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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PAK NONG Poc lap - Tw do - Hanh phiic
sé:499 /QP-UBND Ditk Néng, ngay M théng 02 ndm 2025
QUYET PINH

Vé viéc cong b6 Danh muc thii tuc hanh chinh dwgc sira doi,
bb sung; thi tuc hanh chinh bi bii bé trong linh vire ching thye
thudc pham vi quéan ly caa S& Tw phap

CHU TICH UY BAN NHAN DAN TiNH PAK NONG

Cdn cik Ludt Té chikc chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Luat Sua doz b6 sung mét sé diéu cia Ludt Té chike chinh phii va Ludt Té chirc
chinh quyén dia phwong ngay 22 théng 11 ndm 2019,

Can cur Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua
Chinh phii vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay
14 thang 5 ndm 2013 ciia Chinh phi sica doi, bo sung mét s6 dzeu cua cdc nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh; Nghi dinh 56 92/2017/ND-CP
ngay 07 thang 8 nam 2017 cua Chinh phu sia doi, bé sung mét so6 diéu cia cdc
nghi dinh lién quan dén kiém sodt thi tuc hanh chinh;

Can cie Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua
Vin phong Chinh phu huéng dan vé nghiép vu kiem soat thu tuc hanh chinh;

Can cik Quyét dinh 56 86/OD-BTP ngay 14 thang 01 nam 2025 cua B
truémg Bo Tw phdp vé viéc céng bé thii tuc hanh chinh siea d6i, b6 sung, thi tuc

hanh chinh bi bai bo trong linh vuc chung thuc thuéc pham vi chirc nang quan
Iy cua Bo Tw phdp;,

Theo dé nghi cia Gidm doc S6 Tw phdp tai To trinh sé6 24/TTr-STP ngay
11 thang 02 nam 2025.

QUYET PINH:

Diéu 1. Cong b6 kém theo Quyét dinh nay Danh muc thi tuc hanh chinh
(TTHC) dugc sura doi, bo sung; TTHC bi bai bo trong linh vuc chimg thuc thudc
pham vi quan ly cua S& Tu phép.

Dicu 2.

- Giao Van phong UBND tinh chu tri, ph01 hop véi Vién théng Pik Nong
cong khai, d6ng bd Co sd dit lidu quoc gia vé TTHC trén H¢ thng thong tin giai

quyét TTHC cua tinh; dong thoi, niém yét, cong khai ndi dung TTHC tai Trung
tdm Phuc vu hanh chinh coéng.

- Giao S¢ Tu phap chu tri, phdi hop véi cac don vi ¢o lién quan cap nhat
thanh phan hé so, trinh tu, quy trinh thyuc hién d6i véi TTHC dugc stra ddi, bo

sung kém theo Quyét dinh nay vao Co so dir liéu Hé théng thong tin giai quyét
TTHC cua tinh.
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- Giao UBND ca‘ip huyén va UBND c4p xa niém yét, cong khai Danh myc
TTHC dugc stra doi, bo sung trong linh vue chirng thuc tai B§ phéan tiép nhan va
tra ket qua theo quy dinh.
Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

_Chénh Van phong UBND tinh; Giam dbc cac Sé: Tu phap, Théng tin va
Truyén théng; Thu truong cac S, Ban, nganh; Chu tich UBND cac huyén,
thanh pho; Chu tich UBND cac xa, phu{mg, thi tran va cac to chirc, ca nhan co
lién quan chiu trdch nhiém thi hanh Quyét dinh nay./(h-

Noi nhin: KT. CHU TICH
- Nhu Diéu 3; : §
- By Tu phap;

- Cuc Kiém soat TTHC, VPCP;
- CT, cac PCT UBND tinh;

- Céc PCVP UBND tinh;

- Vién thong ik Nong;

- Cdng Thong tin dién tir tinh;

- Luu VT, TTPVHCC, NC(S).

Ton Thi Ngoc Hanh
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PHU LUC

_ DANH MUC TTHC SUA DOI, BO SUNG; TTHC BI BAIBO '
TRONG LINH VUC CHUNG THUC THUQC PHAM VI QUAN LY CUA SO TU PHAP
JOD-UBND ngay A7~ /02/2025 ciia UBND tinh)

(Ban hanh kém theo Quyét dinh s6 /%9

Phén I

DANH MUC THU TUC HANH CHINH

1. Danh muc thii tuc hanh chinh dwge sira doi, bé sung

TST 'I'I;‘al:il C Tén TTHC Tén viin ban quy dinh ni dung sira dbi, bd sung ]'f:: t?l:'cq:?é.‘l:l
A. Thii tuc hanh chinh dp dung chung
Chimg thue ban sao tir ban chinh gjéy to, van ) UBND cip Xi:
ban do co quan, 10 chirc ¢6 tham quyén cua Viét | Nghi dinh b 07/2025/ND-CP ngay Phong Tur pk 4 .
| Nam; co quan, t chitc ¢ thim quyén clia nurge | 09/01/2025 cia Chinh phil sira doi, bo sung Chimng B AW DU
1 |2.000815 <t b e wr sbl xS o e = " T6 chire
ngoai; co' quan, o chirc ¢6 tham quyen cua V}@l mot sO d1ey cua cac Nghi dinh trong linh vuc | thuc binhn ghé
Narq lién két voi co quan, td chirc ¢6 tham | ho tich, quoc tich, chimg thye. oBing chiin
quyén ctia nude ngoai cap hodc chimg nhan & &
Nghi dinh s& 07/2025/ND-CP  ngay ,
gy o mn 09/01/2025 ciia Chinh phii sira doi, bo sung | Ching Céc co quan, to
2. |2.000908 | Cdp ban sao tir 5O gOC mot sO diég ctia cac Nghi dinh trong linh vuc | thuc chirc 1dp so goc
ho tich, quoc tich, chimg thyc.
Chimg thye chir k trong céc giy 10, vin bin (ép | Nghi dinh 6 07/2025/ND-CP _ ngdy l}fgyDT‘l’fph’fi
dung oho cé trudmg hop chimg thuc diém chi va | 09/01/2025 cia Chinh phi sira doi, bo sung | Ching g "\ pnap;
3 |2.000884 < s W " . o s T L - T6 chirc
truong hop ngudi ycu cau chimg thuc khong ky, | mot s6 dicu cua cac Nghi dinh trong linh vue | thuc hinh nghd
khong diém chi dugc) ho tich, quoc tich, chimg thyc. c6ng ching

I N§i dung cuia thu tuc da dugce diéu chinh theo hudng gdp ndi dung cna thu tuc Chimg thyuc bén sao tir ban chinh gidy t&, van ban do co quan, 10 chirc ©

quan, td chirc c6 thim

quyén ctia Viét Nam lién két voi co quan, t& chirc c6 thim quyén ctia nue ngodi cap hodc chimg nhin (md TTHC: 2.000843).

6 thdm quyén clia nu6c ngoii; co
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TST T,l“flﬁ o Tén TTHC Tén viin ban quy dinh néi dung sira ddi, bd sung l“,';,’:' tﬁgc“l‘:%';
o Nghi dinh s6 07/2025/ND-CP  ngdy '
4 12000913 Ching thue viée stra doi, bo sung, huy bo hop | 09/01/2025 cia Chinh phu stra d6i, bo sung | Chimg | UBND cép x4;
’ dong, giao dich mot s6 diéu cua cac Nghi dinh trong linh vuc | thuc | Phong Tu phép
hd tich, quoc tich, ching thuec.
Nghi dinh sé 07/2025/ND-CP  ngay ,
T \ g 09/01/2025 cta Chinh phu sira ddi, bd sung | Ching | UBND cap xd;
3 | 2000027 |iStalol satsortang igpdong giac dich mot s6 diéu cia cac Nghi dinh trong linh vuc | thuc | Phong Tu phap
ho tich, quoc tich, chirng thuec.
’ Nghi dinh s6 07/2025/ND-CP  ngay '
6 12000942 Cép ban sao ¢6 chimg thyc tir ban chinh hop 09/01/2025 cua Chinh phu stra doi, bo sung Ching | UBND cép xa;
' dong, giao dich da dugc ching thuc mot sO diél} cua cac Nghi dinh trong linh vuc | thuc | Phong Tu phap
ho tich, quoc tich, chirng thue.
B. Thii tuc hanh chinh cip huyén
Chimng thyc chir ky nguoi dich ma nguoi dich o i 07/2925{ND_;(.:P 2 ngay !
A b e e Gh o ~ . 109/01/2025 cta Chinh phu stra doi, bo sung | Ching " .
1 |2.001008 | khong phai la cOng tac vién dich thuat cia | .= < .5 . . g - Phong Tu phap
Phong Tir phip mot O dicu cia cac Nghi dinh trong linh vire thue
h¢ tich, quoc tich, ching thue.
‘ ~ |Nghi dinh s6 07/2025/ND-CP  ngdy
Chang thuc hop dong, giao dich lién quan dén | 09/01/2025 cta Chinh phua sira d6i, bd sung | Ching , ;
2 | 2001084 tai san 1a dong san mot sb diéu cua cac Nghi dinh trong linh vuc | thuc Phiong T phip
h{ tich, quoc tich, chirng thuec.
Nghi dinh sé 07/2025/ND-CP  ngay
Chimng thure viin ban thoa thuén phén chia di san | 09/01/2025 ctia Chinh phu sira d6i, bd sung | Chimg 3 ;
3| 2001050 | 13 di san 1 dong san mot s6 diéu ciia cic Nehi dinh trong linh vye | thye | T8 T Phap
ho tich, quoc tich, ching thue.
Nghi dinh s6 07/2025/ND-CP  ngay
Chimg thuc van ban khai nhén di san ma di san | 09/01/2025 cta Chinh phu stra d6i, bd sung | Chimg 3 ;
4 | 2001052 |1y a5ng sin mit 6 diby cia chc Nehj dinh trong fnhvie | thye | L 008 L0 PHEP

hé tich, quéc tich, chimng thue.




Co quan

TTHC Tén TTHC Tén viin ban quy dinh ndi dung sira abi, b6 sung e hién
C. Thii tuc hanh chinh cip xi
: Ep—m—
. Nghi dinh O 07/2025/ND-CP  ngay
Chimg thuc hop dong, giao dich lién quan dén 09/01/2025 ctia Chinh phit sira déi, bo sung Chung e
| | 2001035 | i s 1a dong sin, quyén sif dung dit, pha & | mOt S5 diéu cia che Nghi dinh trong inh vire e || UBBLSRRE
ho tich, quoc tich, chirmg thuc.
1 ’ e e
Nghi dinh  s0 07/2025/ND-CP ngay
. el 09/01/2025 cua Chinh phu sira dbi, bd sung | Chimg "
2 |2.001019 | Chime thye di chic mot so dicu ctia cac Nghi dinh trong linh vuc | thue UBND cdp %2
ho tich, quoc tich, chimg thue.
Nghi dinh 6 07/2025/ND-CP  ngay
; 3 A 09/01/2025 cta Chinh phu sua dbi, bd sung | Chimng ;
3 |2.001016 | Chung thye van ban tu chéi nhan di san mot sb diég i cdc Nehi dinh trong linh vue | thuc UBND cép xa
ho tich, qudc tich, chimg thuc.
I
Nghi dinh 6 07/2025/ND-CP  ngay
Chirg thyc vén ban thoa thuan phén chia di san 09/01/2025 cua Chinh phu stra doi, bo sung Chimng Ao
4 | 2001400 ma di san 1a dong san, quyén sir dung d4t, nha & | mot s0 diéu cua cic Nghi dinh trong linh vuc | thuc UBND cap %2
ho tich, qudc tich, ching thue.
Nghi dinh s 07/2025/ND-CP _ ngay
Chimg thyc vén ban khai nhan di san ma di san | 09/01/2025 cua Chinh phu sira d6i, bd sung | Chimg o
5 |2.001009 1a dong san, quyen st dung dat, nha & mot s6 diéu cuia cac Nghi dinh trong linh vuc | thuc UBND cap 2
ho tich, quée tich, chimg thue.
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2. Danh muc thi tuc hanh chinh bi bai bo
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S Ma . AL e s : sk e n | AA0A Co quan .
! TTHC Tén TTHC Tén vian ban quy dinh viéc bai bé - thye hign Ghi chi
Thii tuc hanh chinh ap dung chung
Chimg thye bin sao tir bén chinh gidy 10, Nghi dinh sb 07/2025/ND-CP Phong Tu | Noi dung TTHC
vian ban do co quan, td chirc co tham 4 ; . » o . -
uyén clia nuée n 0di; co quan, tb chirc co neay 0 9/0}/2025 v th~h pi. Chim phip; To 4l dnoe gop vaD
1 |2.000843 |3 & 4 sira dbi, b6 sung mot sé didu cla & | chichanh | ma2.000815 dé
thAm quyen cua Viét Nam lién két véi co | 7, Nehi dinh . ~ | thuc 3 bio dim thé £
- to chite c6 tha quyen cha mude | €4 gf}; lin trong linh vuc hd nghé cong | bao dam thong nhat,
q tich, quoc tich, chimg thyec. chiing tranh trung lap.

