bUQC CAP

CHUNG NHAN DANG KY HOAT PONG TON GIAO CO PIA BAN

HOAT PONG O MQT TINH THEO QUY DINH TAI KHOAN 7 PIEU 34
CUA LUAT TIN NGUONG, TON GIAO

a) Trinh tu thye hién:

- Budc 1: Cham nhét 1a 20 ngay ké tir ngay bd nhiém, bau ci, suy cir doi
v6i nguoi du kién lanh dao cua to chirc duge cap chimg nhan ding ky hoat dong
ton gido co dia ban hoat dong ¢ mét tinh theo quy dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton gido, t6 chirc dugc cap chimg nhén déng ky hoat dong ton
gido co trach nhiém guri van ban thong bdo dén S Noi vu.

- Bude 2: S6 Noi vu xem xét, tiép nhén vin ban thdng bao, truong hop vén
ban thong bao chua day du, hop 1€, S6 Noi vu hudng dan truc tlep hodc thong bao
qua thu dién tu, tin nhan dién thoai hodc van ban cho to chirc dé bo sung, hoan
thién. Truomg hop tir chéi tiép nhan phai néu rd 1y do.

b) Cach thirc thue hién:

Nop hé so truc tiép tai Trung tdm phyc vu hanh chinh céng tinh; qua dich
vu buu chinh cong ich hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan van ban thong bao va co Gidy tiép nhéan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duge tinh theo ngay ghi trén
dau cong van dén,

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hé so: Vin ban théng bao (theo mau) va cic tai liéu kém theo
(néu c9).

- S6 luong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thue hu;n thi tuc hanh chinh: T chirc duge cép ching
nhan dang ky hoat dong t6n gido c6 dia ban hoat dong ¢ mét tinh bd nhiém, bau
cu, suy cu nhimg nguo'l lanh dao t6 chirc theo quy dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton gido.

¢) Co quan thye hién thi tuc hanh chinh:

- Co quan ¢6 tham quyén tiép nhan thong béo: S& Noi vu.

- Co quan truc tiép thuc hién thua tuc hanh chinh: S& No6i vu.
g) Két qua thye hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai S No6i vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton giao.

h) L.é phi: Khong c6.

i) Tén mau don, mau to khai:

LS
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N Théng béao két qua nguoi dugc b6 nhiém, bau ci{, suy cu lam chuc viéc
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay ké tir ngay bo nhiém, bau cr, suy cir chire viée, t6
chirc dugc cap chimng nhén dang ky hoat dong t6n giao c6 dia ban hoat dong ¢
mat tinh co trach nhiém gl van ban théng bao dén S& Noi vu.

1) Can cir phap ly cua thua tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiet mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

..., ngay.....thang......ndm... ...
THONG BAO

‘ - . . ;’\ -nm A id > bt r -A
Ket qua nguoi duwge bé nhiém, bau cir, suy cir lam chirc viéc

Thong bao két qua ngwdi dwge bo nhiém, bau cii, suy cir
lam chire viée v&i cac ndi dung sau:

rovatin | el » Chie Vit | pia ban
nguoi dwgce bo 8% | Nim | Noicw | Phim dwge bo
TT 7 x . |trongton . X i i A phu
nhiém, bau cir, X sinh tra vi nhiém, bau
. gido & » trach
suy cir cir, suy e
1
2
n
TM. TO CHUC @

(Chir ky, ddu)

M Pia danh noi ¢é tru sé ciia td chire ton gido, td chirc tdn gido tryc thude hodc t6 chirc dugc cdp ching
nh:,‘in dang ky hoat dong ton gido.

@ Co quan quan ly nha nudée vé tin ngudng, ton gido & trung uong di véi trudng hop bd nhiém, bau cir,
suy ctr chire viéc theo quy dinh tai khoén 1 Diéu 34 ciia Ludt tin ngudng, ton gido; co quan chuyén mén
ve tin ngudng, ton gido cép tinh déi véi truo‘ng hop bd nhiém, bau cir, suy ctr chiic viée theo quy dinh
tai khoén 2 Piéu 34 ciia Ludt tin ngudng, ton gido; co quan nha nude c6 tham quyén quy dinh tai khoan
3 Piéu 19 cia Luit tin ngudng, ton gido d6i véi truomg hop bd nhiém, bau cir, suy cir chirc viée theo
quy dinh tal khoan 3 Diéu 34 cua Luét tin ngudng, ton gido.

) Tén ciia té chire ton gido, tb chirc ton gido truc thudc hoge td chirec dugce cap chimg nhan ding ky hoat
dong ton glao P&i voi td chire ton gido, td chirc ton gido tryc thude ngudi thay mit td chire phai ky tén
va déng dau.




107

28. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC TON
GIAO CO PIA BAN HOAT PONG O MQT TINH THEO QUY DINH TAI
KHOAN 7 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh tu thue hién:

- Budc 1: Cham nhat la 20 ngay ké tir ngay b nhiém, bau cu, suy cir nhimg
ngudi du kién lanh dao t6 chirc theo quy dinh tai Piéu 22 cua Lut tin ngudng,
ton gido, t& chire tén gido c6 trach nhiém giri vin ban théng béo dén S& Noi vu.

- Bude 2: S& Noi vu xem xét, tiép nhan van ban théng bdo, trudng hop vin
ban théng béo chua day du, hop 18, S& Noi vu huéng dan truc tiép hodc théng bao
qua thu dién tu, tin nhén dién thoai hodc vin ban cho té chitc dé bd sung, hoan
thién. Trudong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thire thuc hién:

Nop ho so truc tiép tai Trung tam phuc vu hanh chinh cong tinh; qua dich
vu buu chinh ¢éng ich hodc qua Céng dich vu cong truc tuyen

S& Noi vu tiép nhén van ban thong bao va c6 Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong béo duogc tinh theo ngay ghi trén
d4u céng van dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phé“m hé so: Vin ban théng béo (theo mau) va céc tai liéu kém theo
(néu c9).

- 86 lwong hd so: 01 (b).
d) Thoi han giai quyét: Khong quy dinh.

@) Poi twong thue hién thi tuc hanh chinh: Té chirc ton giao co dia ban
hoat dong & mot tinh bd nhiém, bau cw, suy cir nhimg ngudi 1anh dao td chirc theo
quy dinh tai khoan 7 Diéu 34 cta Luat tin ngudng, ton gido.

e) Co quan thyuc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan thong bao: S& Néi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Noi vu.
g) Két qua thire hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

_ Théng béo két qua ngudi duge bd nhiém, bau cir, suy cir lam chie viée
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s0 95/2023/ND-CP ngay
29/12/2023 ctia Chinh phu).
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k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Cham nhét 13 20 ngay ké o ngay b6 nhiém, bau ctr, suy cir nhimg ngudi lanh
dao t6 chire theo quy dinh tai Diéu 22 cta Ludt tin ngudng, ton gido, td chirc ton gido
co dia ban hoat dong & mot tinh ¢ trach nhiém guri vén ban thong bao.

1) Can cir phap ly cia thi tue hanh chinh:
- Ludt tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Tw do - Hanh phiic

.., ngay.....thang.....nam... ...

THONG BAO
Két qua ngwdi duge bd nhiém, biu cir, suy cir lam chire viée

........................................

~ r A o ) AR . A A o -
Thong bao ket qua ngwdi dwge bo nhiém, bau cir, suy cwr
lam chirc viée véi cac ndi dung sau:

Ho vatén Tén soi ' Chire vu Pia ban
nguwoi duge bo 8 | Nim | Noicw | Phim dwoc bo
TT = 2 . [trong tén| . x " g phu
nhiém, bau ci, A sinh tra vi nhiém, bau
2 giao * 0 A trach
suy cir cw, suy cu
1
2
n
TM. TO CHUC @

(Chix ky, ddu)

() Pia danh noi cé try s& cta t6 chire ton gido, té chirc ton giao truc thude hodc té chirc duge cap chimg
nhén ding ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido & trung wong dbi vai truomg hop bd nhiém, biu ci,
suy cur chire viée theo quy dinh tai khoan 1 Diéu 34 cia Luét tin ngudng, tén gido; co quan chuyén mén
Ve tin ngudng, ton gido cap tinh dbi véi truong hop bd nhiém, bau cir, suy ctr chire viéc theo quy dinh
tai khoan 2 Piéu 34 cua Luat tin ngudng, ton gido; co quan nha nude c6 thim quyén quy dinh tai khoan
3 DPiéu 19 cta Luit tin ngudng, t6n gido ddi voi lruong hop bd nhiém, bau cir, suy cir chirc viéc theo
quy dinh tai khoan 3 Diéu 34 cua Luat tin ngudng, ton gido.

() Tén ciia td chiirc ton glao t6 chirc ton gido true thude hogc td chirc dugc cap chimg nhan dang ky hoat

ddng ton gido. Dbi vai t6 chire tin gido, td chie tdn gido truc thude ngudi thay mit td chirc phai ky tén
va déng dau.
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29. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY CU
NHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC TON GIAO
TRYC THUQC CO PIA BAN HOAT PONG O MQT TINH THEO QUY DINH
TAI KHOAN 7 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh tu thye hién:

- Budce 1: Cham nhét la 20 ngay ké tir ngay b6 nhiém, bau cir, suy cir nhu'ng
ngudi du kién lanh dao t6 chirc t6n gido truc thudc cé dia ban hoat dong & mot
tinh theo quy dinh tai khoan 7 Diéu 34 ctia Luat tin ngudng, ton gido, to chire ton
gido truc thudce cé trach nhiém gui vian ban thong bao dén S& Noi vu.

- Bude 2: S Noi vu xem xét, tiép nhan vin ban thong bao, truong hop van
ban thong bao chua day du, hop 1€, S6 Noi vu hudng dan truc tlep hoéc thong bao
qua thu dién ta, tin nhan dlen thoai hoac van ban cho td chirc dé bd sung, hoan
thién. Truong hop tir chi tiép nhan phai néu rd ly do.

b) Cach thire thyce hién:

Nop ho so truce tiép tai Trung tam phuc vu hanh chinh cong tinh; qua dich
vu buu chinh céng ich hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban thong bao va c6 Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phén hé so: Van ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- 86 luong hé so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thue hién thii tuc hanh chinh: T6 chic ton gido truc thudc co dia
ban hoat dong & mét tinh bd nhiém, bau cir, suy cir nhimg nguoi lanh dao t chic theo
quy dinh tai khoan 7 Diéu 34 ctia Luét tin ngudng, ton gido.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan cé tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thd tuc hanh chinh: S& Noi vu.
g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai S Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:



111

Thong bao két qua nguoi duoc bo nhiém, bau cu, suy cu lam chue viéc
(Mau B20, Phu luc ban hanh kém theo Nghi dinh sé 95/2023/ND-CP ngay
29/12/2023 cia Chinh phu).

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

Chém nhét la 20 ngay ké tir ngay bd nhiém, bau cu, suy cu nhimg nguoi
l1anh dao to chirc, to chire téon gido truc thudc co dia ban hoat dong ¢ mat tinh co
trach nhiém guri van ban thong bao dén So Noi vu.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctiia Chinh pht quy dinh
chi tiét mot so diéu va bién phap thi hanh Ludt tin ngudng, ton gido.
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Miu B20

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

.., ngay.....thdang...

THONG BAO
Két qua ngudi dwge bé nhiém, bau cir, suy cir lam chire viée

........................................

-------------------------------------------------------------------------------

-~ - .‘ > ) K - ; - d
Thong bao ket qua ngwoi dwge bo nhiém, bau cw, suy ew
lam chire viéc véi cac ndi dung sau:

Ho va tén Tén voi Chire vu Pia ban
ngudi dwge bd 8% | Nim | Noicw | Phdm | dwgebd -
TT o A, [|trong tom| . : g ' A phu
nhi¢m, biu cir, i sinh tru vi nhiém, bau
: gido . % trach
suy cir cir, suy cir
1
2
n
TM. TO CHUC @

(Chir ky, ddu)

() Pia danh noi ¢6 tru s& cia td chire ton gido, td chire ton gido truc thude hodc td chirc duge cap chimg
nhan dang ky hoat dong ton gido.

@) Co quan quan ly nha nudce ve tin ngudng, ton gido o trung uong ddi véi truomg hop bd nhiém, bau cir,
suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cia Luat tin ngudng, ton gido; co quan chuyén mon
V€ tin ngudng, ton glao cép tinh d6i v&i truomg hop bd nhiém, bau cir, suy ctr chiie viée theo quy dinh
tai khoan 2 Diéu 34 cia Luat tin nguﬁng, ton gido; co quan nha nudc co tham quyén quy dinh tai khoan
3 Diéu 19 cha Luat tin ngudng, ton giao déi voi truomg hop bd nhiém, bau ctr, suy cir chic viée theo
quy dinh tai khoan 3 Piéu 34 cua Luat tin ngudng, tén gido.

) Tén ciia t6 chirc ton gido, to chirc ton gido tryc thuge hodc t chirc dugc cép chimg nhan dang ky hoat
dong ton gido. Déi véi td chire tdn gido, to chirc ton gido tryc thudc ngudi thay mat t chirc phai ky tén
va dong dau.
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30. THU TUC THONG BAO THUYEN CHUYEN CHUC SAC,
CHUC VIEC, NHA TU HANH

a) Trinh tu thwe hién:

- Budce 1: Cham nhat 1a 20 ngay trude khi thuyén chuyén chue séc, chirc
viéc, nha tu hanh, t6 chire ton gido, t6 chire ton gido truc thudc co trach nhiém guri
van ban thong bao dén S& Noi vu noi di va noi dén.

- Bude 2: S& Noi vu xem xét, tiép nhan van ban théng béo, trudng hop van
ban thong bao chua day du, hop 1€, S& Noi vu hudng dan truc tlep hodc thong bao
qua thu dién ti, tin nhin dién thoai hodc van ban cho td chirc dé bb sung, hoan
thién. Trudng hop tir chéi tiép nhan phai néu rd ly do.

b) Cach thirc thue hién:

Nop ho so truc tiép tai Trung tim phuc vu hanh chinh cong tinh; qua dich
vu buu chinh cong ich hodc qua Cong dich vu cong truc tuyén.

S& Néi vu tiép nhan vin ban théng bao va ¢6 Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo ngay ghi trén
dau cong van den.

¢) Thanh phz’in, ) lwgng hé so:

- Thanh phan hé so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- 86 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thye hi¢n thi tuc hanh chinh: Té chirc ton gido, t6 chc
ton gido tryc thudce co6 chure sac, chire viée, nha tu hanh thuyén chuyén.

e) Co quan thuwe hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhéan théng bao: S& Nbi vu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: S& N6i vu.
g) Két qua thye hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudce vé tin ngudng, ton gido.

h) L€ phi: Khong co6.

i) Tén mau don, miu to khai:

Théng bao thuyén chuyén chire sic, chire viée, nha tu hanh (Mau B21, Phu
luc ban hanh kém heo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

k) Yéu cau, diéu kién thue hlgn thu tuc hanh chinh: Cham nhat 1a 20
ngay trudc khi thuyén chuyen chirc sac, churc viéc, nha tu hanh.

1) Can cir phap ly cia thu tuc hanh chinh:
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- Luat tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B21

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay......thdng......ndm......

THONG BAO
Thuyén chuyén chire siic, chire viéc, nha tu hanh

Kith g oo Plseansasn

Tén td chirc (chir in hoa):................. ) ettt re s enns
1 5 i s . oo RSO S——

Thong bao thuyén chuyén chire siac, chirc viée, nha tu hanh
voi cac ndi dung sau:

Nguoi duge thuyén chuyén:

= O B AN ssuinsssusvsnvasian s i N AN R Sk R RS SN SV B RSB RSN
- Tén goi trong ton iAo (NEU COY: .uvvvvrrriireeiriaiieeeieeaeiinieeriine s
» B CN TN O D s omsinntses s i s iy W s sssssasass
- Chtre vu, pham vi (neu co):.
L5 Ao tHUNEHICRIITEIE. « s somonyesans soidis s s soa iR s e S

.................................................................................................

-----------------------------------------------------------------------------------------------------------------------------

Dia ban hoat dong tén gido sau khi dugc thuyén chuyén dén:...............
Du kién thdi diém thuy@n chuyen: ...........oevviieiieeeeiieeeiieeeeeieeeeenns

TM. TO CHUC @
(Chit ky, dau)

) Pia danh noi c6 tru s& ciia to chirc ton gido hodc td chire ton gido truc thude.

@ Co quan chuyén mon vé tin ngudng, tdn gido cap tinh noi thuyén chuyén di va noi thuyén
chuyen dén.

@ T8 chirc ton gido hodc td chirc ton gido truc thude.
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31. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC SAC,
CHUC VIEC POI VOI CAC TRUONG HQP QUY PINH TAI KHOAN 2 DIEU
33 VA KHOAN 2 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thue hién:

- Buée 1: Cham nhat 1a 20 ngdy ké tir ngay ¢6 vin ban vé viéc cach chue,
bai nhiém chtre sic, chirc viéc theo quy dinh tai khoan 2 Piéu 33 va khoan 2 Piéu
34 cua Ludt tin ngudng, ton gido, t6 chirc ton gido, to chirc ton gido truc thudc cé
trach nhiém giri van ban thong bao dén dén S& Noi vu.

- Bude 2: S& Noi vu xem xét, tiép nhan vin ban thong bao, truong hop vén
ban thong bao chua day du, hop 1€, S& Noi vu hudng dan truc tlep ho#c thong bao
qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chirc dé bd sung, hoan
thién. Truong hop tir chéi tiép nhan phai néu rd ly do.

b) Cach thirc thye hién:

No6p hd so truc tiép tai Trung tdm phuc vu hanh chinh céng tinh; qua dich
vu buu chinh ¢6ng ich hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén véan ban théng bao va co Gidy tlep nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
ddu cong van dén.

¢) Thanh phan, sb lwong hd so:

- Thanh phan ho so:

+ Vin ban thong béo (theo mau);

+ Vin ban cua td chirc ton giao, td chire tén gido truc thudc vé viéc céch
chirc, bai nhiém.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twgng thuwe hién thi tuc hanh chinh:

Té chirc t6n glao t6 chirc tén gido tryc thude cach chirc, bai nhiém chirc
séc, chue viée déi véi cac truomg hop quy dinh tai khoan 2 Diéu 33 va khoan 2
Piéu 34 ctia Luét tin ngudng, t6n gido.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong béo: S& Noi vu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: S& Néi vu.
g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai S Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, tén gido.

h) Lé phi: Khong cé.

/v 45T \7\
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_i) Tén miu don, miu t& khai:

Thoéng bao cach chec, bﬁi’nhiém chire séc, chirc viée (Mau B23, Phu luc
ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh
phu).

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Chém nhét la 20 ngay ké tir ngay c6 van ban vé viée cach chir, bai nhiém
chirc séc, chuc viéc theo quy dinh tai khoan 2 Di€u 33 va khoan 2 Diéu 34 cua
Luat tin ngudng, ton gido, to cl}frc ton gido, t0 chue ton gido truc thudc co trach
nhiém guri van ban thong bao dén S& Noi vu.

) Can cir phap ly cia tha tue hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so dieu va bién phap thi hanh Luat tin ngudng, ton gido.
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M3au B23

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

V..., ngay.....thang......nam......
THONG BAO

Cach chire, bai nhiém chire sac, chire viée

Kinh gui: .......... L —

Tén t6 chirc (chit in hoa):........occvvvvneennnnn. B, srereinessmsussonssasisonssss
B o

Thong bio vé viée cach chire, bii nhiém chire sic, chire viée
vei cac ngi dung sau:

Nguoi bi cach chirc, bai nhiém:

=10 VARBDR: st issisennmon i R R ST S r A A A TR s
- Tén goi trong ton gido (NEU COY. et
= 86 CMTND/CCCD:.....oocveveereeeeeesesissessesessesessssasessesssesssssssssssassassassasans
- Chtrc vu, pham VI (118U CO): vt seeeeeeee e e e e e e e e e e e e,
Ly doelch ¢hie, bai BN «oscvuimmmvsunssms sy s o e e

...........................................................................................

-------------------------------------------------------------------------------------------

Thoi diém cach chire, bal NhIEM: ...oveiiiiiieieeec e eee e e s raananes

Vin ban kém theo gdm: Van ban cua td chire ton gido, té chire tén gido truc thude
vé viéc cach chire, bai nhiém.

TM. TO CHUC @
(Chi ky, daw)

() Pia danh noi ¢é tru s& ctia té chirc ton gido, t chirc tén gido truc thude hodc té chire duge cap chimg
nhan dang ky hoat dong ton giao.

) Co quan quén ly nha nudc vé tin ngudng, tén gido & trung uong ddi véi viée cach chire, bai nhiém
chire sic, chirc viéc theo quy dinh tai khoan 1 Piéu 33, khoan 1 E)leu 34 cua Luat tin ngudng, ton gido
va dbi voi viée cach chire, bai nhiém chire viée ciia té chire duge cap chirng nhan dang ky hoat dong ton
giao co dia ban hoat djng ¢ nhleu tinh; co quan chuyén mén veé tin ngudng, tén gido cap tinh déi véi
viée cach chirc, bai nhiém chire sic, chirc viéc theo quy dinh tai khoan 2 Dieu 33, khoan 2 Dleu 34 cua
Ludt tin ngudng, ton gido va ddi véi viée céch chirc, bai nhiém chire viée cia td chirc duge cép chimng
nhén ding ky hoat dong ton gido c6 dia ban hoat dong & mot tinh.

@ Té chire ton gido, t chirc ton gido tryc thude hodc té chire duge cp chimg nhan dang ky hoat dong
ton gido.
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32. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC
VIEC CUA TO CHUC BUOC CAP CHUNG NHAN BANG KY HOAT
PONG TON GIAO CO PIA BAN HOAT PONG O MOT TINH

a) Trinh tw thue hién:

- Budc 1: Cham nhat 1a 20 ngay ké tir ngay c6 vin ban vé viée céach chirc,
bai nhiém chirc viéc, t6 chirc dugce cap chimg nhan dang ky hoat dong ton gido co
dia ban hoat dong & mgt tinh c6 trach nhiém gui van ban thong bao dén S¢ Noi
VU

- Bude 2: S Noi vu xem xét, tiép nhén vin ban théng bao, truong hop van
ban théng bao chua day du, hop 1&, S& Nai vu huéng dan truc txep hoac thong bao
qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan
thién. Trudmg hop tir chéi tiép nhan phai néu rd 1y do.

b) Cach thirc thyc hién:

No6p ho so truc tiép tai Trung tdm phyc vy hanh chinh céng tinh; qua dich
vu buu chinh céng ich hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan van ban thdng bao va ¢ Giay tiép nhan. Néu giri qua
dudng buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén
déu céng van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phén hé so:

+ Vin ban thong bdo (theo mau);

+ Vin ban cua t6 chirc duge cap chimg nhén ding ky hoat dong ton gido vé
viéc cach chirc, bai nhiém.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thye hién thi tuc hanh chinh:

T chuc duoc cép chimg nhén dang ky hoat dong ton gido c6 dia ban hoat
dong ¢ mét tinh cach churc, bai nhiém chuc viéc.

e) Co quan thuc hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& N6i vu.

g) Két qua thye hién thi tuc hanh chinh: Khéng quy dinh.

Vin ban thong bao dugce luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong c6.

i) Tén mau don, mau to khai:
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Thong bao cach chire, bai nhiém chuc sic, chirc viéc (Mau B23, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay ké tir ngay c6 van ban vé viée cach chirc, bai nhiém

chirc viée, t6 chire duoc cap ching nhan dang ky hoat dong ton gido co6 dia ban
hoat dong & mat tinh c6 trach nhiém guri van ban thong bao dén S& Noi vu.

1) Can cir phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mgt so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B23

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tr do - Hanh phiic

..., ngay.....thdng......ndm......

THONG BAO
Cach chire, bai nhiém chire sac, chire viéce

Kinh gtri: .......... L I——

Tén td chire (chit in hoa):......coovevvveeeeee . @
B s

Théong béo vé viéc cach chire, bai nhiém chire siic, chire viée
vOi cac noi dung sau:

Ngudi bi cach chire, bai nhiém:

R - | 1 T
O T ot Ll B s el s T ———————
B TS B 0 ) ) R ———
- Chtre vy, pham Vi (neu BOTL, o memmesmsmmmsssnnnasnsmmamsn bAoA AR ARSI

Ly do cach chirc, bai nhiém: ... ..ot

...........................................................................................

...........................................................................................

Thon diémn cichi chie, A DIBH ccoousisssussioisisasssisissssssssesissiissaresissons

Vin ban kém theo gdm: Vin ban ciia t6 chire dugc cép ching nhan dang ky hoat
dong ton gido vé viéc cach chire, bai nhiém.

TM. TO CHUC @
(Chit ky, dau)

M Pia danh noi ¢é tru s& ciia td chirc ton gido, to chirc ton gido truc thude hodc td chirc duoc cap chimg
nhén dang ky hoat dong ton giao.

ACo quan quan ly nha nude ve tin ngudng, tén gido ¢ trung uong d6i véi viée cach chire, bai nhlem
chire sac, chire viée theo quy dinh tai khoan 1 biéu 33 khoan 1 E)leu 34 cua Ludt tin ngudng, ton giao
va d6i véi viée cach chire, bai nhlf;m chirc viéc caa td chire duge cap ching nhén dang ky hoat déng ton
gido co6 dia ban hoat djong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh déi véi
viéc cach chirc, bai nhiém chirc sac chire viéc theo quy dinh tai khoan 2 Biéu 33, khoan 2 Diéu 34 cua
Luat tin ngudng, ton gido va dbi véi viéc cach chire, bai nhiém chire viéc cia t6 chirc dugc cap ching
nhén dang ky hoat dong ton giao cé dia ban hoat dong & mét tinh.

®) T4 chirc ton gido, td chirc ton giao truc thudc hodc 16 chirc duge cip chimg nhan dang ky hoat déng
ton gido.
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33. THU TYC PANG KY MO LOP BOI DUONG VE TON GIAO
CHO NGUOI CHUYEN HOAT PONG TON GIAO

a) Trinh tu thyce hién:

‘ - Bude 1: Té chire tén giao, t6 chuc ton gido truc thudéc mo 16p boi dudng
ve ton gido cho nguoi chuyén hoat dong ton gido co trach nhiém giri vén ban dang
ky dén S& Noi vu noi mao 16p.

- Budc 2: S& Noi vu xem xét van ban dang ky, truong hop véan ban dang ky
chua day du, hop 1€, So Noi vu hudng dan truc tiép hodc théng bao qua thu dién
tu, tin nhqn dién thoai hodc van ban cho td chirc dé bo sung, hoan thién. Truong
hop tir choi tiep nhan, giai quyet phai néu rd ly do. Thoi gian hoan thién van ban
dang ky khong tinh vao thoi han giai quyét.

- Budce 3: So Noi vu ph61 hop véi céc co quan lién quan tham dinh vin ban
dang ky (néu can). Sau khi tham dinh, S& Noi vu chép thuan hoic khéng chép
thuan vé viéc dang ky ma 16p b01 dudng vé ton gido cho ngudi chuyén hoat dong
ton gido va gui két qua giai quyet vé Trung tdm Hanh chinh cong cua tinh hoéc
B0 phan Tlep nhan va tra két qua cua SO Noi vu dé tra cho t6 chirc. Truong hop
khong chéap thuan phai tra 16i bang vin ban va néu rd ly do.

b) Cach thire thue hién:

No6p hd so true tiép tai Trung tam phuc vy hanh chinh cong tinh; qua dich
vu buu chinh cong ich hodc qua Cong dich vu cong tryc tuyén.

S& Noi vu tlep nhan van ban ding ky, c¢6 Gidy tiép nhén van ban dang ky
va hen ngay tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan van ban
ding ky duoc tinh theo ngay ghi trén déu cong vin dén.

¢) Thanh phan, sb lwong hd so:

- Thanh phan ho so:

+ Van ban dang ky (theo mau);

+ Chuong trinh; danh sach giang vién.

- 86 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: 30 ngay ké tir ngdy nhén dii van ban dang ky hop 1€.

d) P6i twong thwe hi¢n thu tuc hanh chinh: Té chirc ton gido, to chirc
ton gido truc thuéc mo 16p boi dudng ve ton gido cho nhimg nguoi chuyén hoat
dong ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Nai vu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Néi vu.

b\ Ewia 42l
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g) Két qua thwe hién thu tuc hanh chinh: Van ban tra 16i chap thuan hodc
khong chap thudn vé viéc mé 16p boi dudng vé t6n gido cho ngudi chuyén hoat
dong ton gido.

h) L¢é phi: Khong cé.
i) Tén mau don, mau to khai:

béng ky mo 1op boi dudng vé tén gido cho ngudi chuyén hoat dong ton
giao (Mau B27, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong cé.
1) Can cir phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, tén gido (Luat sé 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/NDP-CP ngay 29/12/2023 cta Chinh pht quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.



124

Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phie

.., ngay.....thang......ndm... ...

‘ DPANG KY
Mé 16p bdi dwdng vé ton gido cho ngudi chuyén hoat dong ton gido

| 40511 1 — @

Tén t6 chirc (chit in hoa):..........ccovveen.... B) e
157 1 s U e B s s e

Ping ky mé 16p bdi dudng vé ton gido
cho nguoi chuyén hoat dong ton gido vai cac ngi dung sau:

Tén léfp ..............................................................................
Pia diém ma 10p:.....vveeeeeeieeeeeiieeen .o ) ettt cereriereare e e enaes
L§ OO KID . ..o namemnmnnsonsmmummssmmpms nusnmsbdinssai s s s sasn san SrasFuassos :
TROL B0 RO <2 5050050 i s e s S A T T IR AR S u AW ey asaiss
No1 dung hoe: ....cvavsvenonmins

.............................................................................................................................

Thiah philri. 58 Taong el csvaessssmusevssmvmsssoimsmmesss
Hinh thirc m& 10p boi dudng™:......cvevveviiiieeiiiiicieeeiene s

Vin ban kém theo gdm: Chuong trinh; danh sach giang vién.

TM. TO CHUC @
(Chit ky, dau)

("' Pia danh noi ¢6 tru s& cua t6 chirc ton gido hoac t6 chire ton gido truc thude.
) Co quan chuyén mén vé tin ngudng, tn gido cap tinh noi mé 16p.

®)T§ chire ton gido hodc t6 chirc ton gido tryc thudc.

@ Pdi véi céc 16p hoc tryc tiép tai noi dién ra hoat dong boi dudng.

@ Tryc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyeén.
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_ 34.THU TUC THONG BAO DANH MUC HOAT DONG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O NHIEU
HUYEN THUQC MOT TINH

a) Trinh ty thye hién:

- Buéce 1: Cham nhat 1a 30 ngay ké tir ngay dugc _cong nhan, chap thuan
hodc dugc cap chimg nhén déng ky hoat dong ton gido, t6 chirc ton gido, td chirc
t6n gido truc thude, td chire dugc cip chimg nhan dang ky hoat déng tén gido cé
dia ban hoat dong ton gido & nhiéu huyén thudéc mgt tinh ¢ trach nhiém gui van
ban théng bdo vé danh muc hoat dong ton gido dién ra hang nam dén S& Noi vu.

- Bude 2: S& Noi vu xem xét, tiép nhan van ban thdng béo, truong hop van
ban théng bao chua day du, hop 1€, S& Noi vu hudng dan truc t1ep hodc thong bao
qua thu dién tu, tin nhap dién thoai hodc van ban cho t6 chirc dé bd sung, hoan
thién. Truong hop tir choi tiep nhan phai néu ro 1y do.

b) Cach thirc thye hién:

Nop ho so truc tiép tai Trung tdm phuc vu hanh chinh c6ng tinh; qua dich
vu buu chinh cong ich hodc qua Cong dich vu cong truc tuyén.

S& Nbi vu tiép nhén van ban thong béo va c6 Gidy tiép nhan. Néu giri qua
dudng buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo ngay ghi trén
d4u cong van dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hé so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(neu co).

- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Pbi twong thye hién thi tyc hanh chinh: T6 chirc ton gido, t6 chirc
tén gido truc thude, tb chirc duge c4p chimg nhén dang ky hoat dong tén gido co
dia ban hoat dong t6n gido & nhiéu huyén thuéc mét tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan ¢6 thdm quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Néi vu.
g) Két qua thye hién thii tuc hanh chinh: Khong quy dinh.

Van ban théng bao dugc luu tai S6 Noi vu dé thuc hién cong tac quan ly
nha nudce vé tin nguong, ton gido.

h) Lé phi: Khong cé.

i) Tén mau don, mau to khai:



126

Thong béoq danh mucﬁhoat dong ton giao h?ing nam hodc danh muc hoz_i:c
dong tén giao bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhit 1a 30 ngay ké tir ngay dugc cong nhén, chép thun hodc duoc cap
chimg nhén déng ky hoat dong ton gido, 6 chire ton gido, t6 chiic tén gido truc thudc, to
chirc duge cap chimg nhén dang ky hoat dong ton gido co dia ban hoat dong ton gido ¢
nhiéu huyén thudc mot tinh ¢6 trach nhiém guri van ban thdng béo danh muc hoat dong
ton gido dién ra hing nam dén Sé Ngi vu.

- Cham nhat 1a 30 ngay ké tir ngay Luét tin ngudng, ton gido c6 hiéu lyc,
t6 chirc ton gido, t chirc ton glao truc thude, t6 chirc da duge cap chimg nhén
dang ky hoat dong ton gido co6 dia ban hoat dong ton gido & nhiéu huyén thudc
mot tinh trudc ngay Luat cd hiéu luc c6 trach nhiém thong bao danh muc hoat
dong ton gido dién ra hiang nam dén S& Noi vu.

- Vigc thong bao danh muc hoat dong ton gido dién ra hang nam chi thuc
hién mot lan.

I) Can cir phap ly cua thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phi quy dinh
chi tiét mot sO diéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

... ngay.....thing.....ndm... ...

THONG BAO
Danh muyc hoat dng ton gidao hang nam
hodc danh muc hoat dong ton giao bo sung

Thong bao danh muc hoat ddng ...Y... véi cic ndi dung sau:

A [ 4 A L. . . .z -X
TT Tén cic hc:a_lt dong Tl;m gian Pia d{em dalen ra hoat Ghi chd
ton gido to chire dgng ton gido
1
2
n
TM. TO CHUC @
(Chir ky, dau)

™ Pja danh noi ¢é tru s& ciia td chirc ton gido, t chirc ton gido true thude hodc td chire duoc cép chirng
nhéan ding ky hoat dng ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, tén gido & trung uong ddi voiviéc thong bao danh muc hoat
dong ton gido (hodc hoat ddng ton gido b sung) cua to chire ¢é dia ban hoat déng t6n giédo & nhiéu tinh;

co quan chuyén mén vé tin ngucmg, ton gido cap tinh ddi véi viéc thong bao danh muc hoat dong tén
gido (hodc hoat dong ton glao bd sung) ctiaté chirc ¢ dia ban hoat déng tén gido & nhiéu huyén thudc
mét tinh; Uy ban nhan dén cap huy¢n déi v6i viée théng bao danh myc hoat dong t6n gido (hodc hoat
dong ton gido b sung) cua to chire ¢6 dia ban hoat dong t6n gléo & nhiéu x& thuéc mot huyén; Uy ban
nhan dan cép xa d6i vi viéc thong bao danh muc hoat dong tén gido (hodc hoat dong ton gido b6 sung)
clia t chirc c6 dia ban hoat déng tén gido & mot xa.

@ T4 chire ton gido, td chirc ton gido truc thude hodc td chire dugce cap chimg nhan dang ky hoat déng
tén gido.

@ Hoat d6ng ton gido hing nam hodc hoat ddng ton gido bd sung.
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~ 35.THU TYC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO BIA BAN HOAT PONG TON GIAO O
NHIEU HUYEN THUQC MQT TiNH

a) Trinh ty thue hién:

- Bude 1: Cham nhat la 20 ngay trude khi dién ra hoat dong ton gido khong
¢6 trong danh muc da thong bao, nguoi dai dién cua to chirc ton gido, to chic ton
gido truc thudc, t6 chire dugc cap chimg nhéan ding ky hoat dong ton gido c6 dia
ban hoat dong ton gido & nhiéu huyén thudc mét tinh ¢6 trach nhiém giri van ban
thong bao bd sung dén S& Noi vu.

- Budce 2: S& Noi vu xem xét, tiép nhan van ban théng bdo, truong hop van
béan thong bao chua day du, hop 1¢, S6 Noi vu huong dan truc tlep hodac thong bao
qua thu dién tu, tin nhén dién thoai hodc van ban cho td chic @ bd sung, hoan
thién. Truong hop tir chéi tiép nhan phai néu rd 1y do.

b) Cach thirc thue hién:

Nop hd so truc tlep tai Trung tdm phuc vu hanh chinh cong tinh; qua dich
vu buru chinh ¢ong ich hodc qua Céong dich vu cong truc tuyén.

S& Noi vu tlep nhén van ban thoéng bao va co Giay tiép nhan. Néu giri qua
duong buu chinh, ngay tlep nhan van ban thong béo dugc tinh theo ngay ghi trén
du cong van dén.

¢) Thanh phin, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo méau) va cac tai lidu kém theo
(néu co).

- 86 luong hd so: 01 (bd).
d) Thoi han gidi quyét: Khong quy dinh.

d) Don twgng thue hién thi tuc hanh chinh: Ngudi dai dién cua t6 chirc
t6n gido, td chirc ton gido truc thudc, t6 chie dugce cap chimg nhén dang ky hoat
dong ton gido thong bao danh muc hoat dong tén gido bd sung.

e) Co quan thuc hién thia tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong béo: S& Noi vu.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Nai vu.
g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong c6.

i) Tén mau don, mau to khai:

& LA
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Thong b4o danh muc hoat dong ton gido hing nim hoic danh muc hoat
dong ton gido bd sung (MAu B30, Phu luc ban hanh kém theo Nghi dinh sd
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 1a 20 ngay trudc khi dién ra hoat dong ton gido khéng co trong
danh muc da dugc thong béo, nguoi dai dién cua t6 chire ton gido, t6 chuc ton
gido truc thude, té chire duge cap ching nhan ding ky hoat dong tén gido co dia
ban hoat dor}g ton glgo & nhiéu huyén thudéc mot tinh cé trach nhiém giri van ban
thong bao bo sung dén S& Noi vu.

1) Can cir phap Iy cia tha tuc hanh chinh:

- Luét tin ngudng, tén gido (Luat sé 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pha quy dinh
chi tiét mdt sO dieu va bién phap thi hanh Luét tin ngudng, ton gido.



130

Méu B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

L., ngay......thdng... ..ndm... ...
THONG BAO

Danh muc hoat dong ton giao h-fing"nﬁm
hoac danh muc hoat djng ton gido bo sung

Théng biao danh muc hoat djng ...*... véi cac ndi dung sau:

~ - a s . A « 2
T Tén cic hq:_ft dong Tl:m gian Dia dlaern d:en ra hoat Ghi chii
ton gido to chire dong ton gido
1
2
n

TM. TO cm‘{c @
(Chit ky, dau)

() Pia danh noi ¢6 tru s& cia td chire ton gido, td chirc ton gido truc thude hodc td chire duge cip chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nuéc ve tin ngudng, ton gido ¢ trung uong d6i véiviéc thong bao danh muc hoat
dong ton gido (hoac hoat dong ton giao bé sung g) cua t6 chirc ¢6 dia ban hoat dong ton gido & nhiéu tinh;
co quan chuyén mon ve tin ngu‘ﬁ‘ng ton gido cap tinh dbi voi viée thong bao danh muc hoat dong ton
gido (hogc hoat dong ton gido b6 sung) cua to chirc ¢6 dia ban hoat déng ton gido & nhiéu huyén thude
mét tinh; Uy ban nhén dan cap huyén d6i voi viée thong bao danh muc hoat dong ton gido (hogc hoat
dong t6n gido bo sung) cua to chire ¢d dia ban hoat dong ton glao & nhiéu xa thuée mot huyén; Uy ban
nhén dén cap xa déi véiviée thong bao danh muc hoat dong tén gido (hodc hoat dong ton gido bd sung)
cua td chirc c6 dia ban hoat dong ton gido & mot xa.