ngoai cap hodc chimg nhén




NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH BUQC SUA POI, BO SUNG
TRONG LINH VUC CHUNG THUC THUQC PHAM VI QUAN LY CUA SO TU PHAP

Phan 11

> M3 Tén TTHC Thanh phin, s6 lrgng hd so Trinh ty thye hién, thoi gian giai quyét Phi, 1¢ phi Cin cit phap ly
TT| TTHC |
A. Thi tuc hanh chmh ap dung chung

1. Thanh phdn héso: |1, Trinh tu thye hin: - Nghi dinh sé

+ Truong hop ndp trye tiép thi| _ Ngudi yéu cau cép ban sao tir s6 goc phii 23/2015/ND-CP
xuat trinh ban chinh hodc ban|xyjt trinh céc gidy to phuc vu cho yéu cau ngdy  16/02/2015
sao ¢6 chimg thwe Gidy chimg|cip ban sao tir so géc. Truong hop ngudi cua Chinh phi vé
minh nhan ddn (CMND)/Thé yéu cdu cép ban sao tir sb gbe giri qua buu cap ban sao tir ban
cdn cudc cong dan (CCCD)/Thé | gign thi phai giri kém theo ban sao ¢6 chimg chinh, ching thuc
can cwoc/Gidy chitng nhan can|iye gidy to theo quy dinh. chir ky va chimg
cudc/Hg chiewgidy to xuat nhdp| _ quan, t6 chirc can cir vao sb gdc dé cap fhye, hop dong,
Cmirh/f’r,{ay ’ - cot g ;r'l d;l k,” ban sao cho ngudi yéu cau; ndi dung ban sao g1ao d;c-h; ) 2
%u? ¢ e;o;gaar yaad phéi ghi theo ding ndi dung da ghi trong 56 - Nghi dinh 50

GHICHOR R B . . _|gbc theo quy dinh. 07/2025/ND-CP

+ Trudng hop nguoi y€u cdu ca ’ £ & >

A 12 . & IR NSIEL Y=L SO P Trong truong hop khong tim thay s6 goc neay ,09/01/,20‘?5
Cap ban |ban sao tir sO goc gui qua buu Khé cua Chinh phu sua
1 12.000908 SOt |dien T BhAL el ke .- |hodc trong so goc khong c6 thong tin vé noi ong v o2 . s
A 1€n thi phal gul kém theo bdn dinh dOl, bé sung mot so
. < ahil 5 Gidv|dung yéu ciu cép ban sao thi co quan, t6| quy din e e TR
il L I R "D chire dang Tuu giit s6 gbe co trach nhiém tra dien cda: ede Nghy
CMND/Thé CCCD/Thé can g WIS S0 £ dinh trong linh viec

cwéc/Gidy chimg nhdn  can
cwoc/Ho chiéu/gid'y 10 xudt nhap
canh/gidy to c6 gid tri di lai
quéc té con gid tri sir dung,
phong bi dan tem ghi r6 ho tén,
dia chi nguoi nhan cho co quan,
t6 chirc cAp ban sao.

+ Truomg hop ngudi yéu cau la
ngudi dai dién theo phap luat,
nguoi dai dién theo uy quyen
ctia c4 nhan, td chirc duoc chp

161 bing van ban cho ngudi yéu cau.
- Ngudi yéu cdu cap ban sao tir s6 gbc nhén
ket qua tai noi ndp ho so hodc qua buu dién
(n€u ndp qua buu dién).
2. Cach thirc thwe hién:
Nop. hd so truc tiép tai co quan, t6 chirc Iuu
s6 gbc hodc giri yéu cau qua buu dién.

3. Thoi han gidi quyét:

Trong ngay co quan, td chirc tlep nhan yéu
ciu hodc trong ngay lam viéc tiép theo, néu

hé tich, qucfc tich,
chung thuc.
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TST T?g c | Ten TTHC |  Thanh phén, s6 lirgng hd so Trinh tu thye hién, thoi gian giai quyét Phi, 1¢ phi Ciin cir phap Iy
ban chinh; cha, me, con; vg,|tiép nhén yéu cau sau 15 gio. Trong truong
chdng; anh, chi, em rudt; ngudi|hop yéu cau cAp ban sao tir sd gbe duge g
thira ké khac cia ngudi dugc|qua buu dién thi thoi han dugc thuc hién
cip ban chinh trong truomg hop [ngay sau khi co quan, td chirc nhan da hd so
ngudi do da chét thi phai xuét|hop Ié theo déu buu di¢n dén.
trinh gidy to ching minh quan|4, péi twgng thye hi¢n: Cé nhan, t6 chic.
h¢ véi ngugl dugc cap ban chinh 5. Co quan thyc hién: Co quan, t chirc lap
theo’quy dinh.. sb géhc.
2. So lwgng ho so: 01 bo. X i T £
3. Tén mau don, miu to khai ga I;é:: qua thye hién: Ban sao duoc cap tir
TTHC: Khong. '
4. Yéu céu, diéu kién thyc hién
TTHC: Phéi c6 sb gbe.

Thii tuc | 1. Thanh phin hé so: 1. Trinh ty thyc hién: - Nghi dinh sb
chimg thire |Ban chinh gifiy to, van ban lam|* Nguoi yéu cau chimg thue phai xuét trinh 2.000 23/2015/Nb-CP
ban sao tir |co s& dé chimg thuc ban sao va ban chinh gidy to, vin ban lam co s@ dé dong/trang; |ngdy  16/02/2015
ban chinh |ban sao cin chimg thue. Truong chirmg thuc ban sao va ban sao can chimng| iy trang thir 3 [cia Chinh pha vé
gidy 16, vin hop ngudi yéu ciu chimg thuc thuc theo quy dinh. trg 1én thu |cap ban sao tir ban
ban do co |chi xuét trinh ban chinh thi co|* Trudng hop ngudi yéu cdu chimg thyc chi 1.000 chinh, ching thuc

quan, t6 | quan, td chirc tién hanh chup tir xut trinh ban chinh thi co quan, td chirc tién| ddng/trang, |chit ky va chimg

chitc ¢6  |ban chinh dé thuc hién ching|hanh chup tir ban chinh dé thue hién chimg tdi dathu [thuc hgp dong,
thdm quyén |thuc, trir trudng hop co quan, t6|thuc, trir truong hop co quan, to chire khong| khong qud |giao dich;
2 |2.000815 | ¢ Viét Nam, |chirc khong c6 phuong tién dé|co phuong tién dé chup. ] 200.000 (- Nghi dinh s6
co quan, 16 |chup. Ban sao, chup tir ban|t Ngufri'thuc hién chimg thye lgiém tra ban| dong/ban. |07/2025/ND-CP

cfni’c c:o" chinh dé thuc hién ching thuc|chinh, doi chiéu v6i ban sao, néu ndi dung| Trang la ng&y 09/01/2025
tham quyén |phai c6 dg’iy du céac trang di ghi ban sao dung v6i ban chinh, bén chinh gidy| canctdé |cia Chinh phil Su‘a
cua nude |thong tin ciia ban chinh. to, van ban khong thudc cac truong hop ban| thu phi dugc doz, bé sung mét sé
ngoadi; co |2 s lwgng hd so: 01 bo. chinh gi@y to, van ban khong dugce dung l.f:tm tinh theo |diéu cia cdc Nghi

quan, to 3. Tén miu don. mau to khai co’,sér dé chung thyc ban sao thi thyc hién| trangcia |dinh trong 11:;;;; viee

chikc c6 TTHC: Khén . chirng thye nhur sau: ban chinh. |hé tich, quéc tich,

2 3 g g Sk o v ; ; ; :
tham quyén . W % s .. |* Ghi day du loi chirng chirng thue ban sao tir chitng thuc;

cua Viét 4. Yéu cau, diéu kién thwe hién 20 hinh theo miu quy dinh; -Théng tu  sb
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TST T’?Ii C Tén TTHC Thanh phin, s6 lwrgng hé so Trinh ty thue hién, thoi gian giai quyét Phi, 1¢ phi Can cir phap ly

Nam lién két |[TTHC: Ban chinh gidy to, vin|* Ky, ghi rd ho tén, dong ddu ctia co quan, ) 01/2020/TT-BTP
voi co quan, |ban can chimg thue. chitc thuc hién ching thuc va ghi vao so ngay 03/3/2020
16 chitc c6 | Ban chinh gidy to, vin ban khong| chimg thuc. cia Bo Tu phap
tham quyén | duoc dung lam co sé dé chimg|DPoi véi ban sao ¢o tir 02 (hai) trang tro 1én quy dinh chi tiét va
cua nwdc | thuc ban sao: thi ghi 16 chimg vao trang cudi, néu ban sao huong dan thi hanh
ngodicdp |, Ban chinh bi thy x6a, sta c6 tir 02 (hai) to tré 1én thi phai dong dau mot s6 di€u cua
hodc | hiva, thém, bot noi dung khong|8idp lai. Nghi ~ dinh 50

chitng nhdn hop 1&. Moi ban sao dugc chimg thyuc tir mot ban 23/2015/ND-CP
. chinh gidy to, vin ban hodc nhiéu ban sao ngay  16/02/2015

+ Ban chinh bi hu hdng, cii nét,
khong xac dinh dugc ndi dung.

+ Ban chinh dong ddu mat cla
co quan, td chirc c6 thim quyén
hodc khong déng ddu mat nhung
ghi ré khong duge sao chup.

+ Ban chinh c6 ndi dung trai
phép luat, dao dirc xa hoi; tuyén
truyen kich dong chién tranh,
chéng ché do xd hdi chii nghia
Viét Nam; xuyén tac lich sir cta
dan toc Viét Nam; xtc pham
danh dy, nhan pham, uy tin cla
¢4 nhan, t& chirc; vi pham quyén
cong dan.

+ Ban chinh do co quan, td chirc
c6 thAm quyén clia nudc ngoai
cip, cong chimg hodc chimg
nhin chua dugc hgp phap hoa
lanh sy theo quy dinh tai Khoan
1 Piéu 20 Nghi dinh sb
23/2015/ND-CP, trir ho chiéu,
thé can cudc, thé thuong tri, thé

duoc chimg thuc tir mot ban chinh giay to,
viin ban trong cung mdt thoi diém dugc ghi
mot s6 chimg thuec.

+ Ngudi yéu cau chimg thuc nhén két qua tai
noi ndp ho so.

2. Céch thire thwe hién TTHC: Nop ho so
truc tiép.

3. Thoi han giai quyét:

Thoi han thuc hién yéu cau chimg thyuc phai
duogc bao dam ngay trong ngay co quan, td
chire tlep nhén yéu cdu hodc trong ngdy lam
viée tlep theo, néu tiép nhan yéu ciu sau 15
gio. Dbi véi truong hop ciing mot lic yéu
cau ching thuc ban sao tur nhidu loai ban
chinh giay to, van ban; ban chinh ¢6 nhiéu
trang; yéu ciu sé luong nhiéu ban sao; ndi
dung gidy t0, vin ban phirc tap kho kiém tra,
d6i chiéu ma co quan, t6 chirc thuc hién
chimg thuc khéng thé dap tng dugc thoi han
néu trén thi thoi han ching thyc duge kéo
dai thém khong qua 02 (hai) ngay lam viéc
hodc cé thé dai hon theo thoa thudn bing
vin ban v6i ngudi yéu céu chimg thuec.

cia Chinh phu vé
cép ban sao tir ban
chinh, ching thuc
chit ky va ching
thue hop dong,
giao dich;

- Thong tu s6
226/2016/TT-BTC
ngay 11/11/2016
cua Bo Tai chinh
quy dinh mirc thu,
ché do thu, nop,
quan ly va sur dung
phi chitng thye;

- Thong tu sb
257/2016/TT-BTC
ngay 11/11/2016
cua Bo Tai chinh
quy dinh mtrc thu,
ché do thu, ndp,
quan ly, sir dung
phi cong ching;
phi chirng thuc; phi
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TST Tf}dﬁ ¢ | Ten TTHC | Thanh phin, s6 lwgng ho so Trinh tu thwe hién, thoi gian gidi quyét Phi, 1¢ phi Cin cir phap Iy
cu tra, gidy phép lai xe, bang ‘tét Truomg hop tra két qua trong ngay lam viéc thérr} dinh  tiéu
nghiép, chirng chi va bang diém tiép theo hodc phai kéo dai thoi gian theo chuan, dieu kién
E & p :
kém theo bang tot nghiép, ching|quy dinh thi nguoi tiép nhan hd so phai c6 hanh nghé cong
D ;
chi theo quy dinh. phiéu hen ghi o thoi gian (gio, ngay) tra két chimg; phi thdm
+ Gidy to, vin ban do c4 nhén ty qué cho ngudi yéu cau chimg thue. dinh diéu kién hoat
lap nhu'ng khorlg ch xac nhan val4. Dél turong thue hién: Céa nhén, to chirc dﬁng clia van
dong déu clia co quan, td chirc 5. Co quan thwc hi¢n: Uy ban nhdn dan phong cong tfhl'rnng;
¢6 thdm quyén. cdp xa; Phong Tu phép; T6 chitc hanh nghé 1€ phi cap the cong
cong chirng. ching vién.
6. Ket qua thuce hién: Ban sao dugc chimg thuc
tir ban chinh
1. Thanh phan ho so: 1. Trinh ty thye hién: o . Nghi dinh sb
Thi tue | N8Ui yéu cau chimg thue phéi)” Ngudi yéu cau chimg thuc chir ky/diém 23/2015/ND-CP
chl’mu ol xuat trinh cac gidy tor sau: ch1ﬂ/!<hongg the ky, }(hor}% th? diém chi dl{qc ngdy  16/02/2015
chit K§ trong |+ Bdn chinh hodc bin sao co[Phal Xudl trinh cho gidy (0 phyc Vi vice cia Chinh phu vé
céc gidy to ching thuc Gidy chimg minh ¢ ,Llfngt yoo u'kl};‘ Si véu ciu chi cAp ban sao tir ban
A bR (él; nhan dan/Thé can cudc cong -h rokrfA tru?\g Qﬁ) netet %el,\l c;l;j ;:1u'ng chinh, chimg thuc
dung cho ci dan/Thé can cudc/Giay chtingt e [l)ll}‘gld('m}% th:lO E@%} "Icf:l't hp hzfl' (‘io 10.000  |chit ky va chimg
tlluémg hop nhén cén cudc/Ho chiéu/gidy to|"8Y* PR lcl- ﬁ“gg P.linﬂ 1 Py ald? dong/trudng (thuyc hop dong,
chimg thl:rc xudt nhdp canh/gidy to cé gid tri Pguolich flang’ e ’a Av1 fm Bk da){; Y| hop (truong giao dich;
4! W \ 8 lai quéc 18 con gid tri sk dung thfzo quy dinh cia phép luat,.thong thao tiéng hop dugc o 4
diém chi va | @ 470€ 7 SO0 ST T T Vigt va ngon ngit ma ngudi yéu cdu chimg| tiop 1amet |- V& dinh 6
3 (2.000884 truone hop | #0de Can cude dién tit. : iy ot Ay 5| tinh la mot 07/2025/ND-CP
1290p + Gidv to. vin ban ma minh s& thue st dung. Ngudi phién dich do ngudi| pozc nhidu : X
nguol yeu ¥ 0% éu cau chimg thyc mdi hodc do co quan| it kv neey 09/01/2025
fovohis éu cau ching thuc chir ky. Y % ' d chir ky trong
cau chimg |¥ g thuc hién chig thyuc chi dinh. Thi lao phién| a¢ gidy oy, |44 Chinh phit sia
5 Truong hop chitng thuce chir ky| .. - B S A P mot giay to,
thuc khong g "op & dich do nguoi yéu cau ching thue tra. st Tad df": b6 sung mot 56
3 kv trong gidy to, vin ban ban 8 & van ban)
thé ky, g glay gl. Nguoi thyc hién ching thyc (hodc nguoi diéu ciia cdc Nghi
khong thé tiéng nuée ngodi, néu neudi tiép nhan hd so trong trudng hop tiép nhén dinh trong linh vuc
75 . |thuc hién ching thuc khong P & £ hop <D 5 4 £, 4
diém chi widy 16 181 i clia oi ™ tai bo phdn mdt cira, mot cura lién thong) ho ,f!Ch» quoc tich,
dugc) . bas il 65 aiybi géuy cﬁu kiém tra gidy to yéu céu chimg thuc, néu chiing thuc;
o Nt st “~|thdy du gidy to theo quy dinh, tai thoi diém -Thong to sd
nguoi yéu cau ching thuc ndp g
chimng thue, ngudi yéu cdu chimg thuc minh 01/2020/TT-BTP

kém theo ban dich ra tiéng Viét
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Ma
TTHC

Tén TTHC

Thanh phin, sé lweng hd so

Trinh tw thwe hién, thoi gian giai quyét

Phi, 1¢ phi

Cin cir phap ly

ndi dung cia gidy to, vin ban d6
(ban dich khéng can cong chimng
hodc chirng thuc chir ky nguoi
dich, nguoi yéu cu chirng thuc
phai chiu trach nhiém vé nodi
dung cuia ban dich)

+ Nguoi yéu ciu ching thuce
nhdn két qua tai noi ndp ho so.

2. S6 hrgng hd so: 01 bo.

3. Tén miu don, miu to khai
TTHC: Khong.

4. Yéu ciu, diéu kién thwe hién
TTHC:

Truong hop khong duge ching
thuc chir ky:

+ Tai thoi diém chimg thuc,
ngudi yéu ciu chimg thuc chir
ky khong nhdn thirc va lam chu
dugc hanh vi ctia minh.

+ Nguoi yéu cdu ching thuc
chit ky xuét trinh Gidy chimg
minh nhan dan hoic Ho chiéu
khong con gia tri sir dung hodc
gia mao.

+ Gidy to, vin ban ma ngudi
yéu cdu chimg thuc ky vao c6
ndi dung quy dinh tai Khoéan 4
Pidu 22 cua Nghi dinh s6
23/2015/ND-CP.

+ Gidy to, van ban c6 ndi dung
la hop dong, giao dich; trir Gidy

man, nhan thirc va lam chi dugce hanh vi cla
minh va viéc ching thuc khong thudc cac
truong hop khong duge ching thue chir ky
thi yéu cau nguoi yéu cau chimg thuc
ky/diém chi truéc mat va thuc hién chung
thuc nhu sau:

* Ghi day du 1oi chimg ching thuc chir ky
theo mau quy dinh phia dudi chir ky dugc
chimg thyc hogc trang lién sau cla trang
gidy t0, vén ban c6 chir ky duoc ching thue;
néu ho so tiép nhan tai bd phan mot ctra, mot
ctra lién thong thi ngudi tiép nhan ho so ky
vao dudi 101 ching theo mau va chuyén hd
so cho ngudi thyc hién chirng thyc.

* Nguoi thyue hién ching thue ky, ghi o ho
tén, déng dau cua co quan, t6 chirc thuc hién
ching thyc va ghi vao so chimg thue.

Déi véi gidy td, vin ban c6 tir 02 (hai) to trd
1én thi phai dong diu giép lai. Trudong hop 101
chimg dugc ghi tai to lién sau cia trang co
chit ky thi phai déng ddu giap lai giita gidy
to, van ban chimg thyc chir ky va trang ghi
161 ching.

2. Céch thire thwe hién: Nop hd so truc tiép
tai UBND cép xd, Phong Tu phéap, T chirc
hanh nghé cong chimg, Co quan dai dién
hodc ngoai tru s& cia co quan thuc hién
ching thue néu ngudi yéu cau ching thuc
thuoe dién gia yéu, khong thé di lai duoc,
dang bi tam giir, tam giam, thi hanh an phat
tu hodc c6 ly do chinh dang khac.

ngay 03/3/2020
cua Bo truong Bo
Tu phap quy dinh
chi tiét va hudng
dan thi hanh mot
s6 diu cua Nghi

dinh 56
23/2015/ND-CP
ngay 16/02/2015

cia Chinh pha vé
cép ban sao tir ban
chinh, chimg thuc
chir ky va chimg
thue hop dong,
giao dich;

- Thong tr sb
226/2016/TT-BTC
ngay 11/11/2016
cuia BO Tai chinh
quy dinh muc thu,
ché do thu, nop,
quan ly va st dung
phi chirng thuc;

- Thong tr sb
257/2016/TT-BTC
ngay 11/11/2016
cia BO Tai chinh
quy dinh muc thu,
ché do thu, nop,
quan ly, st dung
phi cong chung;
phi chiing thuce; phi
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T&'T T,l:l;; c | TenTTHC | Thanh phin, s4 lwgng hd so Trinh tw thwe hi¢n, thoi gian gidi quyét Phi,1¢ phi | Cin cir phép ly
uy quyen trong cdc truong hop|3. Thoi han giai quyet tham dinh tiéu
Gidy uy quyén: (1) uy quyén vé|Trong ngdy co quan, to chirc tlep nhén yéu chuan, diéu kién
viéc nop hd, nhan ho hd so, gidy cau hodc trong ngay lam viéc tiép theo, néu hanh nghé cong
to, trir truong hop phap luat quy t1cp nhén yéu céu sau 15 gu& Trudng hop tra chimg; phi thim
dinh khong dugc uy quyén; (2) két qua ‘trong ngay lam viéc tiép theo thi dinh diéu kién hoat
uy quyén nhan ho luong huru, |ngudi tiép nhan hé so phai c¢6 phiéu hen ghi dong vdn phong
buu pham tro cip, phu cip; (3)|r6 thoi gian (gio, ngay) tra két qua cho nguoi cong chirng; 1€ phi
iy quyén nho trong nom nha|yéu cau chimg thuc. cép thé cong ching
cira; (4) Gy quyén ciia thanh vién |4. P6i twgng thue hién: C4 nhan. vién.
ho gia dinh dé vay vbn tai Ngan|5. Co quan thwc hién: UBND cp xa,
hang chinh sach x@ hgi; hogc|Phong Tu phap, Tb chirc hanh nghé cong
trir treong hop phap ludt ¢6 quy|chimg, Co quan dai dién.
dinh khac. 6. Két qua thywe hién: Gidy td, vin ban
duge chimg thuc chir ky/diém chi.
1. Thanh phg‘m hd so: 1. Trinh ty thyc hién: - Nghi dinh sb
Nguoi yéu cau chimg thuc ndp ;hrjnghm;io};iu ;j: izgnioth:;fmx;atmﬁgh G{)z Z; 23!2015!1:%—CP
hd so yéu cau ching thuc, gdbm ngay 16/02/2015
cic gidy tor sau déy: CMND/Thé CCCD/Thé cdn cuoc/Gzay cia Chinh phi vé
x ; ; " chiing nhén can cudc/Ho chiéw/gidy to xuat TR 1a
- Hop dong, giao dich da dugc nhdp canh/; to a tri di lai té SO Ciltisaie
Ching thye | ching thuc; 3 giay 1 ¢6 gi quoc ; chinh, ching thyc
vide sira déi . " ) _|con gid tri sir dung hodc Cdn cudc dién ti chit ky va chimg
b STio ? -,DU E‘I-lao PUP dongi A9 dich|dé nguoi thuc hién ching thuc kiém tra va 30.000  |ihure hop déng,
4 12000913 BB 6’ 51;1:3- d013 bo .sung,ﬂ hay bo hUP ndp 01 (mot) bd hd so. d‘éng/h?p gif;to di ck{;
' P dong, giao dlCl} da duge ching|. viéc sira ddi, bd sung, hily bo hgp dong,| dong, giao S 2
OP GONE, | thyre theo quy dinh; giao dich da dugc ching thuc chi dugce thue dich - Nghi dinh s6
gaodieh. |, Trong truong hop noi dung stra hi¢n khi c6 thoa thudn bang vin ban ciia cac 07/2025/ND-CP
dbi, bd sung co lién quan dén tai|bén tham gia hop gi(:‘)ng, giao dich. ngay  09/01/2025

san thi ngudi yéu cau chimg thuc
phdi ngp ban sao kém ban chinh
dé dox chiéu gidy chimg nhén
quyén s& hiru, quyén su dung
hoac ban sao giay to thay thé

- Viéc stra ddi, bd sung, hiy bo hop ddng,
giao dich duogc thuc hién tai co quan da
chimg thue hop dong, giao dich. Truong hop
stra ddi, bd sung, thay thé, hily bé mot phén
hodc toan bd di chic thi ¢ thé chimg thuc

cua Chinh phu swa
déi, b6 sung mét s6
diéu cua cdc Nghi
dinh trong linh vuc
ho tich, quéc tich,
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Ma
TTHC

Tén TTHC

Thanh phan, s6 lrgng hé so

Trinh tw thye hién, thoi gian giai quyét

Phi, 1¢ phi

Ciin cir phap ly

do khong doc dugc, khéong nghe duge,
khéng ky, khong diém chi dugc thi phai c6
02 (hai) ngudi lam chirng. Nguoi lam ching
phai c6 dii nang luc hanh vi dan su va khong
¢6 quyén, loi ich hodc nghia vu lién quan
dén hop dong, giao dich. Nguoi lam chimg
do ngudi yéu cau ching thuc b tri. Truong
hop nguoi yéu cdu chimng thuc khong bd tri
dugc thi dé nghi co quan thuc hién chimg
thue chi dinh ngudi lam ching.