@) T chirc ton gido, t chirc ton gido tryc thude hodc td chirc dugce cap chimg nhan dang ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hoac hoat dong tén gido bd sung.
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36. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA T“O CHUC TON GIAO, TO CHU’(; TON GIAO TRUC THUQC CO
PIA BAN HOAT PONG O NHIEU HUYEN THUQC MQT TINH

a) Trinh tu thwe hién:

- Buée 1: Cham nhat la 20 ngay trude ngay t6 chirc hdi nghi, t6 chirc ton
gido, to chire tén gido truc thude co dia ban hoat dong 'Eén giéq & nhiéu huyén
thuéc mét tinh co trach nhiém guri van ban théng bao vé viéc t6 chire hoi nghj
thuong nién dén Sé Noi vu.

- Bude 2: S& Noi vu xem xét, tiép nhan vin ban théng bao, truong hop van
ban thong bao chua day du, hop 1€, S& Noi vu hudng dan truc tlep hodc thong bao
qua thur dién tir, tin nhin dién thoai hodc van ban cho t6 chirc dé b6 sung, hoan
thién. Trudong hop tir chdi tiép nhan phai néu 15 ly do.

b) Cach thirce thwe hién:

Nop hé so truc tiép tai Trung tam phuc vu hanh chinh cong tinh; qua dich
vu buu chinh cong ich hoic qua Cong dich vu cong truc tuyen

S Noi vu tiép nhén van ban thoéng béo va co Gidy tiép nhan. Néu guri qua
duong buu chinh, ngay tiép nhan vin ban thong bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phén hd so:
+ Vin ban thong bao (theo mau);

+ Du kién thanh phan, s6 luong ngudi tham du; chuong trinh t chirc hoi
nghi thuong nién.

- 86 lugng ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twgng thwe hién thi tuc hanh chinh: T4 chirc ton gido, td chirc
ton gido truc thudc co dia ban hoat dong tén gido ¢ nhiéu huyén thudc mét tinh to
chirc héi nghi thuong nién.

e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thdm quyén tiép nhan thong bao: S& Noi vu.
- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Néi vu.
g) Két qua thwe hién thi tuc hanh chinh: Khéng quy dinh.

Vién ban théng béo dugc luu tai S& Noi vu dé thue hién coéng tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong cé.

i) Tén mau don, mau to khai:
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Théng béo t6 chitc hi nghi thuong nién (Méu B31, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/NB-CP ngay 29/12/2023 ciia Chinh phu).

k) Yéu cAu, diéu kién thue hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay trude ngay té chirc hoi nghi, t chic tn gido, to chirc
ton gido truc thude co dia ban hoat dong ton gido & nhiéu huyén thugc mét tinh
¢6 trach nhiém gui vdn ban thong bao vé viéc to chirc hdi nghi thuong nién dén
S& Noi vu.

1) Can cir phap ly cia thi tuc hanh chinh:
- Luét tin ngudng, ton gido (Ludt s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.

Mau B31
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

W ngay.....thdng.....ndm... ...

~ THONG BAO
To chire hoi nghi thwdng nién

Ten 16 chitc (chlt i DBOE «oms cammussmsermmmmesrommne Coxemmmsssmessaasisserssss
TIREIBRNS oo oo oo e 3 B AR T N S R S A A0

Thong b#o vé viée tb chire hdi nghi thwong nién véi cac ndi dung sau:

Noi dung:

Thoi gian: .

bia diém: . S s s RN A A B A R N A T S BV
Hinh thuc to chuc S U . . WSS S A S

Vin ban kém theo gébm: Du kién thanh phan, s6 lugng ngudi tham dy; chuong
trinh t6 chirc hoi nghi thudng nién.

TM. TO CHUC ©®
(Ky, ghi ro ho tén, dau)

() Pia danh noi cé tru s& cua td chire ton gido hodc tb chirc ton glao truc thudc.

@Co quan quan ly nha nu'0°c vé tin nguong, ton gido ¢ trung uong d01 voi viée td chirc hoi nghi thuong
nién ciia t chire ton gido, tb chirc ton gido truc thude, t6 chic duge cap chimg nhén dang ky hoat dong
ton gido c6 dia ban hoat dong & nhiéu tinh; co quan chuyén mon ve tin ngudng, ton gido cap tinh ddi
voi vige td chirc hoi nghi thudng nién cta td chire ton gido, td chirc ton gido e thude, tb chirc duoc
cap chimg r;han ding ky hoat dongjton gido co dia ban hoat dong & nh;eu huyén thudc mét tinh; Uy ban
nhén dan cap huyén doi véi viée 10 chire hdi nghi thuong nién cua td chire tén gido true thude 6 dia
ban hoat dong & mét huyén.

@) T chire t6n gido, tb chirc t6n gido truc thude hodc td chirc duge cip chimg nhan ding ky
hoat déng t6én gido.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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~37.THU TUC DE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC '!“HUOCR TO C!—IU’C bUQC CAP
CHUNG NHAN PANG KY HOAT DONG TON GIAO CO DIA BAN
HOAT PONG O NHIEU HUYEN THUQC MOQT TINH

a) Trinh ty thwe hién:

- Budc 1: Té chie ton gido, to chirc ton gido truc thudce, to chue duoc cflp
chimg nhén dang ky ‘hoat dong ton giao co dia ban hoat dfjng o phiéu huyén thudc
mot tinh trudce khi t6 chire dai héi ¢o trach nhiém guri ho so dé nghi dén S& Noi
vu.

- Budce 2: S Noi vu xem xét h6 so d& nghi, truong hop hd so chua day du,
hop 1€, S& N6i vu hudng dan truc tlep hodc thdng bdo qua thu dién tu, tin nhén
di¢n thoai hodc van ban cho t6 chirc dé bo sung, hoan thién ho so. Trudng hop tir
chéi tiép nhan, giai quyel phai néu rd ly do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Budce 3: S& Noi vu phoi hop véi céc co quan lién quan tham dinh hé so
(neu can) Sau khi tham dinh ho so, S& Noi vu chap thuén hodc khong chip thuan
vé viée vé viéc té chirc dai hdi va guri két qua giai quyét vé Trung tam Hanh chinh
cong cua tinh hoac B phan Tlep nhan va tra két qua cua S6 Noi vu dé tra cho tb
chire. Truong hop khong chép thuan phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tdm phuc vu hanh chinh cong tinh; qua dich
vu buu chinh cong ich hodc qua Cong dich vu cong truc tuyén.

~ SoNaivu tiép nhan ho so dé nghi, c6 Glgy tiép nhén hé so va hen ngay tra
két qua. Néu gui qua dudng buu chinh, ngay ti€p nhén ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh ph:’in, s6 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chire dai hoi; du kién thanh phén, s6 luong nguoi tham du;
+ Bdo cdo tong két hoat dong cia to chirc;

+ Du thao hién chuong hodc hién chuong stra ddi (néu co).

-Sé luong hd so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Dobi twgng thue hién tha tuc hanh chinh: T chic ton gido, to chirc
ton gido truc thude, td chire dugce cap ching nhén déng ky hoat dong ton gido o
dia ban hoat dong o nhiéu huyén thugc mét tinh t6 chirc dai hoi.

e) Co quan thue hién tha tuc hanh chinh:
- Co quan ¢6 thim quyén quyét dinh: S& Nai vu.

;A \\2\\

[~
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- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thye hién thii tuc hanh chinh: Vin ban tra 16i chap thuan hodc
khong chap thuan vé viéc t6 chuc dai hdi.

h) Lé phi: Khong c6.
i) Tén mau don, miu to khai:

Pé nghi vé viéc té chic dai hoi (Miu B33, Phu luc Nghi dinh sé
95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thuwe hién thii tuc hanh chinh: Khong cé.
1) Can cir phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luét sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B33
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
L ngay... ..thang.....ndm... ...
~ DENGHI
To chire dai hQi....cu.....

Kinh gtri: .......... @ . ........
Tén t6 chirc (chit in hoa): ....ovvevenieieeeienannnn. 3....
2 L T —

Dé nghi t6 chire dai hodi véi cac ndi dung sau:

Ly do t6 Chiic: w.vvevveeeiieeiiieeeiieeevinnnne
Thoi glan: .......ccoceiiiinciisieancnn
EHAMERE ccacmsnmesniisriimmissnsrs i e iR s
Thanh phan:......cccccovviiiine e, .~ RSN ST —
SOV CTTUEIN 2 sl 5553408 S A 855543 3 i KBS A
Hinh thirc t6 chie: «.....vvvvvereeeeneeieernenieeee e

Vin ban kém theo gom: Chuong trinh td chire dai hoi; du kién thanh phén, s6
lugng nguoi tham dy; bao céo tong két hoat dong cua to chire; du thao hién chuong hodc
hién chuong stra doi (néu co).

TM. TO CHUC @
(Ky, ghi ré ho tén, dau)

() Pia danh noi 6 tru s6 cta td chire ton gido, to chire ton gido truc thude hodc td chie duge
cép ching nhan dang ky hoat ddng ton gido.

@ Co quan quan !y nha nuée ve tin ngudng, ton gido ¢ trung uong dbi voi viée td chic dai hoi
ctia t chirc ton gido, to chirc ton gido truc thudc, t6 chire duge cip chu‘ng nhan dang ky hoat
dong ton gido c6 dia ban hoat dong & nhleu tinh; co quan chuyén mén ve tin ngudng, ton gido
cap tinh d6i voi viée td chire dai hoi cua té chire t6n gido, t6 chirc ton glao truc thude, t6 chic
duogc cép chimg nhan déng ky hoat dong ton gido ¢6 dia ban hoat dong ¢ nhiéu huyen thudc
mot tinh; Uy ban nhén dén cap huyén d6i voi viee td chire dai hdi cua td chic ton gido truc
thudc co6 dia ban hoat ddng & mot huyén.

@) T4 chirc ton gido, td chirc ton gido truc thude hodc td chirc dwge cip chimg nhan dang ky
hoat dong ton gido.

“ Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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38. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
NHIEU HUYEN THUQC MQT TINH HOAC O NHIEU TINH

a) Trinh ty thue hién:

- Bude 1: Trude khi t6 chire cudc 1& ngoai co s& tén gido, dia diém ‘hop phap
da dang ky c6 quy mo t6 chirc & nhiéu huyén thugc mét tinh hodc & nhiéu tinh, to
chirc t6n gido, t6 chirc ton gido truc thude, to chirc duoc cap chimg nhén déng ky
hoat dong tén gido ¢6 trach nhiém guri van ban dé nghi dén So No6i vu noi du kién
t6 chir.

- Budc 2: S& Noi vu xem xét van ban dé nghi, trudng hop véan ban dé nghi
chua diy du, hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién
t, tin nhén dién thoai hoic van ban cho t6 chirc de b6 sung, hoan thién vin ban
dé nghi. Truong hop tur chéi tiép nhan, giai quyét phai néu rd ly do. Thoi gian
hoan thién vin ban dé nghi khong tinh vao thoi han giai quyét.

- Buée 3: S0 Noi vu phdi hop v6i cac co quan lién quan tham dinh vin ban dé
nghi (néu can) Sau khi thdm dinh vén ban dé nghi, S& N6i vu chap thuan hoic khong
chap thuan vé viéc to chire cuge 1& ngoai co sd ton gido, dia diém hop phap da ding ky
va giri két qua g1a1 quyét vé Trung tim Hanh chinh cong cua tinh hogc B phan Tiép
nhén va tra két qua ctia S& N6i vu dé tra cho t6 chire. Truong hop khéng chap thuan
phai tra 101 bang van ban va néurd ly do.

b) Cach thire thye hién:

Nop hd so truc tiép tai Trung tdm phuc vu hanh chinh cdng tinh; qua dich
vu buru chinh ¢éng ich hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan vin ban dé nghi, cé Gidy tiép nhan van ban dé nghi va
hen ngay tra két qua. Néu guri qua dudng buu chinh, ngay tiép nhan van ban dé
nghi dugc tinh theo ngay ghi trén déu cong van dén.

¢) Thanh phén, s6 lwgng ho so:

- Thanh phén hé so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc cudc 1&; du kién thanh phan tham du cudc 18.

- 86 luong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan di van ban dé nghi hop Ié.

d) Poi twong thue hién tha tuc hanh chinh: T chirc ton gido, td chue
tdn gi4o truc thude, t6 chirc duoc cip chimg nhén dang ky hoat dong ton gido to
chite cude 18 ngoai co sd ton gido, dia diém hop phép da dang ky c6 quy md t6
chitc & nhiéu huyén thu¢c mét tinh hoac ¢ nhiéu tinh.

e) Co quan thye hién thi tuc hanh chinh:
- Co quan co tham quyén quyét dinh: S& Noi vu.
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- Co quan truc tiép thuc hién thu tyc hanh chinh: S& Noi vu.

g) Két qua thue hién thi tuc hanh chinh: Van ban tra 161 chap thuan hodc
khéng chap thuan vé viéc té chire cude 1 ngoai co sé ton gido, dia diém hop phap
da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Pé nghi t6 chirc cudc 1& ngoai co s ton gido hodc dia @iém hop phép da
dang ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 ctua Chinh phu).

K) Yéu cAu, diéu kién thue hién thi tuc hanh chinh: Khong cé.
1) Can cir phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phi quy dinh
chi tiet mot so diéu va bién phap thi hanh Luat tin ngudng, ton gio.

</

"\ Stk
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Miu B34

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phic

] i DE NGHI ]
To chire cude I€ ngoai co sé ton gido hodc dia diém hop phap da diang ky

Tén t6 chirc (chit in hoa): ...ovvevneenieiiieernnnen. S
TIWSOL s vvninnvessmessumeenes =S O e T RS e e

A « A _sn A - A = ra r A
Peé nghi vé viée to chire cude 1€ ...Y... véi cdc ni dung sau:

TBI CUBC 18 oot ettt e e eas
INGUOT ChU ErI: ottt et ae e
JI5E0 SIEATRED TR cncorsconomuinmnnsmnsntosnsatesiess ot AR R s RSB EARH
Dia GEM thUe hIBN: «.evviee et ettt
NOTRHIE? cooreecomuio s ons mass t E  E Sesera eeR REhi

B 1 T
2o T 1 e O Y S —

Vén~b§m kém theo gbm: Chuong trinh té chtre cude 1&; du kién thanh phén tham
du cudc €.

TM. TO CHUC @
(Chit ky, déu)

(M Pia danh noi ¢6 tru s& cua td chire ton gido, té chirc ton gido truc thude hodc td chire duoc
cap chimg nhan ding ky hoat dong ton gido.

@ Co quan chuyén mén vé tin ngudng, tn gido cép tinh noi dy kién 6 chic cude 1& déi véi
cude 1€ co quy md t6 chirc & nhiéu huyén thuéc mét tinh hoac & nhiéu tinh; Uy ban nhan déan
cap huyén ddi voi cude 18 c6 quy mo6 t6 chirc & mot huyén.

@ T4 chire ton gxao t6 chitc ton gi4o trie thude holic to chitc duoe cap chimg nhan ding ky
hoat dong ton gido. Pbi véi td chirc tdn gido, tb chirc tdn gido truc thude, ngudi thay mat to
chirc phai ky tén va dong dau.

® Teén cugc 1€ ngoai co s& t6n gido hodc dia diém hop phép da dang ky.

®) Trire tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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39. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY CO
QUY MO TO CHUC O NHIEU HUYEN THUQC MOQT TINH HOAC O
NHIEU TINH

a) Trinh tw thwe hién:

- Bude 1: Trude khi giang dao ngoai dia ban phu trach, co s ton gido, dia
diém hop phap da dang ky c6 quy mé t6 chirc & nhiéu huyén thuée mot tinh hodic
& nhiéu tinh, chire séc, chirc viée, nha tu hanh c6 trach nhiém gui vin ban dé nghi
dén S Noi vu.

- Budce 2: S6 Noi vu xem xét van ban dé nghi, truong hop vin ban dé nghi chura
day du, hop 1¢, S& Noi vu hudng dan true tiép hogc thong bao qua thu dién t, tin nhin
dién thoai hodc van ban cho chirc sac chure viée, nha tu hanh dé bd sung, hoan thién van
ban dé nghi. Truong hop tur chdi tiép nhan, giai quyet phéi néu rd ly do. Thoi gian hoan
thién van ban dé nghi khong tinh vao thoi han giai quyét.

- Bude 3: S6 Noi vu phm hop vdi cac co quan lién quan tham dinh vén ban
dé nghi (neu can). Sau khi thdm dinh van ban dé nghi, S& N6i vu chép thuan hodc
khong chép thuan vé viéc giang dao ngoai dia ban phu trach, co so ton gido, dia
diém hop phép da ding ky va gui két qua giai quyet vé Trung tim Hanh chinh
cong cua tinh hodc Bo phan Tiép nhan va tra két qua cia S& Noi vy dé tra cho
chire séc, chirc viée, nha tu hanh. Truong hop khong chap thuan phai tra 10 bing
van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tam phuc vu hanh chinh cdng tinh; qua dich
vu buu chinh c6ng ich hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban dé nghi, c6 Gidy tiép nhan van ban dé nghi va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhén van ban dé
nghi duogc tinh theo ngay ghi trén ddu céng vin dén.

¢) Thanh phan, ) lwgng ho so:

- Thanh phan ho so:

+ Van ban dé nghi (theo mau);

+ Chuong trinh td chire; ndi dung; thanh phi‘m tham du.

- 86 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan di van ban dé nghi hop I&.

d) P6i twong thue hién thi tuc hanh chinh: Chic sic, chure viée, nha tu
hanh giang dao ngoai dia ban phu trach, co s¢ tén gido, dia diém hop phap da
dang ky.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: S& Noi vu.
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- Co quan truc tiép thue hién thu tuc hanh chinh: S& Noi vu.

g) [(ét qua thye hién tha tyc hanh chinh: Van ban tra 161 chép thuén hodc
khong chép thuan vé viéc giang dao ngoai dia ban phu trach, co so ton gido, dia
diém hop phap da dang ky.

h) L€ phi: Khong co.

i) Tén miu don, mau to khai:

Pé nghi gidng dao ngoai dia ban phu tréch, co s¢ t6n gido hodc dia diém
hop phap dd ding ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cta Chinh phn).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong cé.
1) Can cir phap ly ctaa thi tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot so diéu va bién phéap thi hanh Ludt tin ngudng, tén gido.
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40. THU TUC THONG BAO VE VIEC TIEP NHAN TAI TRQ CUA TO
CHUC, CA NHAN NUOC NGOAI PE HO TRQO HOAT PONG PAO TAO, BOI
DUONG VE TON GIAO CHO NGUOI CHUYEN HOAT PONG TON GIAO;
SUA CHUA, CAI TAO, NANG CAP, XAY DUNG MOI CO SO TON GIAO; TO
CHUC CAC NGHI LE TON GIAO HOAC CUOC LE TON GIAO; XUAT BAN,
NHAP KHAU KINH SACH VAN HOA PHAM TON GIAO, PO DUNG TON
GIAO CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
PIA BAN HOAT PONG O MOT TINH

a) Trinh tw thue hién:

- Budc 1: 20 ngay trude khi tiép nhan tai trg cta té chirc, ca nhan nudc
ngoai dé hé trg hoat dong dao tao, boi dudng vé ton gido cho ngudi chuyén hoat
dong ton gido; stra chifa, cai tao, nang cap, xay dung méi co s¢ ton gido; to chirc
cac nghi 1€ ton gido hodc cude 1& ton gido; xuat ban, nhép khau kinh sach, van héa
pham ton gido, d6 dung ton gido, té chirc ton gido, td chire ton gido truc thue c6

dia ban hoat dong ¢ mat tinh c6 trach nhiém gtti van ban thong bao vé viée tiép
nhan tai trg dén S& Noi vu noi dat tru so.