- Nguoi thue hién chimg thue (hodc nguoi tiép
nhén hd so) ghi 161 chimg tuong (mg véi timg
loai hop dong, giao dich theo mau quy dinh.
Truong hop tiép nhan hd so tai bd phan mat
ctra, mot cira lién thong thi ngudi tiép nhan hd
so ky vao timg trang cia hop dong, giao dich
va ky vao dudi 16i chimg theo méu quy dinh.
Nguoi thue hién chung thuc ky vao tung
trang cua hop ddng, giao dich (néu hd so
khong dugc tiép nhan qua bd phan mot cira,
mdt ctra lién thong), ky, ghi rd ho tén, dong
dau cta co quan thuc hién chimg thuc va ghi
vao sb chimg thue.

Déi véi hop dong, giao dich c6 tir 02 (hai)
trang tr¢ I€n, thi timg trang phai dugce danh
s6 thir tur; sb lugng trang va 161 chimg dugc
ghi tai trang cudi ctia hop dong, giao dich.
Truomg hop hop ddng, giao dich c6 tir 02
(hai) tor trd 1én thi phai déng déu giép lai.

- Trong trudng hop ngudi yéu céu ching
thuc khong thong thao tiéng Viét thi phai cd
ngudi phién dich. Ngudi phién dich phéi la
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Ma
TTHC

Tén TTHC

Thanh phan, s lwgng ho so

Trinh tw thuwe hién, thoi gian giai quyét

Phi, 1¢ phi

Can ¢ phap ly

ngudi ¢6 nang luc hanh vi din su diy du
theo quy dinh ctia phép luat, thong thao tiéng
Viét va ngdn ngir ma ngudi yéu cau chimg
thuc sir dung. Nguoi phién dich do nguoi
yéu cau chimg thuc moi hodc do co quan
thuc hién chitng thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chimg thuc tra. Nguoi
phién dich c6 trach nhiém dich ddy du, chinh
xac ndi dung cta hop dong, giao dich, noi
dung 10i chimg cho nguoi yéu cdu chimg
thuc va ky vao timg trang hop dong véi tu
cach 1a nguoi phién dich.

- Co quan thuc hién viéc stra dbi, bd sung,
thay thé, hily bé mot phan hodc toan bo di
chic phai théng bio bang vin ban cho co
quan da chung thuc trudc day vé ndi dung
sira d6i, bd sung, thay thé, hiuy bé mot phan
hodc toan bd di chic dé ghi chu vao SO
ching thue hop ddng, giao dich.

- Ngum y€u céu ching thuc nhan két qua tai
noi ndp hd so.

2. Céch thirc thyre hién: Nop ho so truc tiép
tai BO phén tiép nhan va Tra két qua cia
UBND cép x4, B phan tiép nhan va Tra két
quéa ctia UBND cép huyén.

3. Thoi han gidi quyét:

Thoi han thuc hién yéu cau chimg thue phai
duge bao dam ngay trong ngay co quan, to
chuc tlep nhén yéu cau hodc trong ngay lam
viée tiép theo, néu tlep nhén y€u cédu sau 15
gi0. Trudng hop tra két qua trong ngay lam
viéc tiép theo thi ngudi tiép nhén hd so phai
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Ma

TT | TTHC Tén TTHC Thanh ph?ln, sb Irong hé so Trinh ty thwe hién, thoi gian giai quyét Phi, 1€ phi Cin cir phap ly
c6 phiéu hen ghi 18 thoi gian (gio, ngay) tra
két qua cho nguoi yéu cdu chimg thue.
4. Poi twgng thye hién: C4 nhén, t6 chirc
5. Co quan thuc hién: UBND cip x4,
Phong Tu phéap
6. Két qua thwe hién: Hop dong, giao dich
duoc chimg thuc
1. Thanh phan ho so: 1. Trinh ty thye hi¢n: ) - Nghi dinh s
Ngu’m yéu cau chimg thyuc nop - Nguoi yéu cau chimg thuc xuat trinh bdp 23/215/ND-CP
hd so yéu ciu chimg thuc, gdm|chinh hodc bdn sao cé ching thuc Gidy ngay  16/02/2015
cac gidy to sau day: chirng minh nhdn dén/’Thé cdn cudc cong 01:13 Chinh phu vé
- Vin ban théa thudn vé viéc stra|ddn/Thé can cuoc/Gidy chitng nhdn can cap ban sao tir ban
18i sai s6t trong hop ddng, giao|cwdc/Ho chiéwgidy to xuat nhdp canh/giay chinh, ching thuc
dich da dugc chimg thuc to co gia tri di lai quoc té con gid tri sur dung chir ky va ch}'mg
- Hop d("‘)ﬂg, giao dich dd dugc hgéc Can cwoc dién tir va nop 01 (mot) bd thuc hop dong,
ching thuec; ho T T o giao dich; ;
e - Ban -~ glay chlmg nhan |- ’VIG;C §ua-101 sai skot tror_lg kl'_u gh1~ chép, - Nghi dinh s6
Stra 16i sai quycn s& hiru, quyén si dung dal:lh may, in hop dong,- ﬂglao dich Fia dlI'El'C 25.000 07/2025/ND-CP
sot trong |hoic ban sao giay to thay thé C]}ng thue duge thye hién theo thoa. thuan déné/hop ngay  09/01/2025
5 [2.000927 | hop dong, dugc phap luat quy dinh #ivé bang vin ban cua cac bén tham gia hgp &n fao cf{a C}?;’nh phii s:’m{
giaodich |4i san ma phap lut quy dinh dong, glao dich, néu khong lam anh hudng dg;::ﬁ doi, bé sung mét s6

phai dang ky quyén s& hiru,
quyén sir dung trong truong hop
hop ddng, giao dich lién quan
dén tai san do (xut trinh ban
chinh dé di chiéu).

2. S$6 lrgng ho so: 01 bo

3. Tén méau don, miu to khai
TTHC: Khong.

4. Yéu ciu, diéu kién thwc hién
TTHC: Khong

dén quyén, nghia vu ciia cac bén va dugc
thuc hién tai co quan da ching thuc hop
ddng, giao dich.

- Ngudi thue hién chimg thuc gach chan 16i
sai sot can stra, dong dau cua co quan thuc
hién chimg thuc va ghi vao bén 1& ciia hop
dong, giao dich noi dung d stra, ho tén, chir
ky clia ngudi stra, ngay thang nam sura.

- Nguoi yéu ciu chimg thuce nhan Kkét qua tai
noi nop ho so.

2. Céch thire thwe hién: Nop hd so truc tiép

diéu cia cdc Nghi
dinh trong linh vuc
ho tich, qué'c: tich,
chiung thue;

- Thong tr sb
01/2020/TT-BTP
ngay  03/3/2020
cia B§ Tu phap
quy dinh chi tiét va
hudng dan thi hanh
mdt s6 diéu cua
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TST T,l;‘{;; C Tén TTHC Thanh phan, s Iwrgng hb so Trinh tu thue hién, thoi gian gidi quyét Phi, 1¢ phi Cin cir phap ly
tai BO phan tiép nhan va Tra két qua cua Nghi dinh s
UBND cép xa, Bo phén tiép nhan va Tra két 23/2015/ND-CP
qué ctia UBND cép huyén ngiy  16/02/2015
3. Thoi han gidi quyét: cia Chinh phu vé
Thoi han thuc hién yéu ciu chimg thuc phai cip ban sao tir ban
dugc bao dam ngay trong ngay co quan, tb chinh, chimg thuc
chirc tlep nhén yéu cau hodc trong ngay lam chir ky va chung
viée tiép theo, néu tlep nhén yéu cau sau 15 thuc  hop dong,
gitr. Truong hop tra két qua trong ngay lam giao dich;
viée ti€p theo thi ngudi tiép nhan hd so phai Théng tu  sb
co phlcu hen ghi rd thoi gian (gi0, ngay) tra 226/2016/TT-BTC
két qua cho ngudi yéu cau chimg thue. ngay 11/11/2016
4. Pbi twong thye hién: Ca nhan, t6 chirc. cia Bo Tai chinh
5. Co quan thwe hién: UBND cip xa, quy dinh mtc thu,
Phong Tu phap. \ ché d6 thu, nop,
6. Két qua thuwe hi¢n: Hop dong, giao dich quan ly va su dung
dugc stra 101 k¥ thuat. phi ching thuec.
1. Thanh phan hé so _ |1. Trinh thy thye hign: - Nghi dinh s6
Ngudi yéu cau chimg thuc xuat|- Ngudi yéu ciu cap ban sao ¢6 chimg thuc| | 2.000 23/2015/NP-CP
trinh bdn chinh hodc ban sao ¢o|tir ban chmh hop dgng, giao dich phai xuit | dong/trang; tir ngay  16/02/2015
] . |chimg  thuc Gidy CMND/Thé|trinh cac gidly t& theo quy dinh. trang thi 3 tré cia Chinh phu vé
T}}ll tuc Ca’p CCCD/The can CR'O’C/G!CZy i Ngu-o-l thl.l'C h]en chu'ng thuc klem tra glay IEI} thu 1.000 Cﬁp ban sao tir ban
LR/ chimg  nhan can  cuoc/Ho |ty do ngudi yéu cau cdp ban sao c6 chimg dong/trang, |chinh, ching thye
‘fh“?g th}rc chzezMgzay 10 xudt  nhdp thuc tir ban chinh hop dong, giao dich xuét tm,.da thu, chir ky va chimg
6 |2.000942 t‘;lba‘éfhmh canh/gcay to ¢ gm tri di lai|trinh theo quy dinh. k};_)lgggg gga thwe hop dong,
10p CONB, quoc te con gid tri sir dung hodc|_ Vige chp ban sao cé chimg thuc tir ban i giao dich;
a0 dich 43 | Cap cuge dign i chinh hop ddng, giao dich dd dugc ching ong/ll;an. - Nghi dinh s6
duge chimg |3 $6 wgng hd so: 01 b thyrc durge thyr hién tai co quan s & hop| op st gy |07/2025/ND-CP
thue |3 Tén miu dom, miu o khai|gdno giao dich. ' C‘EIUZ; o b |ngay  09/01/2025
TTI'{C: Ifhﬁn% n |- Co quan thuc hién chimg thuc tién hanh|theo t'rang ctia |cta Chinh phi sia
4. Yéu cau, diéu kién thye hién | 1,5 iy ban chinh hop ddng, giao dich dang| ban chinh, |40% b0 sung mot so

TTHC: Khong

duogc luu trit va thuc hién ching thuec:

diéu cua cdc Nghi
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* Ghi déy du 101 chimg theo mau quy dinh;

* Ky, ghi rd ho tén, dong diu cta co quan, to
chirc thue hién ching thuc va ghi vao sé
chirng thue.

Doi v6i ban sao co tir 02 (hai) trang trér én
thi ghi 161 chirng vao trang cudi, néu ban sao
co tir 02 (hai) to tr¢ lén thi phai dong diu
giap lai.

Mbi ban sao dugc ching thuc tir mot ban
chinh gidy t&, van ban hodc nhiéu ban sao
dugc chimg thuc tir mét ban chinh gidy 10,
vén béan trong cung mot thoi diém dugc ghi
mdt s& chimg thuec.

2. Cach thire thye hién: Nop hé so truc tiép
tai BO phdn tiép nhan va Tra két qua cla
UBND cap x3, B) phan tiép nhan va Tra két
qua cia UBND cap huyén.

3. Thoi gian giai quyét

Trong ngay co quan, td chirc tlep nhén yéu
cau hodc trong ngdy lam viéc tiép theo, néu
nep nhan yéu cau sau 15 gi¢. Trudng hop tra
két qua ‘trong ngdy lam vigc tiép theo thi
ngudi tiép nhan hd so phai co phiéu hen ghi
ro thoi gian (gio, ngay) tra két qua cho ngudi
yéu cdu chirng thyc.