- Bude 2: S& Noi vu xem xét, tiép nhan vin ban thong bao, truong hop van
ban théng bao chua day du, hop 1€, S& Noi vu hudng dan truc tlep hoac thong béo
qua thu dién ti, tin nhén dién thoai hogc vén ban cho t6 chirc dé bd sung, hoan
thién. Truong hop tir chéi tiép nhan phai néu rd ly do.

b) Cach thire thue hién:

N6p ho so truc tiép tai Trung tdm phuc vy hanh chinh cong tinh; qua dich
vu buu chinh cong ich hodc qua Cong dich vu cong truc tuyén.

S& No6i vu tlep nhan van ban thong bao va cé Glay tlep nhan. Néu gui qua
duong buu chinh, ngay tlep nhan van ban théng bao duogc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwong ho so:
- Thanh phén hd so:
+ Vén ban thong bao (theo mﬁu);

+ Ban cam két cua to chirc, ca nhan nudc ngoai tai trg vé nguén g0c cac
khoan tai trg da hoan thanh nghia vu vé thué va tuan thu quy dinh cua phap luat
cua nudc so tai trudce khi thyc hién hoat dong tai tro.

- 86 luong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twgng thue hién thi tuc hanh chinh: T6 chire tén giao, to chire
ton glao truc thudc cé dia ban hoat dong & mot tinh khi tiép nhan tai tro cta to
churc, ca nhan nudc ngoai.

¢) Co quan thuc hién thi tuc hanh chinh:
- Co quan c¢6 thdm quyén tiép nhan thong bao: S& Noi vu.

N

Ye—3 O
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Mau B35
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic
U, ngay......thang.....ndm... ...
PE NGHI
Giang dao ngoai dja ban phu trach, co sé ton gido
hoac dia diém hgp phap da dang ky
Kink g8 B psimsonsumesiustuics
HO VA t&N NGUNT A8 NENIL...voveeeceeceeeeeeieeee st eeesesss st ese s ssesse s s s senaeeens
Chirc vu, ph:fim N L cormnexmmmmrsesssnssrne e RSP sA ERTEn e ST SOV EEE T e (VN R a5
Bia b PR h s e
Thude td chire woveveeve @ e,
TERBOE ccnvnmmmmn s s s s s mtinis mesm ek R S RS AR R
Ding ky giang dao ...""... v6i cac ndi dung sau:
L0} .o cosssnsssansssasavesmmemsram s manomm senemen st e sss spsanmesss arae sanesswmanmssinn
TROUBIIE .cvvssanvsssessisriismisssssiioniismiaiorit s esaorhsemsssenaes sosssiss
Dig dibm thue Ml ..owssmmsmyssmmsismsimssmsssisserssminasmas
Hinh thirc t6 chitc:...ccevvuevrrirerieeeeae . . Y

Vin ban kém theo gdbm: Chuong trinh t6 chirc; ndi dung; thanh phan tham dur.

NGUOI PE NGHI
(Ky, ghi rd ho tén, chirc vu)

() Pia danh noi chire sic, chirc viéc, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mén vé tin ngudmg, ton giao cip tinh noi du kién giang dao dbi véi viée
giang dao ¢6 quy md t6 chirc & nhiéu huyén thudc mot tinh hodc ¢ nhiéu tinh; Uy ban nhén déan
cap huyén doi véi vige giang dao c6 quy mé té chirc & mgt huyén. '

©)TH chire ton gido, td chirc ton gido truc thudc hodc t6 chirc duge cdp chimg nhan dang ky
hoat dgng ton gido. ‘

“ Giang dao ngoai dia ban phu tréch, co so ton gido hogic dia diém hop phép da dang ky.

©) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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- Co quan truc tiép thuc hién thu tuc hanh chinh: S& Noi vu.
g) Két qua thue hién thii tuc hanh chinh: Khéng quy dinh.

Van ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao vé viée tiép nhan tai trg cua t6 chirc, ca nhan nudc ngoai (Mau
B50, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu);

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- T6 chire tén gido, t6 chirc ton gido truc thude tiép nhan va quan ly cic
khoan tai trg cua t6 chirc, c4 nhan nudc ngoai dé hd trg hoat dong dao tao, boi
dudng vé ton gido cho nguoi chuyen hoat dong ton g1a0 sua chira, cai tao, nang
cép, xdy dung mai co s¢ ton gido; to chirc cac nghi Ié ton gido hodc cudc 1€ ton
gido; xuat ban, nhap khau kinh sach, van héa pham ton giao, do6 dung ton gido
phai cong khai, minh bach, ding muc dich, thyc hién theo quy dinh cua phap luat
cd lién quan. Tb chirc ton gido, t6 chirc ton gido truc thude chiu trach nhiém trude
phép luat d6i véi viéc tiép nhan, quan ly cac khoan tai trg.

- Sau khi két thuc viéc tiép nhén tai trg (d6i véi hién vat) va su dung cac
khoan tai trg (d6i véi khoan tai trg bang tién), trong thoi han 20 ngay, t6 chic ton
gido, tb chirc t6n gido truc thude tiép nhan tai trg c6 trach nhiém gm béo cdo két
qua su dung cac khoan tai trg cho co quan nha nudce ¢o thAm quyén quy dinh tai
khoan 2 DBicu 26 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu
quy dinh chi tiét mot sé diéu va bién phép thi hanh Luét tin ngudng, ton gido. Bao
cao néu rd cac khoan da chi, thoi gian chi (d6i voi cac khoan tai trg bfmg tlen) va
cac noi dung duoc quy dinh trong véan ban thong bao quy dinh tai khoan 3 Piéu 26
Nghi dinh s6 95/2023/ND-CP. Dm voi cac khoan tai trg tiép nhan, str dung c0 thoi
han qua 12 thang ke tir ngdy tiép nhan thi t6 chic ton gido, t chirc ton giao tryc
thude giri béo cdo tién do sir dung hing nam dén co quan nha nude c¢6 thim quyén
quy dinh tai khoan 2 Diéu 26 Nghi dinh s6 95/2023/ND-CP.

- T6 chire ton giao, t6 chirc ton gido truc thude tiép nhan, quan ly, sir dung
cac khoan tai trg khong ding quy dinh tai Diéu nay va cic quy dinh ctia phép luat
¢6 lién quan thi co quan nha nudc ¢ tham quyén tiép nhan thong bao tai trg c6
van ban yéu cau té chirc dimg tiép nhan, quan ly, sir dung céc khoan tai trg va xir
ly theo quy dinh cua phap luat.

1) Can cir phap ly ciia thii tuc hanh chinh:

- Ludt tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 cta Chinh phi quy dinh
chi tiét mot s diéu va bién phép thi hanh Luat tin ngudng, ton gido.
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Mau B50

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

THONG BAO
V& viéc tiép nhén tai tro cia t6 chirc, ca nhan nwéc ngoai

Kinh gti: ........ @.......

Téi (chit I hoa): «svmsssassnsamsesamssmiars I ——
TRE B OIS coiususvosonsanmuonsoniissasinsesioss s oo W R A AR AR A
Nguoi dai dién:

(0 1 o I

- Tén goi trong ton gidao (néu BN sonnssivsosnisicmirinsi s o e S ais

= S8 CMTND/CCCD: ..oooveeeieesiriesisesssessessss st ssessasssns

- Chirc vu, phé”im Vi (néu T T

Théng bzo vé viée tiép nhin tai trg cia to chire,
ca nhan nwde ngoai vai cac ndi dung sau:

Tén cuia td chiic, ca nhan nudc ngoai tai tro (chit in hoa): ........co.veevneeeeiiin,
Tru sé cta td chirc nudc NEOAT tAT TIQ 1 eetireeeieeeesiieeenraeeesenaeeeesseeesesaeeesneeanseenanes

Nguoi dai dién:

e TR BOTIE o o 5 e A OB N S s R s A P
N E: 1 S T3 11 o LU OSSR
- Tén goi trong ton giao (néu 1 T
e QUBC HICRE vt e
= S8 N0 CHIBUL oottt
Muc dich tip NHAN A1 17 w.vvvveevreeeeeeeeceeeeseeee et s s ssses s s snesnsanes
Thoi gian thue hién tiép nhén tai tro: .............
Céach thire thure hién tiép nhan tal trg: ......o.vivueeeieeie e e e
Hinh thilre 1 e (Hen o RIeh Y8EY: seesssvsisssssssmissims sonres i s

GIATTT AT 1O ) Lot e
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Du kién thoi gian str dung céc khoan tai troz. . v....uvvvvveeeeennnnn.

Phuong thirc quan ly va sir dung cac Khoan tai trQ .........eevveeverinenencnrennniesnssinecns
Thong tin tai khoati iep BIaN: . v sesynamvs s mammimss vsvs s v s e
DA DR TR v s T RS R N i R s B R S A S A
Hinh thire t0 Chire @) . ....oei et e e et e e eees

Vin ban kém theo gdm: Ban cam két cua td chirc, c& nhan nudéce ngoai tai trg vé ngudn
goc cac khoan tai trg da hoan thanh nghia vu vé thué va tuan tha quy dinh cia phép ludt
cua nudc so tai trude khi thuc hién hoat dong tai trg.

NGUOI PAI DIEN @
(Chit ky, dau)

() Pia danh noi ¢6 td chirc t6n gido hodc t6 chirc ton gido truc thuge.

? Co quan quan Iy nha nudc ve tin ngudng, ton gido ¢ trung wong déi véi viée tiép nhan tai trg
ctia td chire ton gido, t6 chirc ton giao tryc thude c6 dia ban hoat dong & nhleu tinh; co quan
chuyén mén v& tin ngudng, ton gido cép tinh dbi véi viée tiép nhén tai trg cua t6 chirc ton gido,
td chire ton gido truc thudc c6 dia ban hoat dgng ¢ mdt tinh.

3) T4 chirc ton gido hodc té chirc ton gido tryc thudce tiép nhan tai trg.

@ Pon vi tinh Viét Nam dong.

®) Trye tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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1. THU TUC HANH CHINH CAP HUYEN

1. THU TUC THONG BAO MO LGP BOI DUONG VE TON GIAO
THEO QUY PINH TAI KHOAN 2 PIEU 41 CUA LUAT TiN NGUONG,
TON GIAO

a) Trinh tw thwe hién:

- Budce 1: Cham nhat la 20 ngay trude ngay khai giang, t6 chire ton gido, tb
chire t6n gido truc thudc mé 16p bdi dudng vé ton gido theo quy dinh tai khoan 2
Diéu 41 caa Ludt tin ngudng, ton gido cé trach nhiém giri vin ban théng béo dén
Phong Noi vu huyén noi mo 16p.

- Budc 2: Phong N6i vu xem xét, tiép nhan van ban théng bao, truong hop
vén ban théng béo chua day du, hop 1&, Phong N6i vu hudng dan truc tlep hodc
thong bao qua thu dién tur, tin pharg dién thoai hodc vin ban cho to chirc dé bd sung,
hoan thién. Truong hop tir choi ti€p nhéan phai néu ro ly do.

- Budce 3: Phong Noi vu béo cédo Uy ban nhan dan cap huyén vé viéc tiép
nhén thong béo.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai BO phén Tiép nhén va tra két qua cua ij ban nhan
dan cap huyén; qua dich vu buu chinh céng ich hodc qua Cong dich vu cong truc
tuyén.

Phong Noi vu tiép nhén vian ban théng bao va c6 Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, sb lwong hd so:

- Thanh phé‘m ho so: Van ban théng‘béo néu rd tén 1op, dia diém, ly do, thoi
gian hoc, ndi dung, chuong trinh, thanh phan tham du, danh sach giang vién.

-Sé lugng hd so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thue hién thi tuc hanh chinh: T chic t6n gido, td chirc
ton gido tryc thudéc ma 16p boi dudng vé ton gido theo quy dinh tai khoan 2 Diéu
41 cua Luat tin ngudng, ton gido.

e) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Gy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Khéng quy dinh.

Van ban théng bao duoc luu tai Uy ban nhan dén cdp huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton gido.
h) Lé phi: Khong co.
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i) Tén mau don, mau to khai: Noi dung van ban thong béo theo quy dinh
tai khoan 2 Piéu 41 cua Luat tin ngudng, ton gido.
k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Cham nhat la 20 ngay trudc ngay khai giang 16p bdi dudng vé tén gido,
t6 chire ton gido, td chire tdn gido truc thude ¢ trach nhiém théng béo.

- Trudng hop viéc mo 1op boi dudng vé ton gido <6 hanh vi quy dinh tai
Dleu 5 cua Luat tin ngudng, ton glao Uy ban nhén dan cap huyén c6 van ban yéu
cau td chire ton giao, to chirc ton gido truc thudc khong to6 chirc hoac dirng viée
m& 16p boi dudng.

1) Can eir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat sd 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mét sO diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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2. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
pOI1 VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O NHIEU
XA THUQC MOT HUYEN

a) Trinh ty thue hién:

- Buéc 1: Té chire t6n gido, td chire t6n gido truc thude, t chic duge cap
chimg nhan dang ky hoat dong tén glao c6 dia ban hoat dong ton gido ¢ nhiéu xa
thugc mot huyén c6 trach nhiém gui van ban thong bao vé danh muc hoat dong
t6n gido dién ra hing nim dén Phong Néi vu huyén.

- Budc 2: Phong Noi vu xem xét, tiép nhan van ban théng bao, truong hop
van ban thong bdo chua day du, hop 18, Phong Néi vu hudng dan truc ti€p hodc
thong bao qua thu dién tu, tin nhan dién thoai hogc van ban cho t6 chirc dé bo sung,
hoan thién. Truong hop tir chéi tiép nhan phai néu 16 ly do.

- Budc 3: Phong Noi vu béo cdo Uy ban nhan dan cap huyén vé viée tiép
nhan thong bao.

b) Cich thire thue hién:

'Nép hd so truc tiép tai BO phan Tiép nhén va tra két qua cua ny ban nhéan
dan cap huyén; qua dich vu buu chinh cong ich hoac qua Cong dich vu cong truc
tuyén.

Phong Ndi vu tiép nhan van ban thong bao va c6 Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngay tiép nhan vin ban thong béo duoc tinh theo ngay ghi
trén déu cong van dén.

¢) Thanh phén, s6 lrgng hé so:

- Thanh phan hé so: Vin ban thong béo (theo mau) va céc tai liéu kém theo
(néu co).

- S6 Juong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Tb chire tén gido, t6 chirc
t6n gido truc thude, t6 chire dugc cép chimg nhan ding ky hoat dong ton gido c6
dia ban hoat dong ton gido & nhiéu x4 thudc mot huyén.

e) Co quan thwe hién thi tue hanh chinh:

- Co quan c6 thim quyén tiép nhén théng bao: Uy ban nhén dén cép huyén.
- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong NGi vu.

g) Két qua thwe hién tha tuc hanh chinh: Khong quy dinh.

Van ban théng bao duoc luu tai Uy ban nhan dén cdp huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong cé.

i) Tén mau don, mau to khai:
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Théng bao danh muc hoat dong ton gido hang ndm hodc danh muc hoat
dong ton gido bd sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh 50
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Cham nhét 12 30 ngay ké tir ngay duoc cong nhén, chap thuan hofic dugc cap
chimg nhan déng ky hoat dong ton giao, to chirc ton gido, o chuc ton gido truc thude,
t6 chire dugc cap chimg nhéan dang ky hoat dong ton gido c6 dia ban hoat dong ton giao
¢ nhiéu xa thuc mét huyén c6 trach nhiém glii van ban thong bao danh muc hoat dong
ton gido dién ra hang nam dén Phong Noi vu.

- Cham nhét 1a 30 ngay ké tir ngay Luat tin ngudng, ton gido co hiéu lyc,
t6 chirc ton gido, t6 chire ton gido truc thude, to chirc da duoc cap chimg nhan
dang ky hoat dong tén gido co dia ban hoat dong ton gido ¢ nhiéu xa thudc mot
huyén trude ngay Luat co hiéu luc ¢6 trach nhiém thong bao danh muc hoat dong
ton gido dién ra hang nam dén Phong Noéi vu.

- Viéc thong bao danh muc hoat dong ton giao dién ra hang nam chi thuc
hién mot lan.

) Can ci phap ly cua thi tuc hanh chinh:
- Luat tin ngudng, ton giao (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mdt s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

[z - W T s i S
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phie

L kgay......thdng.....ndm... ...

THONG BAO
Danh muc hoat dng ton giao hang nam
hoic danh muc hoat dgng ton giio bo sung

Thong biao danh muc hoat dong ...Y... v4i cac ndi dung sau:

A - A = . . A R
TT Tén cdc hqg}t dong Tlim gian Pia dlAem d:en ra hoat Ghi chi
ton giao t6 chure dong ton gido
1
2
n
TM. TO CHUC ®

(Chit ky, dau)

(M Pia danh noi ¢6 tru s& cua td chire ton gi4o, td chire tén gido truc thude hodc 16 chire duge cap chimg
nhan ding ky hoat dong ton gido.

@) Co quan quan ly nha nudc vé tin ngudng, ton gido & trung uong d6i véiviéc thong bao danh myc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cla td chirc c6 dia ban hoat déng ton gido & nhiéu tinh;
co quan chuyén mén vé tin ngudng, tén gido cap tinh d6i véi viée thong bao danh myc hoat dong tén
giao (hoac hoat dong ton glao bd sung) cuatd chirc cé dia ban hoat dong ton giao & nhiéu huyén thude
mot tinh; Uy ban nhédn dén cap huyén ddi voi viéc thong bao danh muc hoat dong ton gido (hodc hoat
dong tén glao bd sung) clia td chire cé dia ban hoat dong ton gido ¢ nhiéu xa thudc mot huyén; Uy ban
nhan déan cap xa d6i véiviec théng bao danh muc hoat dong ton gido (hogc hoat dong ton gido bd sung)
cna td chire co dia ban hoat dong ton gido & mot xa. )

3) T4 chirc ton gido, t6 chirc ton gido truc thude hoac t chirc duge cip chimg nhan déing ky hoat dong
ton gido.

4 Hoat dong tén gido hing nam hoac hoat dong ton gido bo sung.
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3. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
NHIEU XA THUQC MQT HUYEN

a) Trinh ty thyc hién:

- Budce 1: Cham nhat la 20 ngay trude khi dién ra hoat dong ton glao khong
c6 trong danh myc da dugc théng bdo, ngudi dai dién cua t6 chrc ton gido, to chirc
tén gido truc thudce, té chic dugce cép chimg nhan diang ky hoat dong ton gido c6
dia ban hoat_d(jng ton gido ¢ nhiéu xa thudéec mot huyén co trach nhiém guri van ban
thong bao bo sung dén Phong Noi vu huyén.

- Budc 2: Phong Noi vu xem xét, tiép nhan vin ban thong bao, truong hop
van ban thong bao chua day dui, hop 18, Phong Noi vu huéng dan true tiép hodc thong
bgo qua thu dién tu, tin nhan dién thoai ho;m vén ban cho nguoi dai dién cua t6 chire
dé bod sung, hoan thién. Trudong hop tlr choi tiép nhén phai néu ro ly do.

- Budc 3: Phong Ndi vu bdo cao Uy ban nhan dan cap huyén vé viéc tiép
nhén thong béo.

b) Cach thirc thwe hién:

‘Nop hé so truc tiép tai B phan Tiép nhan va tra két qua cua Uy ban nhén
dan cap huyén; qua dich vu buu chinh cong ich hogc qua Céng dich vu cong truc
tuyen

Phong Ndi vu tiép nhén van ban théng bdo va c6 Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngay tlep nhan van ban thong bao dugc tinh theo ngay ghi
trén ddu céng vin dén.

¢) Thanh phan, so lwgng hd so

- Thanh phan ho so: Van ban thong béo (theo mau) va céc tai liéu kém theo
(néu co).

- 86 lugng ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Dm twgng thue hién thi tuc hanh chinh: Ngu’m dai dién ctia t6 chirc
t6n giéo, to chirc ton gido truc thude, té chirc duge cap chimg nhén dang ky hoat
dong ton gido thong bao danh muc hoat dong ton gido bé sung.

¢) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhén thong béo: Uy ban nhan dan cap huyén.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Néi vu.

g) Két qua thye hién thi tuc hanh chinh: Khéng quy dinh.

Vin ban thong bao dt{qc luu tai ny ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudce ve tin ngudng, ton gido.

h) Lé phi: Khong co.
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i) Tén miu don, mau to khai:

Théng bao danh muc hoat dong tén gido hing nim hodc danh muyc hoat
dong ton gido b6 sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Chém nhat 13 20 ngay trude khi dién ra hoat dong tén gido khong c6 trong
danh muc hoat dong ton gido da d}rgc thong béq, nguoi dai dién cua td chirc ton
gido, t chire tén gido trye thude, t6 chire duoc cap chimg nhan dang ky hoat dong
tén gido co dia ban hoat dong ton gido ¢ nhicu xa thudc mét huyén c6 trach nhiém
gui van ban théng bao bo sung dén Phong Noi vu.

1) Can cir phap ly cia thi tue hanh chinh:

- Lut tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/NP-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot s6 dieéu va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

.., ngay.....thing......ndm......

THONG BAO
Danh muc hoat djng ton gido hang nam
hoac danh muc hoat dong tén giao bo sung

Thong bio danh muc hoat djng ...*... véi cdc ndi dung sau:

A A x4 . A « X
T Tén caic hqa_}t dong Tl:m gian Dia dlﬂem d:en ra hoat Ghi chii
ton gido to chire dong ton gido
1
2
n
TM. TO CHUC ©

(Chir ky, ddu)

() Pja danh noi ¢6 tru s& ciia td chire ton gido, té chire ton gido truc thude hodc tb chirc duge cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudce vé tin ngudng, tén gido § trung uong dbi véiviéc thong bao danh muc hoat
dong t6n gido (hodic hoat dong tén gido b sung) cua t6 chirc c6 dia ban hoat dong ton gido & nhiéu tinh;
co quan chuyén mén vé tin ngudng, ton gido cap tinh di véi viéc théng bao danh muc hoat déng tén
giao (hoac hoat dong ton giao bd sung) ctatd chirc ¢é dia ban hoat dong ton gido & nhiéu huyén thuge
mét tinh; Uy ban nhéan dan cap huyén d6i véi viée théng bao danh muc hoat dong ton gido (hodc hoat
dong ton giéo bo sung) cua td chirc ¢6 dia ban hoat dong ton gido & nhiéu xa thugc mot huyén; Uy ban
nhén dan cap xa dbi v6i viée thong bao danh myc hoat dong ton giéo (hodc hoat dong ton gido bd sung)
clia td chirc ¢6 dia ban hoat dong ton gido & mot xa.

® T4 chire ton gido, tb chirc ton gido tryc thude hodc té chirc duge cip chimg nhén dang ky hoat dong
ton gido.

@ Hoat dong ton gido hing nam hoac hoat dong t6n gido bd sung.
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4. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA Tf) CHUC TON GIAO, TO CHU:C TON GIAO TRUC THUQC CO
DIA BAN HOAT PONG O MOQT HUYEN

a) Trinh tw thyc hién:

- Bu6c 1: Cham nhat la 20 ngay trude ngay t6 chire hdi nghi, té chirc ton
gido, td chirc ton gido truc thude co dia ban hoat dong ton gido ¢ mot huyén co
trach nhiém gui van ban thong bao vé viéc to chirc hdi nghi thuong nién dén Phong
Noi vu.

- Budc 2: Phong N§i vy xem xét, tiép nhan vin ban thong bao, truong hop
vin ban thong bdo chua day du, hop 1&, Phong Néi vu huéng dan tryuc tlep hodc

thong bao qua thu dién tir, tin nhan dién thoai hozc vin ban cho t6 chirc dé bé sung,
hoan thién. Truong hop tur chéi tiép nhan phai néu rd 1y do.

- Bude 3: Phong N6i vu béo cao Uy ban nhén dan cdp huyén vé viéc tiép
nhén thong béo.

b) Cach thire thye hién:

Nop hd so truc tiép tai B6 phan Tiép nhéan va tra két qua cua Uy ban nhan
déan cap huyén; qua dich vu buu chinh céng ich hodc qua Cong dich vu cong truc
tuyén.

Phong N6i vu tiép nhén vin ban théng béo va c6 Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan van ban théng b4o dugc tinh theo ngay ghi
trén dau cong vin dén.

¢) Thanh phan, s6 lrgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Du kién thanh phan, s6 luong ngudi tham du; chuong trinh t& chie héi
nghi thuong nién.

- 86 luong hd so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Doi twgng thye hi¢n thii tuc hanh chinh: T6 chirc ton gido, td chirc
tén gido truc thude cd dia ban hoat dong ton gido & mot huyén t6 chirc hoi nghi thuong
nién.

e) Co quan thyce hién thi tuc hanh chinh:

- Co quan c6 thdm quyén tiép nhan théng béo: Uy ban nhan dan cp huyén.

- Co quan trure tiép thuc hién thi tuc hanh chinh: Phong Néi vu.

g) Két qua thye hién thii tuc hanh chinh: Khéng quy dinh.

Van ban thong bao duoc luu tai Uy ban nhan déan cap huyén dé thuc hién
cdng tac quan ly nha nudc vé tin ngudng, tén gido.
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h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Thoéng bao t6 chirc hoi nghi thuong nién (Mau B31, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 12 20 ngay trudc ngay td chirc hoi nghi, t chirc ton gido, td chire
ton gido truc thudc c§'> dia bs‘;.n hoat dong ton giao & mot huyén ¢6 trach nhiém gui
van ban thong bao ve viéc to chirc hoi nghi thuong nién dén Phong Noi vu.

1) Can cir phap ly cia thu tuc hanh chinh:

- Luat tin ngudng, ton giao (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/NP-CP ngay 29/12/2023 cta Chinh phu quy dinh
chi tiét mgt s6 diéu va bién phap thi hanh Luat tin ngudng, tén giao.

-~
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Mau B31

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

..., ngay.....thdng.....nam......
THONG BAO

T6 chire hdi nghi thwdng nién

Tén t6 chitc (chit in hoa): ....coovvviiiiiiiniii e
T ISl o e b A R S S e S B e e

Thong bso vé viée t6 chire hi nghi thuwong nién véi cac ni dung sau:

Noidung: ...ceovvvvvnnnnnn.

Thoi gian: ..............

DA GIOIMIE .ottt
Hinh thie t6 chirc: v.vvvevreeeeeieneeeeeieeeeieee® et

Vién ban kem theo gbm: Dy kién thanh phan, sé lugng ngudi tham dy; chuong
trinh t6 chirc héi nghi thudng nién.

TM. TO CHUC @
(Ky, ghi r6 ho tén, dau)

) Pia danh noi ¢6 tru s& cua td chiic ton gido hoic td chirc ton gido truc thudc.

@ Co quan quéan Iy nha nude vé tin ngudng, ton gido & trung wong doi véi viée to chite hdi nghi thuong
nién clia to chirc ton gido, o chirc ton gio truc thude,  chire dugc cdp chimg nhan ding ky hoat dong
t6n gido c6 dia ban hoat dong & nhi€u tinh; co quan chuyén mén vé tin ngudng, ton giéo c:flp tinh d6i
v6i viée t6 chire hoi nghi thudng nién ctia tb chire ton gido, t chire t6n gido truc thude, to chirc duge
cép ching nhén diing ky hoat ddng ton gido c6 dia ban hoat dong & nhiéu huyén thude mot tinh; Uy ban
nhan dén cdp huyén déi véi viée tb chirc hoi nghi thuong nién ciia t6 chie ton gido truc thude c6 dia
ban hoat ddng & mot huyén.

®) T4 chirc ton gido, t6 chirc ton gido truc thude hodc td chirc duoc cip ching nhan ding ky
hoat dgng ton gido.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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5. THU TUC DE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUOC TO CHUC DU(JC CAP
CHUNG NHAI}I PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT DONG O MQT HUYEN

a) Trinh ty thue hién:

- Buéc 1: Té chirc ton gido, té chire tén gido truc thudce, td chirc duge cip
chimg nhén déng ky hoat dong ton gido c6 dia ban hoat dong ¢ mét huyén trudce
khi t6 chirc dai hoi ¢6 trach nhiém guri ho so dé nghi dén Phong Noi vu.

- Buéde 2: Phong N6i vu xem xét ho 50 dé nghi, truong hop hd so chua day
du, hop 1€, Phong No6i vu hudng dan truc tlep hoac thong bao qua thu dién tir, tin
nhén dién thoai hodc van ban cho t6 chirc dé bd sung, hoan thién ho so. Truong
hop tir chdi tiép nhan, giai quyét phai néu rd ly do. Thoi gian hoan thién hd so
khong tinh vao thoi han giai quyét.

- Budc 3: Phong Noi vu ph()l hop véi cac co quan lién quan thdm dinh h6
so (néu can) Sau khi tham dinh ho so, Phong Ndi vu trinh Uy ban nhén dén cap
huyén chap thuan hodc khong chap thudn vé viéc 6 chuc dai hoi va gui két qua
giai quyét ve Bo phan Tiép nhan va tra két qua caa Uy ban nhan dan cap huyén
dé tra cho té chire. Trudng hop khong chép thuan phai tra 161 bing van ban va néu
ro ly do.

b) Cach thirc thue hién:

No6p hd so truc tiép tai Bo phan Tiép nhan va tra két qua cia Uy ban nhan
dan cap huyén; qua dich vu buu chinh cong ich hodc qua Cong dich vu cong truc
tuyén.

Phong Noi vu tiép nhan hd so dé nghi, ¢6 Glay tiép nhan ho so va hen ngay
tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan hé so dugc tinh theo
ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phén ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chuc dai hoi; du kién thanh phﬁn, s6 luong nguoi tham dur;
+ Bao cao téng két hoat dong cua t chuc;

+ Du thao hién chuong hoic hién chuong stra doi (néu co).

- S6 luong ho so: 01 (bo).

d) Thoi han gidi quyét: 25 ngay ké tir ngay nhan du hd so dé nghi hop 1&.

d) Péi twong thye hién thu tuc hanh chinh: T chire ton gido, t6 chirc
ton gido truc thude, t6 chirc dugce cap chimg nhan dang ky hoat dong ton gido ¢
dia ban hoat dong & mdt huyén t6 chirc dai hoi.

e) Co quan thuc hién thi tuc hanh chinh:
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- Co quan c6 tham quyén quyét dinh: Uy ban nhéan dan c4p huyén.
- Co quan truc tiép thuc hién th tuc hanh chinh: Phong Noi vuy.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra [oi chap thuan hozc
khong chép thuan vé viéc t6 chirc dai hoi.

h) Lé phi: Khong coé.
i) Tén mau don, miu to khai:

Dé nghi vé viéc té chirc dai hoi (Mau B33, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phi).

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luét s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phii quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luét tin ngudng, ton gido.
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Mau B33
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
..., ngay......thdng.....nam... ...
PE NGHI
Té chire dai hdi...ernne..

Kinh i covesaosns Y s
Tén t6 chire (chit in hoa): «ovvevveeeeeeeieeeeeienn. B e
T B casiuninviesss i e e s R aeo s s et s s A s TR

Pé nghi to chirc dai hji voi cac ndi dung sau:

Ly do t6 chue: .
ThOL ZIARE woussimpessmsnsamvimusmisssmsammmesoivns
ERRTICIRT .ocimnyossnmes s R R A R A A A e S RS R AN 3
Thanh phan .............................................................................................
NOT AUNE: .ot e e :
Hinhthae 16 ehies ....cucssvim s Do T

Vin ban kém theo gdm: Chuong trinh t6 chire dai hoi; du kién thanh phén, s
lugng ngudi tham dyr; bao cdo tong két hoat dong cua to chire; dy thao hien chuong hodc
hién chuong stra d6i (néu co).

TM. TO CHUC ®
(Ky, ghi ro ho tén, dau)

() Pia danh noi ¢6 try s& cua td chire ton gido, td chire tdn gido truc thude hodc té chire duge
cap chimg nhén ding ky hoat dong ton gido.

®)Co quan quan 1y nha nudc vé tin ngudn, ton gido ¢ trung wong ddi voi viée td chire dai hoi
clia t6 chirc t6n gido, to chirc ton gido trye thude, to chire duge cap chimg nhén dang ky hoat
ddng ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mon vé tin ngudng, ton giao
cap tinh doi véi viée td chire dai hdi cia td chirc ton gido, td chirc ton gido truc thude, t6 chirc
dugc cép chimg nhan dang ky hoat dong ton grao c6 dia ban hoat dong & nhiéu huyen thude
mét tinh; Uy ban nhan dan cap huyén doi véi viéc td chirc dai hdi cua t6 chirc ton gido truc
thude ¢6 dia ban hoat dong ¢ mot huyén.

®) T§ chire ton gido, t& chirc ton gido truc thude hogc té chirc duge cdp ching nhan ding ky
hoat dong ton gido.

@ Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP DA PANG KY CO QUY MO TO CHUC O
MOT HUYEN

a) Trinh tu thue hién:

- Budc 1: Trude khi to chire cude 18 ngoai O sO ton gido, dia diém hop
phap da dang ky c6 quy mo to chite & mot huyén, t6 chire t6n gido, td chire t6n
gido truc thude, t6 chire duoc cap ching nhan dang ky hoat dong ton gido co trach
nhiém giri van ban d& nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét van ban dé nghi, truong hop vin ban dé
nghi chua diy du, hop 1€, Phong Noi vu huong dan truc tlep hodc thong bao qua
thu dién tir, tin nhin dién thoai hozc véan ban cho tb chire dé b6 sung, hoan thién
vén ban dé nghi. Truong hop tur chéi tiép nhan, giai quyét phal néu 16 ly do. Thoi
gian hoan thién vin ban dé nghi khong tinh vao thoi han giai quyét.

- Buée 3: Phong Noi vu phdi hop véi cac co quan lién quan tham dinh van
ban dé nghi (néu can). Sau khi thdm dinh vin ban dé nghi, Phong N6i vu trinh Uy
ban nhan dan cAp huyén chip thuan hoic khéng chap thuan vé viée té chirc cudce
le ngoai co sé ton gido, dia diém hop phap da dang ky va gui két qua giai quyet
vé Bo phén Tiép nhan va tra két qua clia Uy ban nhan dén cp huyén dé tra cho t6
chire. Truong hop khong chap thuan phai tra 161 bang van ban va néu rd 1y do.

b) Cach thirc thuwe hién:

Nop hd so truc tiép tai B6 phan Tiép nhéan va tra két qua cua Uy ban nhén
dan cap huyén; qua dich vu buu chinh céng ich hodc qua Cong dich vu cong truc
tuyén.

Phong Noi vu tiép nhan van ban dé nghi, ¢ Gidy tiép nhan van ban dé nghi
va hen ngay tra két qua. Neéu gui qua duong buu chinh, ngay tiép nhan van ban dé
nghi dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh ph%‘m, sb lwgng hé so:

- Thanh phén hd so:

+ Vin ban dé nghj (theo mau);

+ Chuong trinh td chirc cude 18; du kién thanh phé‘m tham du cude 18.

- S6 lugng hd so: 01 (bo).

d) Thoi han gidi quyét: 25 ngay ké tir ngay nhan di vin ban d& nghi hop 18.

d) Poi twong thye hién tha tuc hanh chinh: T6 chirc ton gido, to chure
tdn gido truc thude, td chuc duge cip chimg nhén déng ky hoat dong ton giao to
chtrc cude 1& ngodi co sd ton gido, dia diém hop phap da dang ky.

e) Co quan thwe hién tha tuc hanh chinh:
- Co quan cé thdm quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Néi vu.
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g) Két qua thwe hién thi tuc hanh chinh: Van ban tra loi chap thuan hoac
khéng chép thuan vé viéc té chirc cudc 1€ ngoai co sé tdn gido, dia diém hgp phép
da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, mau t& khai:

Pé nghi t6 chirc cudc 1& ngoai co s& ton gido hodc dia qiém hop phéap da
dang ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu chu, diéu kién thue hién thi tuc hanh chinh: Khong cé.
) Can cir phap ly cuaa tha tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiet mét so dieu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B34

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PE NGHI )
To chire cudc lé ngoai co sé ton giao hoac dia diem hop phap da dang ky

Tén t& chtrc (chit in hoa): «ovvveeeeneieneeenenn.. 3.,

TEEHL BT .0 o mincr e scora A 99588 B AR ST A A ST AR PR SRTERAAS
A - A - A A - ~ = (4} r e - Aw
Dé nghi veé viée to chire cudce le ..." ... v&i cac noi dung sau:

L (R OO T —
Nguin Ehil 12, cusmsunmirmmsiinsiisinsie s sasn o s s SR A G ms e deaies
Thaoi gian thuc hién: ..ovvvveeieannn . S, S ———
Dia diEm thUe BIBIL . ovve oot
BIOE BN oiomanicais smaisarscuars sasams o s s s s SO S A SR e

EIEY IO wwinss monssmmsmmemss sy s S SR S TS PR A T TV wa
HANH thITC 10 CITIC T oo eee oot e e e s et s et ees s e s eeseeeeeseeeessenens

Van ban kém theo gc:‘)m: Chuong trinh td chirc cude 1&; du kién thanh ph:?m tham
du cude 18.

TM. TO CHUC ®
(Chit ky, dau)

() Pia danh noi c6 tru s& cla td chirc tdn gido, tb chirc ton gido tryc thude hodc t6 chirc duge
cAp chimg nhén ding ky hoat dong ton gido.

@ Co quan chuyén mén vé tin ngudng, tén gido cap tinh noi du kién td chirc cude 18 dbi véi
cudc 1€ cé quy md t6 chirc & nhiéu huyén thudc mot tinh hodc & nhiéu tinh; Uy ban nhin din
cAp huyén dbi véi cude 18 cé quy md t6 chirc & mot huyén.

®) T4 chire ton gido, t chirc ton gido truc thude hodc té chirc dugc cip chimg nhén dang ky
hoat dong tén gido. Pbi véi td chirc ton gido, td chirc ton gido truc thude, ngudi thay mat to
chirc phai ky tén va déng diu.

) Tén cude 1€ ngoai co s& tdn gido hodc dia dlem hop phap dé dang ky.

® True tiép hoc truc tuyén; két hop cé truc tiép va truc tuyén.
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7. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP DA PANG KY CO
QUY MO TO CHUC G MQT HUYEN

a) Trinh ty thwe hién:

- Bude 1: Trudce khi glang dao ngoai dia ban phu trach, co s¢ ton gido, dia
diém hop phap da dang ky c¢6 quy mé t6 chirc & mot huyén, chirc séc, chic viée,
nha tu hanh c6 trach nhiém gui vin ban dé nghi dén Phong Noi vu.

- Buéde 2: Phong N6i vu xem xét vin ban dé nghi, truong hop vén ban dé
nghi chua day du, 'hop 1&, Phong Néi vu hudng dan truc ti€p hodc thong bao qua
thu dién tt, tin nhan dién thoai hodc van ban cho chire sic, chire viéc, nha tu hanh
dé b6 sung, hoan thién va ban dé nghi. Truong hop tir chéi tiép nhan, giai quyét
phai néu rd 1y do. Thoi gian hoan thién vin ban dé nghi khéng tinh véao thai han
giai quyét.

- Buge 3: Phong Noi vy phm hop véi cac co quan lién quan tham dinh van
ban de nghi (néu can) Sau khi tham dinh vén ban, Phong N&i vu trinh Uy ban nhan
dan cap huyén chap thuén hodc khong chap thudn vé viéc glang dao ngoai dia ban
phu trach, co s ton gido, dia diém hop phap da dang ky va gui két qua giai quyét
ve B4 phan Tiép nhan va tra két qua ciia Uy ban nhan dan cp huyén dé tra cho
chire sac, chirc viéc, nha tu hanh. Truong hop khong chap thuan phai tra 16i bang
van ban va néu rd ly do.

b) Cach thirc thye hién:

Nop ho so truc tiép tai Bo phan Tiép nhén va tra két qua cua Uy ban nhan
dan céap huyen; qua dich vu buu chinh cong ich hodc qua Céng dich vu cdng truc
tuyeén.