4. Déi twong thwe hién: Ca nhan, t6 chic.
5. Co quan thyc hién: UBND cip xa,
Phong Tu phap luu trir hop dong, giao dich.
6. Két qua thwe hién: Ban sao hop dong,
giao dich dugc chimg thuc.

dinh trong linh vue
hé tich, quoc tich,
chimg thuee;

- Théng tu sb
01/2020/TT-BTP
ngay 03/3/2020
cua BO trudéng Bo
Tu phép quy dinh
chi tiét va hudng
dan thi hanh mét
s6 diéu cua Nghi

dinh sO
23/2015/ND-CP
ngay 16/02/2015

cia Chinh pha vé
cip ban sao tir ban
chinh, chimg thuc
chit ky va ching
thue hop déng,
giao dich;

- Théng tu sb
226/2016/TT-BTC
ngay 11/11/2016
cia By truéng Bo
Tai chinh quy dinh
mirc thu, ché do
thu, ndp, quan ly
va su dung phi
chirng thue.
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TST T¥§C Tén TTHC | Thanh phin, s lrong ho so Trinh ty thwe hién, thoi gian gidi quyét Phi, 1¢ phi Cin cir phap ly
B. Thii tuc hanh chinh cap huyén
1. Thanh Ph{lﬂ hé'SU : . |1. Trinh ty thyc hién: Nghi dinh  sé
Ngudi yéu cau chimg thue Xudt| o151 yéu ciu chimg thuc chir ky ngudi 23/2015/ND-CP
1rmh, GRS BIBISAE _|dich phai xuét trinh cac gidy t& phuc vu viée ngay 16/02/2015
_hj?an c:mh ggfgc b}?{'z sao 'cz chimg thuc chit ky ngudi dich. cua Chinh phu vé
fng d:inl.;;hé Iﬁnccﬂi ?;:g - Ngu(‘:ri thyc hién ching thuc (hoé,li(’: nguoi Cﬁ{’ ban P tir ban
dan/Thé ciin cubc/Gidy chimg|HicP Bhdn O so trong trudng hop ticp nhan Cginh’ FUNE i
nhdn cdn cudc/HG chibulgidy 1o ho so tai b0 phan mot cira, mot cira lién :hu th va c;l;mg
xudt nhdp cinh/gidy 1o 6 gid tri thong) kiém tra gidy to do ngudi yéu cau e
di lai qubc 1€ con gid tri siF dung chimg thuc xuét trinh, néu thiy du gidy to giao dich;
hodie Cn Gitde 3ikn ks ) " Z|theo quy dinh va gidy 10, van ban dugce dich - Nghi dinh s6
Ching thyc | _ B skl hog c ban 556t 56 khong thudc céc truong hop gidy to, van ban 07/2025/ND-CP
chir ky ghe, ban 520 ¢b .chimg thuc bing khé‘mg dugc dich dé ching thuc chir ky ngay  09/01/2025
ngl‘r(‘)fi dif:h ctr nhan ngoai ngit trd len v thiy ngu’ﬁn‘dich th'iayéu f:éiu nguoi dich ky trude ctia Chinh phil sika
manguol -\ iéng nudc ngoai can dich hoic gL va thiec hicn chimg thue e S 10.000 |doi bo sung mot 50
1 |2.001008 | dich khong bang t6t nghiép dai hoc trg 1én|* Ghi ddy di 16i chimg chimg thyc chit kY | g3ng/truomg diéu cua cde Nghi
phai la.(i()ng dbi v6i tht tiéng nude ngoai can|ngudi dich theo mau quy dinh; hop dinh trong linh viec
tac vien 4 gich; trir truong hop dich nhitng|* Ky, ghi 15 ho tén, dong déu ctia co quan, t6 ' hé tich, quoc tich,
d}Ch th}lat ngdn ngir khong phé bién ma|chirc thuc hién chimg thuc va ghi vao sb chiing thue;
C}l{a Pl;lqng ngudi dich khong c6 bang cir| ching thyec. -Théng tr  sb
YPRAP | nhan ngoai ngi, bang tot nghiép|péi voi ban dich gidy to, van ban 6 tir 02 01/2020/TT-BTP
dai hoc nhung thong thao ngon| (hai) trang trd 1én thi ghi 16 chimg vao trang ngdy  03/3/2020

ngit cAn dich thi phai nop ban
cam két vé viéc thong thao ngén
ngit d6 va chiu trich nhiém vé
ndi dung ban dich;

- Ban dich dinh kém gidy to, van
ban can dich.

2. Tén miu don, méau to' khai
TTHC: Khong.

cudi, néu gidy to, vin ban c6 tir 02 (hai) td tré
1én thi phai déng ddu gidp lai.

2. Céch thire thue hién: Nop ho so truc tiép
tai BO phan tiép nhan va Tra két qua cia
UBND cép huyén.

3. Thoi han giai quyét:

Trong ngdy co quan, td chirc tlep nhén yéu
cau hodc trong ngay lam viéc tlep theo, néu

cia BO Tu phép
quy dinh chi tiét va
huéng dan thi hanh
mot s6 diéu cua
Nghi dinh  sb
23/2015/ND-CP

ngay 16/02/2015
ctia Chinh phi vé
cAp ban sao tir ban
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3. Yéu ciu, diéu kién thyc hién:
* Phong Tu phap chi ching thuc
chir ky nguoi dich khong phai la
cong tac vién khi nguoi do tu
dich giay to, van ban ctia minh.

* Gidy to, van ban khong dugc
dich d ching thuc chir ky
nguoi dich:

- Gidy to, van ban da bi tiy x6a,
stra chira; thém, bot ndi dung
khong hop I€.

- Gidy to, van ban bi hu héng,
cli nat khoéng xac dinh duge noi
dung theo quy dinh.

- Gidy to, van ban dong déu mat
cia co quan, to chirc ¢6 thim
quyén hodc khong déng dau mat
nhung ghi rd khong dugc dich.

- Gidy to, van ban c6 noi dung
tai Khoan 4 Diéu 22 cta Nghi
dinh s6 23/2015/ND-CP.

- Gidy &, viin ban do co quan, td
chirc co tham quyen cua nudc
ngoai cp, cong chimg hoic
chirng nhén chua dugc hop phép
héa lanh sy tai Khoan 1 Diéu 20
Nghi dinh s 23/2015/ND-CP,
trir gidy ho chiéu, thé can cudc,
thé thuong tri, thé cu tra, gidy
phép lai xe, bing tét nghiép,
chimg_chi va bang diém kém
theo béng t6t nghiép, chimg chi.

tiép nhén yéu cau sau 15 gid hodc c6 thé kéo
dai hon theo thoa thudn bing vin ban véi
ngudi yéu cau ching thuc. Trudng hop tra
két qua trong ngay lam viée tiép theo hodic
phdi kéo dai thoi gian theo thoa thuan thi
ngudi tiép nhan hd so phai co phiéu hen ghi
rd thoi gian (gio, ngay) tra két qua cho nguoi
yéu cdu chimg thuc.

4. Déi twong thyre hién: C4 nhan.

5. Co quan thue hién: Phong Tu phép.

6. Két qua thwc hién: Gidy to, van ban
duge ching thuce chit ky ngudi dich.

chinh ching thuc
chitr ky va ching
thue hop dong,
giao dich;

- Thong tu sb
226/2016/TT-BTC
ngay 11/11/2016
cuia BO Tai chinh
quy dinh muc thu,
ché do thu, ndp,
quan ly va str dung
phi chimng thue.
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TST T'l;d;c Tén TTHC | Thanh phin, sb lwgng ho so Trinh tu thwe hi¢n, thoi gian gii quyét Phi,I¢ phi | Cin ci phaply
1. Thanh phan ho so: 1. Trinh ty thwe hién: . Nghi dinh sb
Nguoi yéu cau ching thue hé so ch]:J fhuozoﬁiu ;2: zl;L;n%oth:;ufazmﬂ?;:h C?z ‘;; 23/2015/NDb-CP
;f; ’ f(?‘;aﬁlg;‘;g Wgge; gom it %MND/T;?‘he CCCD/Z!;e ;ai;/ cude/Gidy zigl;‘y(:hif}gm;ﬁoig
. s ; ; chitng nhan can cuoc/H¢ chiéw/giay to xuat £ 5
- Dy thao hop c’[ong, giao dich; nhap canh/gzay to cé gia tri dtglaz quoc té zi?nﬁancﬁ?}z mtgig
- Ban sao gidy chimg nhan|con gid tri sic dung hodc Cén cude dién tir chit l’(y vi gchfrﬁ
quyén s& hiru, quyén st dung|va ngp 01 bo hd so yéu ciu chimg the. . Sl W
hodc ban sao gidy to thay thé| Nguoi thue hién chimg thuc (hodc ngudi 20 di h@fp &
dugc phap ludt quy dinh déi vi tiép nhén hd so trong trudong hop tiép nhén S0 !
tai san ma phap luat quy dinh|h$ so tai bo phan mot cira, mt cira lién - Nghi dinh 50
phai dang ky quyén s¢ hir, thong) kiém tra gidy to trong hé so yéu cau 07/2025/ND-CP
quyén st dung trong trudng hop|ching thue, néu diy du, tai thoi diém ching ngay  09/01/2025
Chirng thuc h?P dong glﬁfo d!C_h llf?ﬂ quan thye cac bén tham gia hop dé“mg, giao dich tu C‘ﬂ? C{z:’nh phu 513’01
hop df"mg, dén ta} san' do gxui"i_t trl.I}h kém nguyén, minh man va nhan ,thfl-c, lém‘ chi 50.000 déz bévsung' mot Sé_
e g_iao dich theogban chmlz dé doi ch:eu). duge hﬂanh V} ctia minh thi tiép nhéan ho so, d‘éng/hqp d:.eu cua caf Nghi
‘ lién quan |2. So lwgng hé so: 01 bo thue hién chimg thwe. dong, giao d!f?h _f" ong li,”h Yue
dén tai san 13|3. Tén mAu don, miu to khai|- C4c bén tham gia hop dong, giao dich phai|  dich |0 Hich quoc tich,
dong san | TTHC: Khong. ky truéc mat nguoi thuc hién chimg thuc, chimg thuc;
4. Yéu chu, didu kién thwe hién néu hgp dong c6 tir 02 (hai) trang trd 1én thi -Théng tu sb
TTHC: Khéng phai ky vao timg trang. Trudong hop ngudi 01/2020/TT-BTP
yéu cdu chimg thuc ndp ho so tai bo phan ngay 03/3/2020

mot clra, mot cira lién thong thi cac bén tham
gia hop dong, glao dich phai ky trude mat
nguoi tlep nhéan hd so. Trudng hop ngudi 6
thdm quyén giao két hop dong cua cac to
chirc tin dung, doanh nghiép da ding ky chir
ky mau tai co quan thuc hién ching thyuc thi
c6 thé ky truée vao hop dong; ngudi thuc
hién chimg thuc phai ddi chiéu chir ky cua
ho trong hop ddng vai chir ky mau trude khi
thuc hién ching thue, néu nghi ngo chir ky

cia By truong Bo
Tu phap quy dinh
chi tiét va huéng
dan thi hanh mét
s didu cua Nghi
dinh sO
23/2015/ND-CP

ngay 16/02/2015
ctia Chinh phu vé
cAp ban sao tir ban




20

Ma
TTHC

Tén TTHC

Thanh phén, s lrgng hé so

Trinh ty thwe hién, thoi gian gidi quyét

Phi, 1¢ phi

Ciin cir phap ly

trong hop dong khac v6i chir ky mau thi yéu
cau nguoi do ky trude mit.

- Truong hop ngudi yéu cau ching thuce
khong ky duoc thi phai diém chi; néu ngudi
d6 khoéng doc duge, khong nghe dugc,
khong ky, khong diém chi duge thi phai co
02 (hai) nguoi lam ching. Ngudi 1am chimg
phai c6 du nang luc hanh vi dan su va khong
c6 quyén, lgi ich hodc nghia vu lién quan
dén hop dong, giao dich. Nguoi lam ching
do ngudi yéu cau ching thuce b tri. Truong
hop nguoi yéu cau chimg thuc khong bd tri
dugc thi dé nghi co quan thuc hién chimg
thuc chi dinh nguoi 1am ching.

- Ngudi thye hién chimg thuce (hodc nguoi tiép
nhan hd s0) ghi 161 chimg twong Umg vdi timg
loai hop dong, giao dich theo mau quy dinh.
Trudng hop tiép nhan hé so tai bo  phan mét
ctra, mdt cira lién thong thi nguoi tiép nhan hd
so ky vao timg trang ctia hop dong, giao dich
va ky vao duéi 16i chimg theo mau quy dinh.
Nguoi thyc hién chung thue ky vao timg
trang cua hop dong, giao dich (néu hé so
khong dugc tiép nhan qua bd phan mot cira,
mot ctra lién thong), ky, ghi rd ho tén, dong
diu ctia co quan thure hién ching thuc va ghi
vao sb ching thyc.

Péi v6i hop dong, giao dich ¢6 tir 02 (hai)
trang trd 1€n, thi timg trang phai dugc danh
s6 thir tur; sb lugng trang va 10i chimg dugc
ghi tai trang cudi ctia hgp dong, giao dich.
Trudmg hop hop dong, giao dich cé tir 02

chinh, chimg thuc
chit ky va ching
thue hop dong,
giao dich;

- Théng tu sb
226/2016/TT-BTC
ngay 11/11/2016
cua BOo Tai chinh
quy dinh muc thu,
ché do thu, ndp,
quan ly va str dung
phi chirng thue.
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(hai) to tror 1én thi phai déng déu giap lai.