Phong Noi vu tiép nhan van ban dé nghi, c6 Gidy tlép nhan van ban va hen
ngay tra két qua. Néu giri qua duong buu chinh, ngay t1ep nhén vian ban dé nghi
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, ) lwrgng hé so:

- Thanh phan ho so:

+ Van ban d& nghi (theo mau);

+ Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 25 ngay ké tir ngdy nhén du vin ban dé nghi hop 1&.

d) Déi twgng thue hién thi tuc hanh chinh: Chic sac, chire viée, nha tu
hanh giang dao ngoai dia ban phu trach, co s¢ ton gido, dia diém hgp phap da
dang ky c6 quy mo t6 chirc & mgt huyén.

e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: Uy ban nhéan déan cap huyén.
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- Co quan trye tiép thuc hién tha tuc hanh chinh: Phong Noi vu.

g) Két qua thye hién thii tuc hanh chinh: Van ban tra 16i chap thudn hogc
khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co sé ton gido, dia
diém hop phap da dang ky.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

D@ nghi giang dao ngoai dia ban phy trach, co s& ton gido hogc dia diém
hgp phap da diang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng cé.
) Can cir phap Iy ciia thi tuc hanh chinh:
- Luét tin ngudng, ton gido (Luét s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B35
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
., hgay......thang......nam......
PE NGHI
Giang dao ngoai dia ban phu trach, co s ton giao
hoac dia diém hgp phap da dang ky
Kinh gliz..ccvevererennnne. - I
Ho va tén nguo‘1 071 ) O O
ChUC VU, PRAM Vituiiieiiercecrinieeeceessiessseesesessssessssesesssssesesssssssssassssssassesassens
Dia ban phu DRI .o ciimnoisas o e AR RSB YR o B RS e S S
Thude t6 ChiC veveeee @ e
i1 L —
Ping ky gidng dao ...™... véi cac ndi dung sau:
< (s T R g g
B o I o LT —
Dia diem thue hi€N: .....ooiiiiiiiiiiiiiie e
Hinh thtrc 6 ChiC: v L =N o

Vin ban kém theo gdbm: Chuong trinh t6 chite; ndi dung; thanh phan tham dur.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

() Pia danh noi chirc séc, chirc viéc, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, ton gido cép tinh noi du kién giang dao dbi vei viee
grang dao c6 quy mb 6 chirc & nhiéu huyén thuge mot tinh hogc & nhiéu tinh; Uy ban nhén dan
cap huyén ddi véi viee _giang dao c6 quy mo t6 chirc & mdt huyén.

3)T§ chirc ton gido, td chirc ton gido truc thude hodc td chic duoc cép chimg nhan dang ky
hoat dong ton gido.

“ Giang dao ngodi dia ban phu trach, co s& ton gido hodc dia diém hop phap da dang ky.

®) Tryc tiép hodc true tuyén; két hop ca true tiép va tryc tuyén.
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8. THU TUC THONG BAO TO CHUC QUYEN GOP NGOAI PIA
BAN MQT XA NHUNG TRONG DIA BAN MOT HUYEN, QUAN, THI XA,
THANH PHO THUQC TiNH, THANH PHO THUQC THANH PHO TRUC
THUQC TRUNG UUNG CUA CO SO TIN NGUONG, TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh tw thue hién:

- Budc 1: Trudce khi to chue quyén gép 10 ngay, ngudi dai dién hogc ban
quan ly co sé tin ngudng; td chirc ton gido, td chirc tén gido truc thude to chirc
quyén gép ngoai dia ban mot x4 nhung trong dia ban mét huyén, quén, thi xa,
thanh pho thudc tinh, thanh phé thude thanh phd truc thugc trung wong c6 trach
nhiém thong bio bang vin ban dén Phong N6i vu noi t6 chire quyén gop.

- Budce 2: Phong Néi vu xem xét, tiép nhan vin ban thong bao, truong hop
vin ban théng bao chua ddy da, hop 16, Phong Noi vu huéng dan tryc tiép hodc
théng bao qua thur dién tu, tin nhan dién thoai hodc van ban cho nguoi dai dién hoac
ban quéan ly co s& tin ngudng; td chirc ton gido, t& chirc ton gido truc thude dé bd
sung, hoan thién. Truong hop tur chéi tiép nhan phai néu 6 1y do.

- Bude 3: Phong Noi vu béo cdo Uy ban nhan dan cap huyén vé viéc tiép
nhén théng bao.
b) Cach thire thue hién:

Nop hd so truc tiép tai B6 phan Tiép nhan va tra két qua ciia Uy ban nhén
dan cap huyén; qua dich vu buu chinh céng ich hodc qua Cong dich vu cong truc
tuyen.

Phong Néi vu tiép nhén van ban théng bao va c6 Gidy tiép nhan. Néu gui
qua dich vu buu chinh, ngay tiép nhan van ban théng bao duoe tinh theo ngay ghi
trén déu cong vin dén.

¢) Thanh phan, 56 lwgng ho so:

- Thanh phan hd so: Van ban théng b4o (theo mau) va cac tai liéu kém theo
(néu co).

- 86 luong hd so: 01 (bd).
d) Thoi han giai quyét: Khéng quy dinh.

d) Pdi twong thwe hién thi tuc hanh chinh: Ngu’m dai dién hodc ban quan
Iy co s tin ngudng; t chirc ton gido, td chirc ton gido truc thude t6 chire quyén
g6p ngoai dia ban mot xa nhung trong dia ban mot huyén, quén, thi xa, thanh phd
thudc tinh, thanh phé thudc thanh phé truc thude trung wong.

e) Co quan thwe hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan théng béo: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Néi vu.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.
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Vién ban thong bao dugc luu tai Uy ban nhan déan cap huyén dé thuc hién
cong tac quan 1y nha nude vé tin ngudng, ton gido va klem tra viéc thuc hién cac
ndi dung trong van ban thong bdo ctia co sé tin ngudng, t6 chirc ton gido, té chirc
ton gido tryuc thudc.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Théng béo vé viée t6 chire quyén gop (Mau B49, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Trude khi t6 chirc quyen gop 10 ngay, nguoi dai dién hodc ban quan ly co
so tin ngudng; to chirc ton gido, to chirc ton gido truc thude to chirc quyén gop
ngoai dia ban mot xa nhung trong dia ban mot huyén, quén, thi xa, thanh pho
thudc tinh, thanh pho thudc thanh phd tryc thudc trung wong c6 trach nhiém thong
bao bang van ban dén Phong Noi vu noi to chirc quyeén gop.

- Hoat ddng quyén gép ctia co s& tin ngudng, to chire ton gido, t6 chirc ton
gido truc thudc phai c¢é so6 sach thu, chi bao dam cong khai, minh bach. Tai san
duoc quyén gop phai duge quan ly, st dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido.

- Khong dugc loi dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chirc
ton gido truc thude dé quyén gdp nham truc lgi hodc trai muc dich quyén gop.

- Nguoi dai dién hoac ban quan 1y co s& tin ngudng; t6 chic tén gido, to chirc
ton gido truc thuge thue hién hoat dong quyén gop khong dung quy dinh thi co quan
nha nudc ¢ tham quyén tiép nhan thong béo quyén godp ¢b vin ban yéu cau dimg tiép
nhan, sur dung tai san duogc quyén gop va xur ly theo quy dinh cua phép luat.

I) Cian cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so diéu va bién phép thi hanh Luat tin ngudng, ton gido.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

~ THONG BAO
Vé viéc to chirc quyén gép

Kinh gli: soeviines M ek
Tén (chit in hoa): ....ovvvvrininininenennn, . R Y v O
2 F- 1 11 S
DNIEIRTE Bl ORI oo cosoe st h 3o A AR b A 6 0K D MOS ER NSOHRBH 18
- Ho va tén:. s ST LT
- Tén goi trong ton glao (neu co) ..................................................
- 86 CMTND/CCCD: .
- Chitrc vu, pham vi (neu co) ........................................................

A r - A Z L4 il r roe r A
Thong bao vé viée to chire quyén gop véi cac ndi dung sau:

diateeitela o e ore o S
T L LY R Lo U LE 1) T ————
5 Tu 1 N [0 ol ol 1 Y SR - R PR T R
Thoi gian thuce hién quyen 500 O PP
Phuong thirc quan ly va sir dung tai san dugc quyén gop:......oovvvvvenne..

................................................................................................
................................................................................................

................................................................................................

Hinh thire £8 Chtre @) oo oo e e e,

NGUOI PAI DIEN ©
(Chit ky, ddu)

' Pia danh noi ¢6 co s tin ngudng, 6 chitc 1dn gido hodc t6 chirc ton gido truc thude.

@ Uy ban nhan dan cap tinh d6i v6i truong hop t6 chire quyén gép vuot ra ngoai dia ban mot
huyén; Uy ban nhéan dan cép huyén déi véi truomg hop td chirc quyén gbp ngoai dia ban mét xa
nhung trong dia ban m{t huyén, quén, thi xa, thanh pho thugc tinh, thanh phd thudc thanh phéd
true thudce trung wong; Uy ban nhén dén cAp xa di v6i trudmg hop t chire quyén gop trong dia
ban mot xa.

®)Co s6 tin ngudng, td chirc ton gido hodc td chirc ton gido truc thudc. Pdi véi td chirc ton
gido, t6 chire tdn gido tryc thude, ngudi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén
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IV. THU TUC HANH CHINH CAP XA
1. THU TUC PANG KY HOAT PONG TIN NGUONG
a) Trinh ty thwe hién:

- Budc 1: Cham nhét 1a 30 ngay trude ngdy co s tin ngudng bit dau hoat dong
tin ngudng, nguoi dai dién hogc ban quan ly co s¢ tin ngudng co6 trach nhiém gui van
ban ding ky dén Uy ban nhén dén cip x4 noi ¢6 co s& tin ngudng.

- Buéde 2: Uy ban nhén dan cdp xa xem xét van ban dang ky, truong hop
van ban chua ddy du, hop 18, Uy ban nhan dan cap xa hudéng dan truc tlep hoac
thong béo qua thu dién ti, tin nhén dién thoai hodc van ban cho nguoi dai dién
hodc ban quan ly co so tin ngudng dé bd sung, hoan thién. Trudng hop tir chodi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban ding ky
khong tinh vao thot han giai quyét.

- Bude 3: Sau khi tham dinh van ban dang ky, Uy ban nhan dén cap xa chap
thuén hoac khong chép thuén vé viée dang ky hoat dong tin ngudng va gm két qua
giai quyét vé Bo phéan Tiép nhan va tra két qua cia Uy ban nhan dan cap xa dé tra
cho ngudi dai dién hoac ban quan ly co s¢ tin ngudng. Trudng hop khong chép
thuan phai tra 101 bang van ban va néu ro ly do.

b) Cach thire thue hién:

Nop van ban dang ky tryc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhéan dén cip x4; qua dich vu buu chinh cong ich hoac qua Cong dich vu cong
truc tuyén.

Uy ban nhén dan cap xa tlep nhan van ban dang ky, co Glay tiép nhan hd
so va hen ngay tra két qua. Néu giri qua duomg buu chinh, ngay tiép nhan van ban
ding ky dugc tinh theo ngay ghi trén déu cong van dén.

¢) Thanh phin, s6 lwong ho so:

- Thanh phan hé so: Vin ban ding ky (theo mau).

-Sb lugng hé so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban ding ky hop 1.

d) Poi twong thwe hién tha tuc hanh chinh: Nguoi dai dién hoac ban
quan ly co so tin ngudng.

e) Co quan thwe hién thia tuc hanh chinh:

Co quan co tham quyén quyét dinh va tryc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cép xA.

g) Ket qua thye hién thi tuc hanh chinh: Van ban tra 101 chép thuan hoic
khong chap thuén vé viéc dang ky hoat dong tin ngudng.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:
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bang ky hoat dong tin ngudng hang nam hodc hoat dong tin ngudng b6
sung (Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cu, diéu kién thwc hién thi tuc hanh chinh:

- Nguoi dai dién hodc ban quan ly co so tin ngudng o6 trach nhiém giri van
ban dang ky hoat dong tin ngudng hang nam chdm nhat la 30 ngay trude ngay co
sO tin ngudng bat dau hoat dong tin ngudng.

- Ddi v6i co so tin ngudng da thong bao hoat dong tin ngudng héng nam
trude ngay Luat tin ngudng, tén gido co hiéu luc, cham nhét 1 30 ngay ké tur ngay

Luat ¢6 hiéu luc c6 trach nhiém giri van ban ding ky dén Uy ban nhan dén cap x3
noi c6 co so tin ngudng.

- Viéc dang ky hoat dong tin ngudng héng nam chi thuc hién mét lan.
1) Can cir phap ly cua thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luét s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phti quy dinh
chi tiét mét s6 diéu va bién phép thi hanh Luat tin ngudng, ton gido.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

V..., ngay.....thing.....ndm... ...

_ DANGKY ”
Hoat dong tin ngudng hang nim hoic hoat djong tin ngwdéng bo sung

- SE CMTND/CCCD: «eooeeeeeeeeeeeeeeererenns

Ping ky hoat dong tin ngudng ...“... véi ciac ni dung sau:

Tén hoat dong . A N T Y
i B} tin ngwing No¢i dung Quy mé | Thoigian | Dia diem | Ghi chu
1 |
2 |
3 —
| .
n '|

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

() Pia danh noi ¢6 co sé tin ngudng.

2) Uy ban nhén dan cap x4 noi ¢6 co s& tin ngudng.

® Trudmg hop co s6 tin ngudng 6 ban quéan 1y thi ngudi thay mét ban quan ly ky ban dang ky.
@ Hoat d6ng tin ngudng hiang nam hodc hoat dong tin ngudng bd sung.
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2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG
a) Trinh tw thye hién:

- Bu6e 1: Cham nhat 13 20 ngay trudc ngéy dién ra hoat ddng tin ngudng
khong c6 trong van ban da dugce dang ky, ngudi dai dién hodc ban quan ly co s6
tin ngudng co trach nhiém giri vén ban dang ky bo sung hoat dong tin ngudng dén
Uy ban nhan dén cp xa noi ¢é co so tin ngudng.

- Budc 2: Uy ban nhan dan cap x& xem x¢t van ban dang ky, truong hop
vian ban diang ky chua day du, hop 18, Uy ban nhan dan cip x& huéng din truc tiép
hoiic théng béo qua thu dién ti, tin nhin dién thoai hodic van ban cho ngudi dai
dién hoéc ban quan ly co s6 tin ngudng dé bd sung, hoan thién. Truong hop tir
chéi tiép nhén, giai quyét phai néu rd ly do. Thoi gian hoan thién van ban déng ky
khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi thim dinh van ban dang ky, Uy ban nhén dén cép xa chip
thuan hodc khong chap thuan vé viéc ding ky bd sung hoat dong tin ngudng va g
két qua giai quyet vé B6 phan Tiép nhan va tra két qua ctia Uy ban nhan dén cip
x4 dé tra cho nguoi dai dién hodc ban quan Iy co sé tin ngudng. Trudng hop khong
chép thuan phai tra loi b?mg vin ban va néu rd ly do.

b) Cach thirc thyc hién:

Nop van ban dang ky truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dén cép x4&; qua dich vu buu chinh céng ich hodc qua Cong dich vu cong
truc tuyén.

Uy ban nhén dén cdp x4 tiép nhan vin ban ding ky, ¢ Glay tiép nhan hod
so va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay t1ep nhan van ban
dang ky duoc tinh theo ngay ghi trén ddu céng van dén.

c) Thanh phan, s6 Irong hd so:

- Thanh phén hd so: Vin ban ding ky (theo méu).

- 86 luong ho so: 01 (bd).

d) Thoi han gidi quyét: 15 ngay ké tir ngay nhén di van ban dang ky hop 1.

d) Pbi twong thywe hién thi tuc hanh chinh: Ngudi dai dién hodc ban
quén 1y co s tin ngudng.

e) Co quan thue hién thi tue hanh chinh:

Co quan cé tham quyén quyét dinh va truc tiép thyuc hién tha tuc hanh chinh:
Uy ban nhén dan cép x4.

g) Ket qua thye hién thu tuc hanh chinh: Van ban tra 161 chap thuan hoic
khéng chap thuén ve viée dang ky hoat dong tin ngudng bo sung.

h) Lé phi: Khong cé.

i) Tén mau don, mau to khai:
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Déng ky hoat dong tin ngudng hing nam hodc hoat dong tin ngudng bd
sung (Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

Cham nhét 20 ngay trude ngay dién ra hoat dong tin ngudng khéng cé trong
vén ban da duge ding ky, nguoi dai dién hodc ban quan ly co s¢ tin ngudng c6
trach nhiém gui van ban dang ky bo sung hoat dong tin ngudng.

1) Can cir phap ly cua thi tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét madt so diéu va bién phap thi hanh Luat tin ngudng, ton gido.

Cenv2 W

f;f-/ P oo
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

@ ..., ngay.....thdng......ndm... ...

~ DPANGKY ,
Hoat dong tin nguwdong hang nidm hoic hoat dong tin ngudng bo sung

Tén co sd tin ngudng (chlt in hoa)i.....oviiiiriii e
T —
Ngudi dai dién @

- Ho va tén:. .
-Sé CM’I“ND/CCCD

Ping ky hoat dong tin ngudng ..."... véi cac ndi dung sau:

Tén hoat dong s - s | e caeRan: | e e |
TT tin ngwing Noi dung Quy mo Thoi gian | Pia diém | Ghi chu_
1
2
3 -
= _

NGUOI PAI DIEN @
(Ky, ghi 6 ho tén)

() Pia danh noi ¢6 co sd tin ngudng.

@ Uy ban nhan dan cp xa noi ¢6 co s& tin ngudng.

® Truong hop co sé tin ngudng c6 ban quan 1y thi ngudi thay mat ban quan Iy ky ban dang ky.
@ Hoat dong tin ngudng hing nim hodc hoat dong tin ngudng bd sung.
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3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG
a) Trinh ty thye hién:

- Bude 1: T6 chirc ton gido, t6 chirc duoc cép chimg nhan diang ky hoat
dong ton giao hodc ngudi dai dién cua nhém nguoi theo ton glao d6i véi truong
hop quy dinh tai khoan 2 Piéu 16 cta Luét tin ngudng, ton gido gui hé so ding
ky sinh hoat ton gido tap trung dén Uy ban nhéan dan cap xa noi cé dia diém hop
phap dé sinh hoat ton gido.

- Bude 2: Uy ban nhan dan cép xa xem Xxét hé so dang ky, truong hop ho
so chua day du, hop 18, Uy ban nhan dén cp xa hudéng dan tryc tiep hodc thong
béo qua thu dién tu, tin nhén dién thoai hogc véan ban cho t6 chirc dé bo sung,
hoan thién ho so. Truong hop tur chbi tiép nhan, g1a1 quyet phai néu rd ly do. Thoi
gian hoan thién hd so khong tinh vao thoi han giai quyeét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cép xa chap thuan hoac
khong chap thudn vé viéc dang ky sinh hoat ton gido tap trung va gu‘l két qua giai
quyet vé BO phan Tiép nhan va tra két qua ctia Uy ban nhén dan cap xa dé tra cho
cac to chure hodc tra cho ngudi dai dién nhom sinh hoat ton giao tap trung quy dinh
tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton gido. Truong hgp khong chap thuan
phai tra 161 bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop ho so tryc tiép tai Bo phan Tiép nhan va tra két qua ciia Uy ban nhan
dan cap x4; qua dich vu buu chinh céng ich hodc qua Cong dich vu cong truc
tuyén.

Uy ban nhén déan cép x3 tiép nhan hé so ding ky va c6 Gidy tiép nhan hd
so va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwrgng ho so:

- Thanh phan hd so:

+ Vin ban dang ky (theo mau);

+ Gidy t& chimg minh ¢6 dia diém hop phap dé lam noi sinh hoat t6n gio;

+ So yéu ly lich, phiéu ly lich tu phap (cép trude thoi diém ndp hd so khong
qua 06 thang) cua nguoi dai dién nhom sinh hoat ton gido tap trung;

+ Ban tom tat gido ly, gido luat déi véi viéc dang ky quy dinh tai khoan 2
Dbieu 16 cua Luat tin ngudng, ton giao.

-S4 lugng hd so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan di ho so dang ky hop I¢.
d) Doi twgng thwe hién thi tuc hanh chinh:

Té chire tén gido, to chirc duge cap chimg nhan dang ky hoat déng tén gido
theo quy dinh tai khoan 1 Diéu 16 cua Luat tin ngudng, ton gido hodc nguoi dai

w e a1 W
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dién ctia nhém ngudi theo ton gido dbi véi truomg hop quy dinh tai khoan 2 Piéu
16 ctia Luét tin ngudng, ton giao.