- Trong trudng hop ngudi yéu ciu chimg
thuc khéng théng thao tiéng Viét thi phai c6
nguoi phién dich. Nguoi phién dich phai la
nguoi ¢6 nang luc hanh vi dan su diy du
theo quy dinh ciia phép luat, théng thao tiéng
Viét va ngén ngir ma ngudi yéu cau chiing
thuc st dung. Ngudi phién dich do ngudi
yéu cdu ching thuc moi hodc do co quan
thue hién ching thuc chi dinh. Thu lao phién
dich do ngudi yéu céu chimg thuc tra. Ngudi
phién dich c6 trach nhiém dich day da, chinh
xdc ndi dung ciia hop dong, giao dich, ndi
dung 101 chimg cho ngudi yéu ciu ching
thuc va ky vao tung trang hop ddng voi tr
cach la nguoi phién dich.

2. Céch thire thye hién: Nop hd so truc tiép
tai BO phan tiép nhin va tra két qua cia
UBND cép huyén.

3. Thoi han giai quyét:

Khéng qué 02 (hai) ngay lam viéc, ké tur
ngay nhén di hd so yéu ciu chimg thuc hodc
¢6 thé kéo dai hon theo théa thudn bang vin
ban v6i ngudi yéu cdu chimg thuc. Truong
hop kéo dai thoi han giai quyét thi ngudi
tiép nhan hd so phai ¢c6 phiéu hen ghi 1 thoi
gian (gio, ngay) tra két qua cho ngudi yéu
cau chimg thuec.

4. P6i twong thre hién: Cé nhan, t6 chirc.

5. Co quan thue hién: Phong Tu phap.

6. Két qua thwe hién: Hop dong, giao dich
duoc chimng thuec.
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TT| TTHC Tén TTHC Thanh phan, so lwgng ho so Trinh tu thwe hién, thoi gian giai quyet Phi, 1€ phi Cin cir phap ly
1. Thanh phé“ln hd so: 1. Trinh tr thlrc hién: - Nghi dinh 8

Nguoi yéu cau chimg thyc nop - Ngudi yéu cau chimg thuc xuat trinh bdn 23/2015/ND-CP

hd so yéu cau chirng thuc, gom chinh hodc ban sao c¢6 chimg thuc G:ay ngay  16/02/2015
céc gidy 1o sau ddy: CMND/Thé CCCD/Thé can cuac/Cza)» cia Chinh pha vé
+ Dy thio vin bin théa thuin cizmg nhan cin cuée/Hé chieu/gidy to xuat cAp ban sao tir ban
" oy o nhdp canh/gzay to co gia tri di lai quoc té chinh, chimg thuc

phan chia di san, con gia tri su dung hodc Can cucc dién t shit f( vi ekt
+ Ban sao gidy chimg nhén|ya ngp 01 bd hd so yéu cu chimg thue. e yh ddn ;
quyén s& hiru, quyén sur dung|. Nguoi thye hién chimg thue (hodc nguoi taedi Ch('fp &
hodc ban sao gidy to thay thé tlep nhén hd so trong truong hop tiép nhan . Y )
duoc phap luat quy dinh d6i véi|hd so tai bd phin mot cira, mot cira lién - Nghi dinh so

tdi san ma phap ludt quy dinh|thong) kidm tra gidy to trong hd so yéu cau 07/2025/ND-CP

phai ding ky quyén s& hitu, |chimg thye, néu ddy di, tai thoi diém chimg ngay  09/01/2025
Chitng thuc quyén sir dung trong trudmg hop thue cac bén tham gia van ban thda thudn tu cia Chinh phu SW
vin ban thoa | Van ban théa thuan phan chia di|pguyén, minh méan va nhén thirc, lam_chu déi, bé sung mot sé
thuan phan sz’m’ lién quan dén tai san d0|dugc hanh vi cia minh thi tlep nhén hd so, 50.000 diéu cia cdc Nghi
3 |2.001050 chia di sén (xuat trinh kém theo ban chinh thuc hién ching thuc. df’mg/vén ban dinh trong linh vuc

ma di san 1a
dong san

dé dbi chiéu).

2. S6 lwgng hé so: 01 bd

3. Tén miu don, miu to khai:
Khong.

4. Yéu chu, diéu ki¢n thye
hién: Khong.

- Cac bén tham gia thoa thuan phéan chia di
san phai ky truéc mat nguoi thue hién ching
thuc, néu vin ban thoa thuan phén chia di
san c6 tir 02 (hai) trang trd 1én thi phai ky
vao timg trang. Trudng hop ngudi yéu cau
chimg thuc ndp hd so tai bd phin mot cira,
mot ctra lién thong thi cidc bén thoa thuan
phén chia di san phdi ky truéc mat nguoi
tiép nhan ho so.

- Truong hop ngudi yéu cdu ching thuc
khong ky dugc thi phai diém chi; néu ngudi
d6 khong doc duoge, khong nghe dugce,
khong ky, khong diém chi dugc thi phéi c6
02 (hai) nguoi 1am chirng. Nguoi lam ching
phai ¢6 di nédng lyc hanh vi dan sy va khong

ho tich, qu(fc tich,
ching thuc;

-Théng tr s
01/2020/TT-BTP

ngay  03/3/2020
cia Bo Tu phap
quy dinh chi tiét va
huéng dén thi hanh
méot s& diéu cia -

Nghi  dinh 5O
23/2015/NDB-CP
ngay  16/02/2015

cua Chinh phu vé
cap ban sao tir ban
chinh, chirng thuc
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cd quyén, loi ich hodc nghia vu lién quan
dén giao dich. Nguoi lam ching do nguoi
yéu cdu ching thuc bé tri. Truong hop
nguoi yéu cau chirng thuc khong bb tri duoc
thi dé nghi co quan thuc hién ching thuc chi
dinh ngudi lam ching.

- Nguaoi thye hién chimg thyc (hodc nguoi
tiép nhan ho so) ghi 161 ching theo mau quy
dinh. Trudong hop tiép nhan hd so tai bd
phan mot cira, mot cira lién thong thi ngudi
tiép nhén hd so ky vao ting trang cua vén
ban théa thuan phén chia di sén va ky vao
dudi 101 chimg theo mau quy dinh.

- Nguoi thuc hién chung thuc ky vao timg
trang ctia vin bén thoa thuén phén chia di
san (néu hd so khong dugc tiép nhan qua bo
phan mdt cira, mot ctra lién théng), ky, ghi
r6 ho tén, déng diu cuia co quan thuc hién
chimg thyc va ghi vao 56 chimg thue.

- Pbi voi vin ban thoa thuan phan chia di
san ¢6 tir 02 (hai) trang trd 1én, thi timg trang
phai dugc danh sd thir tir; sé luong trang va
161 chimg dugc ghi tai trang cudi cta vin
ban théa thuan phén chia di san. Truong hop
vin ban thoa thudn phan chia di san c6 tur 02
(hai) to trd 1én thi phai dong déu giap lai.

- Trong trudng hop ngudi yéu cau chimg thuc
khong thong thao tiéng Viét thi phai c6 ngudi
phién dich. Ngudi phién dich phai la nguoi
¢6 nang luc hanh vi déin sy day du theo quy
dinh cta phap luat, thong thao tiéng Viét va
ngdn nglr ma nguoi yéu cau chimg thuc sir

chir ky va ching
thuc hop dong,
giao dich;

- Thong tu s
226/2016/TT-BTC
ngay 11/11/2016
cia B§ Tai chinh
quy dinh miuc thu,
ché do thu, nop,
quan ly va su dung
phi chirng thue.




Ma
TTHC

Tén TTHC

Thanh phin, s6 lwong ho so

Trinh tur thye hién, thoi gian gidi quyét

Phi, I¢ phi

Can cir phap ly

dung. Ngudi phién dich do ngudi yéu cau
chimg thyc moi hodc do co quan thuc hién
chimg thuc chi dinh. Thu lao phién dich do
ngudi yéu cau chimg thuc tra. Nguoi phién
dich c6 trach nhiém dich diy du, chinh xac
ndi dung ciia vian ban thoéa thuan ndi dung o1
chimg cho ngudi yéu ciu chimg thuc va ky
vdo timg trang van ban thoa thuan phéan chia
di san vai tu cach la nguoi phién dich.

2. Céch thire thwe hién: Nop ho so truc tiép
tai BO phan tiép nhdn va tra két qua cia
UBND cép huyén.

3. Théi han giai quyét:

Khong qua 02 (hai) ngdy lam viée, ké tir
ngay nhén du hd so yéu cau chimg thyc hodc
¢6 thé kéo dai hon theo théa thuan bang vin
ban v6i ngudi yéu cdu chitng thue. Truong
hop kéo dai thoi han g1a1 quyét thi nguoi
tiép nhén hd so phai c6 phiéu hen ghi 15 thoi
gian (gid, ngay) tra két qua cho nguoi yéu
cdu chimng thue.

4. Pbi twong thwe hién: Ca nhan, t6 chirc.

5. Co quan thue hién: Phong Tu phap.

6. Két qua thwe hién: Vin ban thoéa thuin
phén chia di san duge chimg thue.

2.001052

Chung thuc
van ban khai
nhén di san
ma di san la
dong san

1. Thanh phz‘in ho so:

Nguoi yéu cau chimg thuc ndp
hé so yéu cau chimg thuc, gom
cac gidy to sau day:

- Du thao van ban khai nhan di
san theo quy dinh;

1. Trinh ty thye hién:

- Ngudi yéu ciu chimg thue xudt trinh ban
chinh hodc ban sao c6 chirng thic Gmy
CMND Gidy CCCD/H¢ ch:eu/gxay to xuat
nhdp canh/gidy to cé gid tri di lai quoc té
con gida tri sur dung hodac Can cudc dién ti
va ndp 01 bd hd so yéu cau ching thue.

_50.000
dong/vian ban

- Nghi dinh s
23/2015/ND-CP

ngay  16/02/2015
cia Chinh phu vé
cip ban sao tir ban
chinh, chirng thuc
chitr ky va ching
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TST T};’I}‘;‘C Tén TTHC | Thanh phin, sb lrgng h so Trinh tw thye hién, thoi gian gidi quyst | Phi,1¢phi | Ciin ci phaply
- Ban sao gidy chimg nhan|- Ngudi thye hién chimg thue (hoac ngudi nep ﬂ}UC 'hC‘P dong,
quyén so hitu, quyén st dung|nhan ho so trong trudng hop tiép nhan ho so giao dich;
hodc ban sao gidy to thay thé tai bo phan mét cira, mot ctra lién thong) kiém - Nghi dinh s6
duge phép luat quy dinh doi Véiltra gidy to trong hd so yéu cdu chimg thuc, 07/2025/ND-CP
tai san ma phap ludt quy dinh|néu diy du, tai thoi diém ching thuc céc bén ngay  09/01/2025

phai diang ky quyén s¢ him,
quyén sir dung trong truong hop
vdan ban khai nhdn di san lién
quan dén tai san d6 (xuat trinh
kém theo ban chinh dé dbi
chiéu).

2. S6 lrgmg hd so: 01 bd

3. Tén mau don, miu to khai
TTHC: Khong.

4. Yéu cau, diéu kién thye hién
TTHC: Khong

tham gia van ban khai nhdn di san tu nguyén,
minh min va nhan thire, 1am chi duge hanh vi
ctia minh thi tiép nhén hé so, thue hién chimg
thue theo quy dinh.

- Nguoi khai nhan di san phai ky truéc mat
ngudi thue hién ching thuc, néu vin ban khai
nhéan di san co6 tir 02 (hai) trang tr¢ 1én thi
phéi ky vao timg trang. Truong hop nguoi
yéu cdu chimg thuc ndp hd so tai bd phén
mot clra, mot ctra lién thong thi ngudi khai
nhan di san phai ky truéc mat nguoi tiép
nhén hd so.

- Trudng hop ngudi yéu cau chimg thuc
khong ky duoc thi phai diém chi; néu nguoi
do khong doc dugc, khong nghe dugc,
khong ky, khong diém chi duge thi phai c¢6
02 (hai) nguoi lam chirng. Nguoi lam chimg
phai ¢6 dl ndng lyc hanh vi dan sy va khong
¢6 quyén, loi ich hodc nghia vu lién quan
dén giao dich. Nguoi lam ching do ngudi
yéu céu chung thuc b6 tri. Trudong hop
ngudi yéu ciu chimg thie khong bd tri duge
thi d& nghi co quan thyc hién chitng thuc chi
dinh ngudi lam ching.

- Ngudi thye hién chimg thuc (hodc ngudi
tiép nhan ho so) ghi 10 chimg theo miu quy

cua Chinh phu sira
doi, bo sung mot s6
diéu cua cdc Nghi
dinh trong linh vuc
ho tich, quoc tich,
chirng thue;
-Théng tr sb
01/2020/TT-BTP
ngay  03/3/2020
cia B0 Tu phap
quy dinh chi tiét va
huéng dan thi hanh
mot s6 diéu cua -

Nghi dinh  sb
23/2015/ND-CP
ngay 16/02/2015

cia Chinh phi vé
cap ban sao tir ban
chinh, chimg thuc
chir ky va ching
thwe hop ddng,
giao dich;
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TTHC

Tén TTHC

Thanh phs’in, s0 lwong hd so

Trinh ty thwe hién, thoi gian giai quyét

Phi, 1¢ phi

Can cr phip ly

dinh. Truomg hop tiép nhén ho so tai bo
phdn mot clra, mot ctra lién thong thi nguol
tiép nhan hd so ky vao timg trang ctia vin
ban khai nhdn di san va ky vao dudi loi
chiing theo miu quy dinh.

- Ngudi thye hién chung thuc ky vao timg
trang ctia van ban khai nhan di san (néu hd so
khong duoc tlep nhdn qua by phan mét cura,
mot chira lién thong), ky, ghi r6 ho tén, dong
diu ctia co quan thuc hién chimg thuc va ghi
vao sd ching thue.

- B6i v6i van ban khai nhén c6 tir 02 (hai)
trang trd 1én, thi timg trang phai duoc danh
sé thur ty, cé chit ky cia ngudi yéu cau
chimg thyc va ngudi thuc hién ching thyc;
s6 lwong trang va 1oi chimg dugc ghi tai
trang cudi clia vin ban théa thuan. Trudng
hop védn ban khai nhén c6 tir 02 (hai) to tré
16n thi phai dong déu giap lai.

- Trong trudng hop ngudi yéu ciu chimg thuc
khong thong thao tiéng Viét thi phai ¢6 ngudi
phién dich. Nguoi phién dich phai la nguoi
¢6 nang luc hanh vi dan su diy du theo quy
dinh cia phép ludt, thong thao tiéng Viét va
ngdn ngit ma ngudi yéu cau chimng thue sir
dung. Nguoi phién dich do nguoi yéu chu
chimg thuc moi hode do co quan thuc hi¢n
chimg thuc chi dinh. Thu lao phién dich do
ngudi yéu cau chimg thuc tra.Ngudi phién
dich c6 trach nhiém dich déy du, chinh xac
ndi dung chia vin ban thoa thudn ndi dung loi

- Thong tu sb
226/2016/TT-BTC
ngay 11/11/2016
cia BO Tai chinh
quy dinh muc thu,
ché do thu, nop,
quan ly va sir dung
phi chung thuec.
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TTHC

Tén TTHC

Thanh phin, s6 lrgng hé so

Trinh ty thue hién, thoi gian giai quyét

Phi, I¢ phi

Can cr phap ly

chimg cho ngudi yéu cau chimg thuc va ky
vao timng trang van ban khai nhén di san véi
tur cach 1a ngudi phién dich.

2. Cach thire thwe hién: Nop hd so truc tiép
tai Phong Tu phap.

3. Thoi han giai quyét:

Khéng qué 02 (hai) ngay lam viée, ké tir
ngay nhan di hd so yéu cau chimg thuc hoic
¢6 thé kéo dai hon theo thoa thudn bing vin
ban v6i ngudi yéu cau chimg thuc. Trudng
hop kéo dai thoi han gidi quyét thi nguoi
tiép nhan hd so phai ¢6 phiéu hen ghi ro thoi
gian (gio, ngay) tra két qua cho ngudi yéu
cau chimg thyre.

4. Poi twgng thure hién: Ca nhan, td chirc.

5. Co quan thye hién: Phong Tu phap.

6. Két qua thwe hién: Van ban khai nhan di
san dugc chirng thuec.

C. Thii tuc hanh chinh cip xa

1 12.001035

Chung thuc
hop dong,
giao dich
lién quan

dén tai san 1a
dong san,
quyén sir
dung dét va
nha ¢

1. Thanh phfin hé so:

Nguoi yéu cau chimg thuc np
hé so yéu cau chimg thyuce, gdm
cdc gidy to sau day:

- Du thao hop démg, giao dich;

- Béan sao gidy chu‘ng nhan
quyén s& hiru, quyén su dung
hodc ban sao gidy tor thay thé
duge phap luat quy dinh doi véi
tai san ma phdp luat quy dinh
phai ding ky quyén so hiru,

1. Trinh ty thwe hién:

- Ngudi yéu cau chimg thuc xudt trinh ban
chinh hodc ban sao c6 ching thuc G:cfy
CMND/Thé CCCD/Thé can ct:o‘c/Glay
chitng nhdn can cude/Ho chiéw/gidy to xuat
nhdp canh/gidy 16 cé gid tri di lai quoc té
con gia tri sir dung hodc Can cuwdc dién tir
vandp 01 bd hd so yéu cau ching thuc.

- Nguoi thyc hién ching thuc (hodic ngudi
tiép nhan hé so trong trurong hop tiép nhin hd
so tai b phdn mot cira, mot cira lién thong)

50.000
dong/hop
déng, giao
dich

- Nghi dinh s
23/2015/ND-CP
ngay 16/02/2015
cia Chinh phu vé
cép ban sao tir ban
chinh, chimg thyc
chir ky va ching
thue hop dong,
giao dich;

- Nghi dinh so
07/2025/ND-CP




NAANO, Ty ey

28

Ma
TTHC

Tén TTHC

Thanh phin, s6 lrong ho so

Trinh tu thuc hién, thoi gian giai quyét

Phi, 1 phi

Can cir phap ly

quyén sur dung trong truong hop
hop dobng, giao dich lién quan
dén tai san do (xuat trinh kém
theo ban chinh dé doi chiéu).

2. S6 lwong ho so: 01 bd

3. Tén miu don, miu to khai
TTHC: Khong.

4. Yéu ciu, diéu kién thuwe hién
TTHC: Khong

kiém tra gidy to trong ho so yéu cau chimng
thue, néu ddy du, tai thoi diém ching thue
cac bén tham gia hop dong, giao dich tu
nguyén, minh man va nhéan thirc, lam chu
duoc hanh vi ciia minh thi thuc hién ching
thuc theo quy dinh.

- Cac bén tham gia hop dong, giao dich phai
ky trude mét ngudi thue hién chirng thue, néu
hop dong, giao dich ¢6 tir 02 (hai) trang tr&y
Ién thi phai ky vao timg trang. Truong hop
ngudi yéu cau chimg thuc ndp hd so tai bo
phin mot cira, mot cira lién thong thi cac bén
tham gia hop dong, giao dich phai ky trudc
mdt ngudi tiép nhan ho so. Trudng hop nguoi
c6 thAm quyén giao két hop ddng cha céc t6
chirc tin dung, doanh nghiép da dang ky chir
ky mau tai co quan thuc hién ching thuc thi
c6 thé ky truéc vao hop dong; ngusi thuc
hién chimg thuc (hodc ngudi tiép nhan hd so
tai by phdn mot cira, mot cira lién thong) phai
ddi chiéu chir ky cta ho trong hop dong véi
chit ky mau trude khi thuc hién chimg thure,
néu nghi ngd chir ky trong hop dong khac véi
chit ky mau thi yéu cau nguoi do ky trude
mat theo quy dinh.

- Trudng hop nguoi yéu ciu chimg thuc
khong ky duoc thi phai diém chi; néu nguoi
do khong doc duge, khong nghe dugc,
khong ky, khong diém chi duoc thi phai c6
02 (hai) nguoi lam chirng. Nguoi lam ching
phai ¢6 du nang luc hanh vi dan su va khong
¢6 quyén, loi ich hodc nghia vu lién quan

ngay  09/01/2025
cia Chinh phu sia
doi, bé sung mot s6
diéu ctia cdc Nghi
dinh trong linh vuc
ho tich, qué'c tich,
chimng thuc,

-Thong tu  sb
01/2020/TT-BTP

ngay 03/3/2020
cia By Tu phéap
quy dinh chi tiét va
huéng din thi hanh
mot s6 didu cia -

Nghi dinh  sd
23/2015/ND-CP
ngay  16/02/2015

ciia Chinh phu vé
cép ban sao tir ban
chinh, chimg thuc
chitr ky va chung
thue hop dong,
giao dich;

- Thong tu sb
226/2016/TT-BTC
ngay 11/11/2016
cua BO Tai chinh
quy dinh mirc thu,
ché d6 thu, nop,
quan ly va sir dung
phi chirng thue.
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Ma
TTHC

Tén TTHC

Thanh phin, s lwgng ho so

Trinh tw thuwe hién, thoi gian giai quyét

Phi, 18 phi

Can cw phap ly

dén hop dong, giao dich. Nguoi lam chimg
do ngudi yéu cau chimng thuc b6 tri. Trudong
hop ngudi yéu céu chimg thuc khong bé tri
duge thi dé nghi co quan thuc hién ching
thuc chi dinh ngudi lam ching.

- Ngudi thye hién chimg thuc (hodc ngudi tiép
nhan hd s0) ghi 161 chimg tuong tmg vai timg
loai hop dong, giao dich theo mau quy dinh.
Truong hop tiép nhan hd so tai bd  phén mot
cra, mot cira lién thong thi ngudi tiép nhan hd
so ky vao timg trang ctia hop dong, giao dich
va ky vao duéi 1oi chimg theo mau quy dinh.

- Ngudi thyc hién chung thye ky vao timg
trang cua hop dong, giao dich (néu hd so
khong dugc tiép nhan qua bd phan mot cira,
mot cira lién thong), ky, ghi rd ho tén, dong
du ctia co quan thuc hién chimg thuc va ghi
vao s6 chimg thue.

- Béi v6i hop dong, giao dich co tir 02 (hai)
trang tr¢ 1én, thi tig trang phai dugc danh
sb thir tw, co chit ky ciia ngudi yéu cau
chimg thuc va nguoi thuc hién chimg thuc;
s& lugng trang va 1oi ching dugc ghi tai
trang cudi ctia hop dbng, giao dich. Trudng
hop hop dong, giao dich c6 tir 02 (hai) to tré
1én thi phai dong dédu giap lai.

- Trong trudng hop ngudi yéu ciu ching
thuc khong thong thao tiéng Viét thi phai c6
nguoi phién dich. Nguoi phién dich phai la
ngudi ¢6 nang luc hanh vi dan sy day du
theo quy dinh cta phép luat, thong thao tiéng
Viét va ngén ngit ma ngudi yéu ciu ching




”L-.Fh‘]

v fRRNTY

30

Ma
TTHC

Tén TTHC

Thanh phin, s6 lwgng ho so

Trinh tu thue hién, thoi gian gidi quyét

Phi, 1¢ phi

Cin cir phap ly

thuc st dung. Nguoi phién dich do ngudi
yéu cau chimg thuc mdi hodc do co quan
thuc hién chimg thuc chi dinh. Th lao phién
dich do ngudi yéu ciu chimg thuc tra. Ngudi
phién dich c6 trach nhiém dich day du, chinh
xac ndi dung cia hop dong, giao dich, noi
dung 1061 ching cho nguoi yéu cdu chimg
thuc va ky vao tirng trang hop dong voi tu
cach 1a nguoi phién dich.

2. Cich thire thue hign: Nop ho so truc tlep
tai BO phan t1ep nhan va Tra két qua cta Uy
ban nhan dan cap xa.

Vigc chimg thuc cac hop ddng, giao dich
lién quan dén quyen ctia ngudi sir dung dat
duoc thue hién tai Uy ban nhan dén cap xa
noi c¢6 dit. Viéc chimg thuc cac hgp dong,
giao dich lién quan dén nha & duge thue hién
tai Uy ban nhan din cép x4 noi ¢6 nha.

3. Thoi han gidi quyét:

Khong qua 02 (hai) ngdy lam viéc, ké tir
ngdy nhan da ho so yéu cau ching thyuc hodc
c6 thé kéo dai hon theo thoa thuan bing vin
ban véi ngudi yéu cau chung thyc. Truong
hop kéo dai thoi han giai quyét thi nguoi
tlep nhén ho so phai ¢6 phiéu hen ghi 18 thoi
gian (gid, ngay) tra két qua cho ngudi yéu
cdu ching thue.

4. P6i twgng thwe hién: Cé nhan, t chic.
5. Co quan thwe hién: UBND cép Xa.

6. Két qua thue hién: Hop dong, giao dich
duoc chimg thuec.




chinh dé déi chiéu).

2. S6 lwong ho so: 01 bd

3. Tén mau don, méiu to khai:
Khong.

4. Yéu chu, diéu kién thwe
hién: Khong

thuc hién chimg thue, néu di chic ¢ tir 02
(hai) trang trd 1én thi phdi ky vao tirng trang.
Truong hop ngudi yéu cau chimg thyc ndp
hd so tai bd phin mot cira, mdt cira lién
thong thi phai ky trudc mit nguoi tiép nhan
h so.