¢) Co quan thye hién thi tuc hanh chinh:

Coquanco tham quyen quyét dinh va truc nep thuc hién thu tuc hanh chinh:
Uy ban nhan dan cép xa.

g) Ket qua thyce hién tha tuc hanh chinh: Van ban tra 1oi chap thuan hoac
khéng chap thuén vé viée dang ky sinh hoat ton gido tap trung.

h) Lé phi: Khong cé.
i) Tén miu don, miu to khai: Diang ky sinh hoat tén gido tap trung (Mau

B5, Phu luc ban hanh kém theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu).

k) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- T chtre ton gido dang ky sinh hoat tén gido tap trung cho tin d6 tai nhimg
noi chua du dieu kién thanh lap t6 chuc tén gido truc thudc; to chirc dugc cap
chimg nhan dang ky hoat dong ton gido dang ky sinh hoat t6n gido tap trung cho
nhing ngudi thude t chire khi dap tmg du céc diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton giéo.

+ Nhom sinh hoat ton gido tép trung c6 nguoi dai dién la cong dan Viét
Nam thuong tra tai Viét Nam, c6 nang lyc hanh vi dan su day dua; khong trong
thoi gian bi ap dung bién phap xir Iy hanh chinh trong linh vuc tin ngudng, tén
gido; khong c6 an tich hodc khong phai 1a nguoi dang bi buge tdi theo quy dinh
cua phép luat vé t6 tung hinh su.

+ Noi dung sinh hoat tén gido khong thude truomg hop quy dinh tai Piéu 5
cua Luat tin ngudng, ton gido.

- Nhiing nguoi theo ton gido khong thue truong hop quy dinh tai khoan 1
biéu 16 ctia Luét tin ngudng, ton giao duge ding ky sinh hoat ton giéo tap trung
khi dap img da cac diéu ki¢n néu trén va cac diéu kién sau day:

+ Co giao ly, gido luat.

+ Tén cua nhém sinh hoat t6n gido tép trung khong trung véi tén to chirc ton
giao hodc t6 chue da dugce cap chiing nhan dang ky hoat dong ton gido, tén to chirc
chinh tri, td chirc chinh tri - xa hdi hoac tén danh nhén, anh hung dan tdc.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh
chi tiét mét sO diéu va bién phép thi hanh Luat tin ngudng, tén gido.
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Mau BS

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

iy nGAY. o thdng.....ndm... ...

DPANG KY
Sinh hoat tén gido tap trung

Tén t6 chic ton gido; to chirc duge cap chimg nhan diang ky hoat dong ton
gido hoac nguoi dai dién nhom sinh hoat ton gido tdp trung (chlt in

Tén ton gido:.........
Pang ky sinh hoat ton giao tap trung voéi cac ndi dung sau:

Tén nhém sinh hoat tOn A0 tAP tTUNE: ...ccnviveeocaiisunrorescsnsosonnasans s
Nguoi dai dién cua nhém:
-Hovatén...........

No1 dung sinhy hoat tONEIA0: cucvmmssenmassspnsmmssnsn sansnvassss vussessonssess
Dia diém sinh hoat ton @ido W ..o

Hinh thire thue hién ©: ..o

Vin ban kém theo gém: Gidy to chimg minh ¢6 dia diém hop phap dé lam noi sinh
hoat t6n gido; so yéu ly lich ctia nguoi dai dién nhom sinh hoat t6n gido tap trung; ban tom
tit gido 1y, gido luat di voi viéc dang ky ciia nhom sinh hoat ton gido tap trung theo quy
dinh tai khoan 2 Diéu 16 cta Luit tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chir ky, dau, ghi ro ho tén)
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M Pia danh noi ¢6 tru s& ctia t6 chirc ton gido; tb chirc duge cép chimg nhan ding k}'f hoat dong
t6n gido hodic noi du kién c6 dija diém hop phép dé sinh hoat tén gido tép trung d6i véi nhém
sinh hoat ton gido tép trung theo quy dinh tai khoan 2 Diéu 16 ciia Ludt tin ngudng, ton gido.
@ Uy ban nhan déan cap xa noi co dia dlem hop phéap dé sinh hoat toén gido.

®) T4 chire ton gido hodc t6 chitc duge cap chimg nhan dang ky hoat dong ton gido.

@ Pja chi noi sinh hoat ton gido tap trung (ghi rd s6 nha, duomg phd, thanh phd, x6m, thon, x4,
huyén, tmh)

) Trye tiép hodic truc tuyén; két hop ca tryc tiép va tryc tuyen

© Nguoi dai dién ctia t6 chic ton gido, to chite duge cap ching nhén ding ky hoat déng ton
gi4o hodc ngudi dai dién ctia nhém sinh hoat tén gido tap trung dbi véi nhém sinh hoat t6n gido
tép trung theo quy dinh tai khoan 2 Piéu 16 ctia Lut tin ngudng, ton gido. Péi véi nguoi dai
dién cua té chirc t6n gido phai ky tén va déng dau cta t6 chire.
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4. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO POI
VOI1 TO CHUC CO DIA BAN HOAT PONG TON GIAO G MOT XA

a) Trinh tu thwe hién:

- Buéc 1: Cham nhét la 30 ngay ké tir ngay duoc chép thuén, té chirc ton
gido truc thudc c6 dia ban hoat dong ton gido ¢ mot xa c6 trach nhiém gui van
ban thong bao danh muc hoat dong ton giao dién ra hang nim dén Uy ban nhéan
dan cap xa.

- Budc 2: Uy ban nhan dén cap X xem Xét, tiép nhan van bén thong bao,
truong hop vén ban théng bao chua day du, hop 18, Uy ban nhan dén cip xa hudng
dan truc tiép hodc thong bao qua thu dién tu, tin nhan dién thoai hodc van ban cho
t6 chirc dé bo sung, hoan thién. Truong hop tir chéi tiép nhan phai néu rd ly do.

b) Cach thirc thue hién:

Nop van ban dang ky truc tiép tai B phan Tiép nhan va tra két qua cua Uy
ban nhéan déan cap X&; qua dich vu buu chinh céng ich hoac qua Cong dich vu cong
truc tuyen

Uy ban nhan dén cép x4 tiép nhan van ban thong bao va c6 Gidy tiép nhan.
Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban thong bao dugc tinh theo
ngay ghi trén diu coéng van dén.

¢) Thanh phan, so lwgng hé so:

- Thanh phan hé so: Vin ban théng béo (theo mau) va cac tai liéu kém theo
(néu co).

- 86 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Doi twong thwe hién thi tuc hanh chinh: T6 chic ton gido truc thuge
co dia ban hoat dong ton giao & mdt xa.

¢) Co quan thuc hién thi tuc hanh chinh:

Co quan cé tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhan dén cap xa.

g) Két qua thyc hién thia tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cép x4 dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Théng bao danh muc hoat déng tén gido hing nam hozc danh muc hoat
dong ton gido bd sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh sO
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:
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- Cham nhét 1a 30 ngay ké tir ngay duoc chép thuén, to chirc ton gido truc
thude c6 dia ban hoat dong ton gido & mét xa co trach nhiém guri véan ban thong
bao danh muc hoat dong tén gido dién ra hing ndm dén Uy ban nhan dan cép xa.

o - Cham nhit 1a 30 ngay ké tir ngay Ludt tin ngudng, tén gido c6 hidu lue,
to chirc tdn gido truc thudc c6 dia ban hoat dong tén gido ¢ mot xa trudc ngay
Luat ¢6 hiéu Iup co trach nhiém théng bao danh muc hoat dong ton gido dién ra
hang nam dén Uy ban nhéan déan cap x4.

- Viéc thong béo danh muc hoat dong ton gido dién ra hing niam chi thuc
hién mot lan.

1) Can cir phap ly ciia thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phi quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, tén gido.
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Maiu B30
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

..., ngay.....thang......ndm.....

THONG BAO
Danh muc hoat dong tén giao hang nim
hoic danh muc hoat djng ton gido bo sung

Thong biao danh muc hoat dong ...%\... véi cac ndi dung sau:

~ ~ A e . . A « K
TT Tén cac hq?t dong Tl:m gian Dia dtem d:en ra hoat Ghi chi
ton gido to chirc djng ton gidao
1
2
|
TM. TO CHUC @

(Chit ky, dau)

M Pia danh noi cé tru s& cia td chirc tdn gido, td chirc ton gido truc thude hodc té chirc dugce cap chimg
nhén ding ky hoat dong tén g:ao

@ Co quan quan ly nha nuéc vé tin ny.rdfng, ton gido ¢ trung wong déi vdiviéc thong bao danh myc hoat
dong ton gido (hodc hoat dong ton gido bo sung) cua t chirc c6 dia ban hoat dong tén gido & nhiéu tinh;

co quan chuyén mon vé tin ngudng, ton gido cap tinh dbi véi viéc thong bao danh muc hoat dong ton
gido (hodc hoat dong ton gido bé sung) cuiatd chire ¢6 dia ban hoat dong ton gido & nhiéu huyén thude
mét tinh; Uy ban nhan dan cap huyén dbi vai viée thong bao danh muc hoat dong ton gido (hoac hoat
dong ton glao b sung) ctia td chirc c6 dja ban hoat dong ton gido & nhiéu xa thudc mot huyen Uy ban
nhéan dan cap xa d6i vdiviéce thong bao danh muc hoat dong ton gido (hoac hoat dong ton gido bd sung)
clia td chire ¢6 dia ban hoat dong ton gido & mot xa.

3T chire tdn gido, td chirc tén gido tryc thude hodc té chirc duge cip chimg nhan ding ky hoat déng
ton gido. )

) Hoat dong ton gido hing nam hodc hoat dong ton gido bo sung.
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5. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT DONG TON GIAO O
MOT XA

a) Trinh tw thwe hién:
-Budce 1: Cham nhét 1 20 ngay trude khi dién ra hoat déng tén gido khong
c6 trong danh muc da duge thong bao hing ndm, ngudi dai dién cua to chie ton

gido truc thude co dia ban hoat dong ton gido & mot xa c6 trach nhiém gui van
ban théng bao danh muc hoat dong ton gido bé sung dén Uy ban nhéan dan cap xa.

- Bué6e 2: Uy ban nhén dén cép X3 xem xét, tiép nhéan van ban thong bao,
trudng hop van ban thong bao chua day du, hop 1é, Uy ban nhén déan cap xd huéng
dan truc tiép hodc théng bao qua thu dién tu, tin nhan dién thoai hodc van ban cho
ngudi dai dién cia t6 chirc dé bd sung, hoan thién. Trudong hop tir chdi tiép nhén
phai néu 0 ly do.

b) Cach thire thyce hién:

Nop van ban dang ky truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhén dén cap x4; qua dich vu buu chinh céng ich hodc qua Cdng dich vu cong
truc tuyen

Uy ban nhén dén cip x4 tiép nhén vén ban théng bdo va c6 Gidy tiép nhan.
Néu giri qua dich vu buu chinh, ngay tiép nhén vin ban théng béo duoc tinh theo
ngay ghi trén dau coéng vin dén.

¢) Thanh phan, 56 lwgng ho so:

~ -Thanh phé“m hé so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thye hién thi tuc hanh chinh: Nguoi dai dién cua td chic
ton gido truc thudc cé dia ban hoat dong ton giao & mot xa bo sung hoat déng ton
gido khong c6 trong danh muc hoat dong ton gido hang ndm da dugc théng bao.

e) Co quan thye hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhén dén cap x4.

g) Két qua thue hién thii tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai Uy ban nhéan dan cp xa dé thuc hién cong
tdc quan ly nha nudce vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:
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Thong bao danh muc hoat dong ton giao hing nam hodc danh muc hoat
dong ton gido bd sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh sé

95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

Cham nhét 1a 20 ngay trude khi dién ra hoat dong ton gido khong c6 trong
danh muc hoat dong ton giéo hang nam da dugc th(‘)ng bao, ngudi dai dién cua to
chirc ton gido tryc thude c6 dia ban hoat dong ton gido ¢ mot xa c6 trach nhiém
gui vin ban thong bao b6 sung dén Uy ban nhéan déan cép xa.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/NP-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiet mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat djng ton gido hang nam
hodac danh muc hoat dong ton gido bo sung

Théng biao danh muc hoat dong ...“... v6i cac ndi dung sau:

A Ao 5 = . - s A . A
T Tén céc hcf:_'at dong Tl:m gian Dia dtem d:en ra hoat Ghi chd
ton gido to chire dong ton gido
1
2
n

TM. TO CHUC ©®
(Chit ky, daw)

() Pia danh noi ¢6 tru sé cua t6 chire ton gido, to chirc t6n gido tryc thude hodc té chire duge cap chimg
nhén déng ky hoat dong ton gido.

@ Co quan quan ly nha nuéce veé tin ngucmg, tén gido ¢ trung wong dbi véiviéc théng bao danh muyc hoat
dong ton gido (hodc hoat dong ton gido bd sung) ctia td chirc c6 dja ban hoat d6ng ton gi4o & nhiéu tinh;

co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i véi viée thdng bao danh muc hoat déng ton
gido (hodc hoat dong ton giao b sung) cuato chirc cé dia ban hoat déng tén gido & nhiéu huyén thude
mot tinh; Uy ban nhén dan cap huyén déi voi viée thong bao danh muc hoat dong ton gido (hoac hoat
dong ton gido b sung) cua to chire ¢o dia ban hoat dong ton gido & nhiéu xa thuéc mét huyén; Uy ban
nhan dan cap xa doi vaiviée thong bao danh muc hoat dong ton gido (hodc hoat dong tén gido bd sung)
cua t6 chire co dia ban hoat ddng ton gido & mot xa. )

@) T4 chirc ton gi4o, td chirc ton gido truc thude hodc t6 chirc duge cip chimg nhan dang ky hoat dong
ton gido.

) Hoat dong t6n gido hang nam hodc hoat dong ton gido bo sung.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG
a) Trinh ty thye hién:

- Budc 1: Trude khi thay d6i nguoi dai dién, nhom sinh hoat ton giao tap
trung ¢ trach nhiém gui hd so ding ky thay doi nguoi dai dién dén Uy ban nhan
dan cap xa noi co dia diém sinh hoat t6n gido tip trung

- Bude 2: Uy ban nhan dan cap xa xem xét ho so dang ky, truong hop hd so chua
day du, hop 18, Uy ban nhén dan cap xa hudng dan truc tiép hodc thong bao qua thu
dién i, tin nhén dién thoai hodc vin ban cho nhém sinh hoat ton gido tap trung dé bd
sung, hoan thién. Truong hop tir chdi tiép nhén, giai quyét phai néu r5 ly do. Thoi gian
hoan thién ho so khéng tinh vao thoi han giai quyét.

- Bude 3: Sau khi tham dinh hd so, Uy ban nhan déan c4p xa chip thudn hoc
khong chap thuan vé viéc ding ky thay d()l nguoi dai dién cua nhém sinh hoat ton
gido tap trung va gui két qua giai quyet vé Bo phan Tiép nhan va tra két qua cta
Uy ban nhan dan c4p xa dé tra cho nhom sinh hoat ton gido tap trung. Trudng hop
khéng chap thuan phai tra 10i bing van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hé so truc tiép tai B phan Tlep nhan va tra ket qua cua Uy ban nhén
déan cap x&; qua dich vu buu chinh céng ich hodc qua Céng dich vy cong truc
tuyén,

Uy ban nhan dan cap xa tiép nhan ho so dang ky, co Glay tiép nhan hd so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan hé so dugce
tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phén, s6 lwong hd so:

- Thanh phan ho so:

+ Van ban dang ky (theo mau);

+ So yéu ly lich ciia nguoi dai dién moi;

+ Vin ban chép thuén cua to chirc ton gido hodc to chire duge cap chimg
nhén dang ky hoat dong ton gido vé viéc thay doi nguoi dai dién d6i v6i nhom sinh
hoat ton gido tap trung do t6 chirc ding ky;

+ Bién ban cudc hop bau, ctr ngudi dai dién méi (néu co).

- S6 luong hd so: 01 (bd).

d) Thoi han gidi quyét: 15 ngay ké tir ngdy nhan da ho so dang ky hop I€.

d) BE")'! twgng thue hién tha tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi nguoi dai dién cua nhom.

e) Co quan thye hién thu tuc hanh chinh:

Co quan ¢o tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhén dén cip xa.
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g) Ket qua thye hién thi tuc hanh chinh: Vién ban tra 101 chap thuan hoac
khong chap thuan vé viéc ding ky thay ddi ngudi dai dién ctia nhém sinh hoat tén
gido tap trung.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

DPang ky thayﬁdé‘)i nguoi dai dién cua nhom sinh hoat tén gido tap trung la
nguoi Viét Nam (Mau B6, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cAu, diéu kién thwe hién thii tuc hanh chinh: Khong.
1) Can cwr phap ly cia tha tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cuia Chinh phu quy dinh
chi tiet mot sO diéu va bién phap thi hanh Luat tin ngudng, tén gido.
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Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay......thang......nam.......

PANG KY
Thay doi nguwoi dai dién
ctia nhom sinh hoat ton gido tap trung la nguoi Viét Nam

Tén nhém sinh hoat ton iAo tAP rUNEG: ....ovesiseninacriieisesissssssasnsesss

Pia diém sinh hoat ton gido tap trung ctia nhOM:..............vevennnnn.

Ho v ten ngudi 8l dign ™. cosvmvssvsmpmssinccsssommmvenmssinssns

Tén t6 chirc ton gido hodc t6 chie duoc cap chimg nhan dang ky hoat dong
DO ZHAOL, < v cmmvenssssenmssnmnsessasensanssessamsnsmmnnEmam e se mwm e amem sl ST SF AR S

Ping ky thay d6i nguoi dai dién véi cdc ni dung sau:

Nguoi dai dién cti cua nhom:

- Ho va tén:. ; T 5

- Tén goi trong ton glao (neu co) ...................................................

ROEMTNDICECTE s mmumsssanmssn o R i s i i TR

S INOL CU T Wi oveceirersresesreressorseseneressssssnssressesssanssssssesnansesssassssasessesassassonsasss

- Chtrc vu, pham Vi (neu €O rrareeeeeerssssseseseeeeeessrassssnsssssnsnesaeeeaeenesassnranaeens

Nguoi dai dién méi cua nhom:

- Ho va tén:.

- Tén goi trong ton glao (neu co) ...................................................

- S6 CMTND/CCCD: ...

= NOT CU T Wittt et

- Churc vu, pham Vi (neu 7 R

s G s o o T T O R S RS B S

Dirlaen s dism ey QDI% usssunmunnsasevsuamminsm i sy s

Van ban kém theo gom So yéu ly lich cua ngudi dai dién mdi: van ban chap thuan
ctia td chire t6n gido hoac td chirc duge cip chimg nhén diang ky hoat dong ton gido vé
viéc thay d6i nguoi dai dién déi v6i nhom sinh hoat ton gido tap trung do té chirc dang
ky; bién ban cudc hop bau, cir ngudi dai dién maoi (néu co).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

(' Pia danh noi ¢6 dia diém sinh hoat t6n gido tap trung.

@ Uy ban nhan dan cap xa noi ¢6 dia diém sinh hoat ton gido tap trung.
) Nguoi dai dién méi ciia nhom sinh hoat ton gido tap trung.

@ Ghi rd s6 nha, dudng phd, xém, thon, xa, huyén, tinh.
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7. THU TUC DE NGHI THAY DOI DPIA PIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOQT XA

a) Trinh tw thuc hién:

- Budc 1: Trudc khi thay d6i dia diém sinh hoat ton gido tap trung, nguoi dai
dién ctia nhém sinh hoat t6n gido tép trung c6 trach nhiém gui. ho so dé nghi thay
dbi dia diém sinh hoat ton gido tap trung dén Uy ban nhan dan cép xa.

- Budc 2: Uy ban nhan dan cap xa xem X¢t hé so dé nghi, truong hop hé so
chua day du, hop 18, Uy ban nhan dan cap xa hudng dan truc tiép hodc thong béo
qua thu dién tir, tin nhan dién thoai hodc vin ban cho ngudi dai dién nhém sinh
hoat ton g1a0 tap trung dé b sung, hoan thién hé so. Truong hop tir chéi tiép
nhan, glal quyet phai néu rd ly do. Thoi gian hoan thién hd so khéng tinh vao thoi
han giai quyét.

- Budc 3: Sau khi thdm dinh hé so, Uy ban nhén dén cap xa chép thuan hoic
khéng chép thuan vé viée dang ky thay doi dia dlem sinh hoat ton gido ciia nhom
sinh hoat tén glao tap trung va gm két qua giai quyet vé B phén Tlep nhan va tra
két qua ctia Uy ban nhéan déan cap xa dé tra cho nguoi dai dién nhom sinh hoat ton
gido tap trung. Truong hop khong chap thuin phai tra 16i bang van ban va néu r6
ly do.

b) Cach thirc thue hién:

’N(jp hd so truc tiép tai BO phan Tiép nhén va tra ké[: qua cua Uy ban nhan
dan cép x&; qua dich vu buu chinh cong ich hodc qua Cong dich vu cong truc
tuyén.

Uy ban nhan dan cap x4 tiép nhan ho so dé nghi, c6 Glay tiép nhan hd so
va hen ngay tra két qua. Néu gm qua duong buu chinh, ngay tiép nhén hd so duoc
tinh theo ngay ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwong hé so:

- Thanh phan hd so:

+ Vin ban dé nghj (theo mau);

+ Gidy t& chimg minh c6 dia diém hop phap méi dé lam noi sinh hoat tén
gido tap trung;

+ Vin ban chap thuan cua t‘é chirc ton giao hodc t6 chirc dugc cép chimg
nhén déng ky hoat dong ton gido vé viéc thay doi dia diém doi voi nhom sinh hoat
ton gido do t6 chirc dang ky.

- S6 lwong hd so: 01 (bo).

d) Thoi han gidi quyét: 20 ngay ké tir ngay nhéan du ho so dé nghi hop 1&.

d) Doi twgng thuc hién thi tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay déi dia diém sinh hoat ton gido trong dia ban mot xa.

e) Co quan thuce hién thia tue hanh chinh:
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Co quan cé tham quyen quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan c4p xa noi c6 dia diém sinh hoat ton gido tap trung.

g) Két qua thue hién thi tuc hanh chinh:

Van ban tra 101 ché‘ip thuan hodc khong chfip thuan vé viéc dé nghi thay déi
dia diém sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Dé nghi thay dbi dia diém sinh hoat ton gido tap trung ctia nhom sinh hoat
ton gido tap trung la ngudi Viét Nam (Mau B7, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 1a 10 ngay ké tir ngay dugc chép thuan dia diém méi, nhém sinh
hoat ton gido tép trung phai cham dut sinh hoat tén gido tai dia diém cii va c6
trach nhiém thong bao bang van ban dén Uy ban nhan dén cap xa.

1) Can cir phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
L ngay......thdng.....ndm... ...
PE NGHI
Thay di dia diém sinh hoat tén gifo tip trung
cia nhom sinh hoat ton giao tap trung la ngwdéi Viét Nam
Kinh ol e L E——
Tén nhém sinh hoat tén @140 tap trun@:......evvviiiiiiiiiiiiiiiiieee e,
Tén ton o4 - 1o 1O STSUOTPTR TR
Tén t6 chirc ton gido hodc to chirc duge cap chimg nhan dang ky hoat dong
ton gido:. :

Ngum da1 dlen
5 LR ) L
- Tén goi trong ton ZiA0 (NEU COY:uruvrrmnrmeerrerereereeeeeeeeeeeeesseseesessesseseeseesaans
= SO CMTND/CCCD c..eeeeeererveeiesieeeseesesssssessesessssssssssessssssesssssssssssassens

Dé nghi thay doi dia diém sinh hoat tén gido tap trung
v0i cac ndi dung sau:

Ly do thay BOIS o 05 SRt b e R R e
Pia diém nhém dang sinh hoat ton gido tAp trung:...........coeuueeveuennnn,
Du klen d1a dlem 15370 PP

Vian ban kém theo gém: Gidy to chimg minh ¢6 dia diém hop phap mai dé 1am noi
sinh hoat ton gido; van ban chép thudn ctia t6 chire tén gido hodc to chire duge cép chimg
nhan dang ky hoat dong ton gido vé viéc thay dbi dia diém d6i voi nhom sinh hoat tén
gido do tb churc dang ky. Péi véi viée thay ddi dia diém sinh hoat tén gido tap trung dén
dia ban xa khéac, nguoi dai dién con c6 trach nhiém gui kém theo ban sao van béan chép
thuan dang ky sinh hoat ton gido tép trung cia Uy ban nhan dan cip xa noi ¢6 dia diém
sinh hoat tén gido tap trung lan dau.

NGUOI DAI DIEN
(Ky, ghi ro ho tén)

() Pia danh noi ¢6 dia diém dang sinh hoat tén gido tap trung.
) Uy ban nhan déan c4p x4 noi du kién dit dia diém sinh hoat ton gido tip trung méi.
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8. THU TUC PE NGHI THAY DOI DIA PIEM SINH HOAT TON
GIAO TAP TRUNG PEN PIA BAN XA KHAC

a) Trinh ty thwe hién:
- Bude 1: Trude khi thay déi dia diém sinh hoat tén gido tap trung dén dia
ban x4 khac, nguoi dai dién cua nhom sinh hoat tén g1a0 tap trung co trach nhiém

guri hé so dé nghi thay doi dia diém sinh hoat ton gido tép trung dén dia ban xa
khac dén Uy ban nhan dan cap xa noi du kién c6 dia diém méi.

- Bude 2: Uy ban nhén dan cép xa xem xét hd so dé nghi, truong hop ho so
chua day du, hop 1é, ij ban nhan dan cap xa hudng dan tryc tiép hodc thong béo
qua thu dién t, tin nhan dién thoai hodc vin ban cho ngudi dai dién nhom sinh
hoat ton gido tép trung dé bo sung, hoan thién hd so. Truong hop tur chéi tlep
nhan, giai quyet phai néu rd ly do. Thoi gian hoan thién ho so khéng tinh vao thoi
han giai quyet.

- Bude 3: Sau khi thdm dinh hé so, Uy ban nhan dan cap xa chap thuan hoic
khong chap thuan vé viéc dang ky thay dm dia diém sinh hoat ton glao tap trung dén dia
ban x& khac va gui két qua giai quyet vé Bo phén Tiép nhan va tra két qua cua Uy ban
nhan dén cap xa dé tra cho nguoi dai dién nhém sinh hoat t6n gido tap trung, Trudng
hop khéng chap thuan phai tra 10i bang van ban va néu 5 1y do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Bo phan Tiép nhén va tra két qua cua Uy ban nhan
dan cap xa; qua dich vu buu chinh céng ich hodc qua Cong dich vu cong truc
tuyen.

Uy ban nhan dan cap x4 tiép nhan ho so dé nghi, co Glay tiép nhan ho so
va hen ngay tra két qua. Néu giri qua dudng buu chinh, ngay tiép nhan hé so dugce
tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Gidy t& chimg minh c6 dia diém hop phap méi dé lam noi sinh hoat tén
gido tap trung;

+ Vin ban chap thudn cua to chire ton giao hoac t6 chirc duoc cap ching

nhan dang ky hoat dong ton gido vé viée thay dobi dia diém ddi v6i nhom sinh hoat
ton gido do to chirc dang ky;

+ Ban sao van ban chap thuén dang ky sinh hoat t6n gido tap trung cua Uy
ban nhan dan cap xd noi c6 dia diém sinh hoat tén gido tap trung lan dau.

-Sb lrong ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hé so dé nghi hop 18.

\ \ ikt 9/
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d) Pbi twong thue hién tha tuc hanh chinh: Nguoi dai dién nhom sinh
hoat ton gido tdp trung thay doi dia diém sinh hoat ton gido tap trung dén dia ban
xa khac.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan co tham quyén quyet dinh va tryc tiép thyc hién thi tuc hanh chinh:
Uy ban nhan dén cap x4 noi du kién c6 dia diém moi.

g) Ket qua thye hién thi tuc hanh chinh: Van ban tra 16i chép thuan hogc
khong chap thuan vé viéc thay doi dia diém sinh hoat ton giao tap trung.

h) Lé phi: Khong cé.

i) Tén mau don, mau to khai:

D& nghi thay doi dia diém sinh hoat t6n gido tép trung (Mau B7, Phu luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thuye hién thi tuc hanh chinh:

Cham nhat 14 10 ngay ké tir ngay duogc chép thuan dia diém méi, nhém sinh
hoat ton gido tap trung phai chdm dut sinh hoat ton gido tai dia diém cii va ¢
trach nhiém thong bdo bang vin ban dén Uy ban nhan dan cép xa noi c6 dia diém
sinh hoat ton giao tap trung cii.

) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/NDP-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiét mot so6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

.., ngay.....thing......nam......

) _ DE NGHI
Thay doi dia diém sinh hoat ton gido tap trung
ctia nhom sinh hoat ton gido tap trung la nguwoi Viét Nam

Kinh gti: .......... .

Tén nhém sinh hoat t6n IO tAP UG s vvisiwvisvs ivsssesvinsonssueossisne

TN YO0 FIA0:. wssvsvvsssvsssssovimsmssmsnsssmsanonssseniiiasssss s oosssasssaamnsssismsessasssosesconss

Tén td chire ton gido hodc td chirc duge cap ching nhan ding ky hoat dong
ton gido:.

Ngum dal dlen

B T K 1 T ———

- Tén goi trong ton gido T o T ————
<80 CMTINDICTIED coonrsmssssassasassasnsssasomsponmsnssasmssas sssssssonssaohssiissssasssn

Dé nghi thay doi dia diém sinh hoat ton gido tip trung
voi cac ndi dung sau:

Ly do thay T
Pia diém nhom dang sinh hoat ton gido tAp trung:...........cceeevvvvevvnns
Dy klen dia d1em RN o4 M A RO KA A 45 S S BN Fm a
Du kién thoi didm thay dOit.......ooovveiiririiiiieeieeriee e,

Vin ban kém theo gém: Glay t& chimg minh c6 dia diém hop phap méi de lam noi
sinh hoat ton gido; van ban chép thuan cua to chirc ton gido hodc t6 chire duge cép chirng
nhan dang ky hoat dong ton gido vé viéc thay dbi dia diém d6i v6i nhom sinh hoat tén
giao do to churc dang ky. Pdi vai viée thay doi dia diém sinh hoat ton gido tap trung den
dia ban xa khéc, ngudi dai di¢n con ¢6 trach nhi¢gm gtri kém theo ban sao van ban chap
thuan dang ky sinh hoat ton gido tap trung cua Uy ban nhan dan cip x4 noi ¢6 dia diém
sinh hoat ton gio tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

() Pja danh noi c6 dia diém dang sinh hoat ton gido tap trung.
) Uy ban nhén dan cap xa noi du kién dat dia diém sinh hoat ton gido tp trung mai.

N AN T Y
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9. THU TUC THONG BAO VE VIEC THAY POI DIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh ty thyc hién:

- Budce 1: Cham nhét 1a 10 ngay ké tr ngay dugc chép thuan dia diém moi,
nhém sinh hoat tén gido tép trung phai cham dut sinh hoat ton gido tai dia di€ém
cili va c6 trach nhiém gui van ban théng bao dén Uy ban nhan dan cap xa noi c6
dia diém sinh hoat ton gido tap trung cu.

- Budc 2: Uy ban nhan dan cép xa xem Xét, tiép nhén vin ban thong bao,
truong hop véan ban thong bao chua day du, hop I8, Uy ban nhan dan cap x4 huéng
dan truc tiép hozc thong bao qua thu dién tir, tin nhin dién thoai hodc vin ban cho
nhém sinh hoat ton gido tap trung dé bo sung, hoan thién. Truong hop tir chdi tiep
nhan phai néu rd ly do.

b) Cach thirc thuce hién:

Nop van ban dang ky truc tiép tai B6 phan Tiép nhan va tra két qua cia Uy

ban nhén dan cép x4; qua dich vu buu chinh cong ich hoic qua Céng dich vy cong
truc tuyén.

Uy ban nhan dén cép x4 tiép nhén van ban thong bao va co Gidy tiép nhan.
Néu guri qua dich vu buu chinh, ngay tiép nhan van ban théng béo duoc tinh theo
ngdy ghi trén ddu céng vin dén.

¢) Thanh phan, s6 lrgng hd so:
- Thanh phan ho so:

Vin ban thong bao néu rd tén td chire tén gido hodc té chire dugce cip chimg
nhén dang ky hoat dong ton gido; tén nhom; ho va t€n nguoi dai dién ctia nhom;
thoi diém thay dbi; dia diém sinh hoat ton gido tap trung méi; thoi diém chim dit
sinh hoat ton gido tai dia diém cii.

- 86 luong hé so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Di’iiv twong thuc hién thi tuc hanh chinh: Nhém sinh hoat tén gido tap
trung thay doi dia diém sinh hoat tén gido.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan c6 tham quyen quyet dinh va tryc tiép thuc hién tha tuc hanh chinh:
Uy ban nhén dan cép x4 noi ¢6 dia diém sinh hoat tén gido tap trung cil.

g) Két qua thwe hién tha tuc hanh chinh: Khong quy dinh.

Vin ban théng bdo duoc luu tai Uy ban nhan dan cap xa dé thyc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén rp'flu don, mau to khai: Noi dung vén ban thong bao theo quy dinh
tai khoan 5 Diéu 6 Nghi dinh sb 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht.
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k) Yéu cau, diéu kién thwe hién thu tuc hanh chinh:

Chéam nhét 1a 10 ngay ké tir ngay dugc chap thuan dia diém moi, nhém sinh
hoat ton gido tép trung phai chdm dut sinh hoat tén gido tai dia diém cii va c6
trach nhiém thong bao bang van ban dén Uy ban nhéan déan cép xa noi ¢6 dia diém
sinh hoat t6n gido tap trung cu.

1) Can cir phap ly ciaa thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiet mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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10. THU TUC THONG BAO TO CHUC QUYEN GOP TRONG DIA
BAN MOT XA CUA CO SO TIN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRUC THUQC

a) Trinh tu thue hién:

- Bude 1: Trudc khi td chirc qpyén gop 05 ngé)f lam viéc, nguoi dai dién
hofc ban quan ly co s& tin ngudng; t6 chire tén gido, t6 chirc ton gido tryc thude

t6 chirc quyén goép trong dia ban mot xa co6 trach nhiém giri van ban thong bao
dén Uy ban nhén dén cip xa noi t6 chirc quyén gop.

- Bude 2: Uy ban nhan dan cap Xa xem xét, tlep nhén van ban thong bao,
truong hop van ban théng bao chua day du, hop ¢, Uy ban nhan dan cép xa huéng
dan tryc tiép hosic thong béo qua thu dién ti, tin nhan dién thoai hodc van ban cho
nguoi dai dién hodc ban quan ly co sé tin ngudng; t6 chic ton giao, t6 chirc ton
gido truc thudc dé bd sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu rd
ly do.

b) Cach thirc thyc hién:

NOp vén ban déng ky truc tiép tai B6 phan Tiép nhén va tra két qua ciia Uy
ban nhén dan cap x3; qua dich vu buu chinh céng ich hodc qua Céng dich vu cong
truc tuyén.

Uy ban nhan dan cap x4 tiép nhén vin ban théng bao va c6 Gidy tiép nhan.
Néu giri qua dich vu buu chinh, ngay tiép nhan vian ban thong bao duoc tinh theo
ngdy ghi trén diu céng vin dén.

¢) Thanh phén, s6 lIwong hd so:
- Thanh phén hd so: Vin ban théng bao (theo mau) va céc tai liéu kém theo
(néu co).
- 86 luong hé so: 01 (bd).
d) Théoi han giai quyét: Khong quy dinh.
d) P6i twong thue hién thi tuc hanh chinh: Ngudi dai dién hoac ban

quan 1y co s& tin ngudng, t& chirc ton gido, to chirc t6n gido truc thude td chirc
quyén gop trong dia ban mot xa.

e) Co quan thwe hién thi tue hanh chinh:

Co quan ¢co tham quyén quyet dinh va truc tiép thyc hién tha tuc hanh chinh:
Uy ban nhén dan c4p x4 noi t chirc quyén gop.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Vian ban théng bao dugc luu tai Uy ban nhan dan cép xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, t6n gido va kiém tra viéc thuc hién cac noi
dung trong vin ban théng bao clia co s& tin ngudng, to chire tén gido, td chic tén
gido truc thudc.

h) Lé phi: Khong c6.
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i) Tén mau don, mau to khai:

Thong bao vé viéc t6 chirc quyén gop (Mau B49, Phu luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

- Trude khi to chue quyén g()p 05 ngay lam viéc, ngudi dai dién hodc ban quan
ly co s0 tin ngudng; to chire ton gido, to chire ton gido trye thuge co trach nhi¢m thong
béo bing van ban dén Uy ban nhan dan cép xa noi to chirc quyén gop.

- Hoat dong quyén goép cua co sé tin ngudng, td chirc tén gido, t chirc ton
giao truc thugc phai co so sach thu, chi bao dam cong khai, minh bach. Tai san
dugce quyén gop phai duoc quan ly, sir dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido.

- Khéng duoc loi dung danh nghia co s tin ngudng, t6 chirc ton gido, to chirc
ton gido truc thude dé quyén gop nhiam truc loi hoac trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan ly co s& tin ngudng; t6 chirc ton gido, to chirc
ton gido tryc thuge thue hién hoat dong quyén gop khong dung quy dinh thi co quan
nha nudc cé tham quyen tiép nhan thong bao quyén gop co vin ban yéu cau dimg tiép
nhan, su dung tai san dugc quyén gop va xu ly theo quy dinh cua phap luat.

1) Can cir phap ly cua thia tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

= Nghi ’dinl:] s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton giao.

CN yyu
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Mau B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

o IS s TG s U 1004

~ THONG BAO
V& viée tb chirc quyén gép

Kinh gui: .......... R
Tén (chitinhoa): .....cceovviniinniaannn. B e
PREICEES v vvicicssmmnumn wsmmss s s R AR RTINS IR RO SRS
NSO AT DI s smenmins vr s s s o PO o VA a o s I s i
- Ho va tén:. :
- Tén goi trong ton glao (neu co) ..................................................
-S6 CMTND/CCCD: . .
- Chirc vy, pham vi (neu co) ........................................................

Théng bao vé viée to chirc quyén gop voi cac ndi dung sau:

Muyc dich QUYEN 8OD:.... . cnaferuerssscnnnssennnessssnssisssssmnsssinsssissnssin
Dia ban t6 CHTC QUYBN ZOP: .« ceverrenereerieirieereeteetaesesieanaeesaeenns
CRCHAITS GUYSH BOD snsumssumesmmmns snmnssis esies sas s s s sommumesms
Thoi gian thire hi€h GUYeN S0P s sneaussssainssses seaws s
Phuong thire quan ly va str dung tai san dugc quyeén gop:.............o.....

................................................................................................
................................................................................................

.................................................................................................

Hinh thire td chire @ :.....

NGUOI PAI DIEN @
(Chit ky, ddu)

2

™ Pia danh noi ¢6 co sé tin ngudng, t6 chirc ton gido hodc tb chirc ton gido true thude.

@ Uy ban nhan dan cap tinh d6i voi trudng hop 6 chirc quyén g6p vuot ra ngoai dia ban mot
huyén; Uy ban nhén dan cip huyén déi véi trudng hop t6 chire quyén gép ngoal dia ban mot xa
nhung trong dia ban mgt huyén, quén, thi xa, thanh pho thude tinh, thanh phé thude thanh phd
true thude trung wong; Uy ban nhan dén cép xa déi véi truong hop 16 chirc quyén gép trong dia
ban mot xa.

@) Co 56 tin ngudng, t6 chirc ton gido hodc tb chirc ton gido truc thudc. Doi véi t chire ton
gido, t6 chire ton gido truc thudc, ngudi dai dién phai ky tén va dong dau.

@ Trye tiép hodic truce tuyén; két hop ca truc tiép va truc tuyén.
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