- Trudng hop ngudi yéu céu chimg thue
khong ky duoc thi phai diém chi; néu ngudi
d6 khong doc duge, khong nghe dugce,
khong ky, khong diém chi dugc thi phéi c6
02 (hai) ngudi lam ching. Nguoi lam ching
phai ¢6 du nang luc hanh vi dén su va khong
¢6 quyén, loi ich hodic nghia vu lién quan
dén giao dich. Nguoi lam chimg do nguoi
yéu cdu chimg thuc bd tri. Truong hop
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S Ma " 3 PO 2 g o B - £ g — s kR TR
TT| TTHC Tén TTHC Thanh phan, so lwgng ho so Trinh tw thwe hién, thoi gian giai quyet Phi, 1¢ phi Can cir phap ly
1. Thanh phgn hd so: 1. Trinh ty thye hién: - Nghi dinh sb
Nguoi yéu cau chimg thuc nop - Nguoi yéu cau chimg thuc x ua trinh ban 23/2015/NDb-CP
ho so yéu cau chimg thue, gom chinh hodc ban sao c6 ching thuc Gzay ngay 16/02/2015
céc gidy tor sau day: CMND/The CCCD/Thé can cszc/Gmy ctia Chinh phi v&
o chitng nhan can cudc/Ho chiéu/gidy to xuar £ 1  bi
- Du thao di chiic; e Y ’ i i T i ca}? ban sz}o tr ban
) nhap can gzay o ¢é gid tri di lai quoc té chinh, ching thuc
- Ban sao gidy chung nhan| cop gid tri st dung hodc Can cudc dién tir chit 1’( vi chl’rﬁ
quyén s& hitu, quyén st dung|va nop 01 b hd so yéu ciu chimg thye. e hom dne
hodc ban sao gidy to thay thé|. Ngudi thue hién ching thuc (hodc ngudi 90 diclgp B
duoc phap ludt quy dinh d6i voi tlep nhén hd so trong trudong hop tiép nhén - )
tai san ma phap luat quy dinh h§ so tai bo phan mét cira, mot cira lién - Nghi dinh s0
phdi ding ky quyén s6 hitu,|thong) kiém tra gidy to trong hd so yéu cdu 07/2025/ND-CP
quyén str dung trong trudng hop | chimg thuc, néu diy du, tai thoi diém chimg ngay  09/01/2025
di chtic lién quan dén tai san dé, thu'c ngu'gl ]ap di chic tu nguyen minh cua Chinh phu S?,I'a
trir truong hop nguoi 14p di chic|man va nhan thirc, lam chi duge hanh vi doi, bo sung mot 50
Chimg thue dang bi cdi chét de doa dén tinh|ca minh thi thuc hién chimg thue. 50.000 diéu cva cdc Nghi
2 12.001019 dichuc  |mang (xuat trinh kém theo ban|. Nguei lap di chiic phai ky trude mit ngudi| ddng/di chuc. dinh trong linh vuc

hé tich, qurﬁc tich,
chitng thuc;

-Théng tu  sd
01/2020/TT-BTP

ngay 03/3/2020
cuia BO Tu phap
quy dinh chi tiét va
huéng dan thi hanh
mdt sd dicu coa -
Nghi dinh  sb
23/2015/ND-CP

ngay  16/02/2015
ciia Chinh phu vé
cip ban sao tir ban
chinh, chirng thuc
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Ma
TTHC

Tén TTHC

Thanh phan, s6 lwong ho so

Trinh ty thyc hién, thoi gian giai quyét

Phi, I¢ phi

Can cit phap ly

ngudi yéu ciu chimg thue khéng bb tri duge
thi dé nghi co quan thuc hién ching thuc chi
dinh nguoi lam chimg.

- Nguoi thue hién chimg thue (hodc nguoi
tiép nhan ho so) ghi 161 chimng theo mau quy
dinh. Trudng hop tiép nhan hd so tai Bo
phén mot cira, mot clra lién thong thi nguoi
tiép nhan hod so ky vao ting trang cia di
chiic va ky vao duéi 16i ching theo miu.

- Ngudi thue hién chung thue ky vao ting
trang clia di chiic (néu hd so khong dugce tiép
nhin qua by phén mot cira, mot ctra lién
thong), ky, ghi rd ho tén, dong ddu cia co
quan thuc hién ching thuc va ghi vao 5O
chirng thue.

- Péi véi di chic c6 tir 02 (hai) trang tré 1én,
thi timg trang phai dugc danh sé thir tu, c6
chir ky cuia nguoi yéu ciu chimg thuc va
ngudi thuc hién ching thuc; sé hwong trang
va 101 ching duogc ghi tai trang cudi cua di
chic. Truong hop di chic ¢6 tir 02 (hai) to
trér 1én thi phai déng diu giap lai.

- Trong truong hgp ngudi yéu cau chimg
thue khong thong thao tiéng Viét thi phai c6
ngudi phién dich. Ngudi phién dich phai la
ngudi ¢6 nang luc hanh vi dén su day du
theo quy dinh cua phdp luat, thong thao tiéng
Viét va ngdn ngit ma ngudi yéu cau chimg
thuc st dung. Ngudi phién dich do nguoi
yéu ciu chimg thuc moi hodc do co quan
thuc hién chirng thuc chi dinh. Thu lao phién
dich do ngudi yéu ciu chimg thue tra.Ngudi

chir ky va ching
thuc hop dong,
giao dich;

- Théng tr sb
226/2016/TT-BTC
ngay 11/11/2016
cua BO Tai chinh
quy dinh muc thu,
ché do thu, nop,
quan ly va str dung
phi chirng thue.
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phién dich c6 trach nhiém dich day du, chinh
xdc ndi dung cua di chic, ndi dung 101 chimg
cho ngudi yéu cau chimg thuc va ky vao
tirng trang di chic véi tu cach 1a nguoi phién
dich theo quy dinh.

2. Cach thirc thwe hién: Nop ho so truc tlep
tai B phin tlep nhan va Tra két qua cta Uy
ban nhan dan cap xa.

3. Thoi han giai quyét:

Khong qué 02 (hai) ngdy lam viéc, ké tir
ngay nhan di hd so yéu cau chimg thuc hogc
¢6 thé kéo dai hon theo théa thudn bing vin
ban voi nguoi yéu cau chimg thuc. Trudong
hop kéo dai thoi han giai quyét thi ngudi
tiép nhén ho so phai ¢6 phiéu hen ghi 16 thoi
gian (gio, ngay) tra két qua cho ngudi yéu
cAu chimg thue.

4. P6i twong thwe hién: C4 nhén, tb chire.

5. Co quan thwe hién: UBND cAp X4.

6. Két qua thwe hién: Di chic duoc ching
thuc theo quy dinh.

2.001016

Chirng thue
van ban tir
chdi nhan

di san

1. Thanh phé‘in ho so:

Nguoi yéu cau chimg thuc nop
hé so yeu cau chimg thue, gom
cac giay to sau day:

+ Du théo van ban tir chdi nhén
di san;

+ Ban sao gidy chimg nhén
quyen so hitu, quyén s dung
hodc ban sao gidy to thay thé
duge phap ludt quy dinh dbi voi
tai san ma phap luat quy dinh

1. Trinh ty thye hién:

- Ngudi yéu cau ching thue xudt trinh ban
chinh hodc ban sao co chung thuc Gmy
CMND/Thé CCCD/Thé cdn czrcrc/Gzay
chitng nhan can cudc/Ho chiéu/gidy to xuat
nhép canh/gidy to ¢6 gid tri di lai quoc té
con gid tri sw dung hodc Can cudc dién tir
va ndp 01 bd hd so yéu ciu chimg thye.

- Nguoi thuc hién chimg thuc (hoac ngudi
tiép nhan ho so trong trudng hop tiép nhan ho
so tai bd phdn mot cira, mét cira lién thong)

50.000
dong/vén
ban.

- Nghi dinh s
23/2015/ND-CP
ngay 16/02/2015
cia Chinh phii v&
cdp ban sao tir ban
chinh, chimg thuc
chit ky va chimng
thue hop dong,
giao dich;

- Nghi dinh 56
07/2025/NP-CP
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phai dang ky quyén so himu, kiém tra gidy to trong ho so yéu cau chimg ngay  09/01/2025

quyén str dung trong truong hop
hop dong, giao dich lién quan
dén tai san d6 (xuat trinh kém
theo ban chinh dé doi chicu).

2. S6 lirgng ho so: 01 b

3. Tén miu don, miu t& khai
TTHC: Khong.

4. Yéu ciu, diéu kién thwc hién
TTHC: Khong

thue, néu diy du, tai thoi diém ching thuc
ngudi tir ch6i nhan di san ty nguyén, minh
man va nhan thire, 1am cha dugc hanh vi cua
minh thi thuc hién chirng thuc
- Ngudi tir chdi nhan di san ky truéc mat
ngudi thye hién chirng thuc, néu van ban tir
chéi ¢6 tir 02 (hai) trang trd 1én thi phai ky
vao timg trang. Truong hop nguodi yéu ciu
chimg thue ndp hod so tai bd phan mot cira,
mot cira lién thong thi phai ky trudc mat
ngudi tiép nhan hd so.
- Truong hop nguoi yéu cau chimg thuc
khong ky dugc thi phai diém chi; néu ngudi
d6 khong doc duge, khong nghe duoc,
khong ky, khong diém chi dugc thi phai c6
02 (hai) ngudi lam chimg. Nguoi lam chimg
phai ¢6 du nang luc hanh vi dan sy va khong
¢6 quyén, loi ich hoac nghia vu lién quan
dén giao dich. Nguoi lam ching do ngudi
yéu cau ching thyc b tri. Truong hop
ngudi yéu cdu ching thye khong bb tri durge
thi d& nghi co quan thue hién chirng thyc chi
dinh nguoi lam ching.
- Ngudi thue hién chimg thye (hodc ngudi
tiép nhan hd so) ghi 161 chitng theo mau quy
dinh. Truong hop tiép nhian hd so tai bo
phian mot cira, mot cira lién thong thi nguoi
tiép nhan hd so ky vao timg trang cua vin
ban tir chdi va ky vao dudi 161 ching theo
mau quy dinh.

cua Chinh phu sua
dsi, bé sung mét s6
diéu ciia cdc Nghi
dinh trong linh vire
ho tich, quc';c tich,
chikng thuc;
-Thong tu s
01/2020/TT-BTP
ngay 403/3/2020
cuia B0 Tu phap
quy dinh chi tiét va
huéng dan thi hanh
mot so diéu cla

Nghi  dinh s6
23/2015/ND-CP
ngay 16/02/2015

cia Chinh pha vé
cép ban sao tir ban
chinh, chimg thuc
chir ky va chiung
thuc hop déng,
giao dich;

- Théng tu sb
226/2016/TT-BTC
ngay  11/11/2016
cua BO Tai chinh
quy dinh muc thu,
ché do thu, ndp,
quan ly va stir dung
phi chimg thue.
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- Nguoi thue hién chung thuc ky vao ting
trang cia vin ban tir chdi (néu hd so khong
duoc tiép nhan qua by phan mét cira, mot
cira lién thong), ky, ghi 16 ho tén, déng diu
cua co quan thyuc hién ching thuc va ghi vao
s6 chimg thure.

- D6i v6i van ban tir chbi c6 tir 02 (hai) trang
tr& lén, thi ting trang phai dugc danh sb thi
tw, ¢6 chir ky clia ngudi yéu ciu chimg thuc
va nguoi thyc hién chimg thyc; s6 luong
trang va 101 chimg duge ghi tai trang cuoi
ctia viin ban tir chdi nhén di san. Truong hop
van ban tir chéi nhan di san c6 tir 02 (hai) to
tr&r 1én thi phai déng dau giap lai.

- Trong truomg hop ngudi yéu cau chimg
thuc khong thong thao tiéng Viét thi phai co
nguoi phién dich. Nguoi phién dich phai la
ngudi ¢6 nang luc hanh vi dan sy day du
theo quy dinh cta phap ludt, thong thao tiéng
Viét va ngdn ngit ma ngudi yéu cau chimg
thuc st dung. Nguoi phién dich do nguoi
yéu cdu chimg thuc moi hodc do co quan
thuc hién chirng thue chi dinh. Thu lao phién
dich do ngudi yéu cau chimg thuc tra. Nguoi
phién dich c6 trach nhiém dich day du, chinh
xac ndi dung ctia van ban tir chdi nhan di
san, ndi dung 10i chig cho ngudi yéu cau
chimg thuc va ky vao tung trang vin ban tur
chéi nhan di san vé6i tu cach 1a ngudi phién
dich theo quy dinh.

2. Cach thirc thue hién: Nop ho so tai Bo
phén tiép nhan va Tra két qua UBND cép xa.
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3. Thoi han gidi quyét:
Khong qud 02 (hai) ngdy lam viée, ké tir
ngdy nhan du ho so yéu cau chimg thuc hoic
c6 thé kéo dai hon theo thoa thudn bing vin
ban v6i ngudi yéu cau chimg thuc. Truong
hop kéo dai thoi han giai quyét thi nguoi
tiép nhan ho so phai c6 phiéu hen ghi ro thoi
gian (gid, ngay) tra két qua cho nguoi yéu
cdu chimg thuec.
4. P6i twong thue hién: Cé nhan, to chirc.
5. Co quan thwe hién: UBND cAp x4.
6. Két qua thyre hign: Vin ban tir chbi nhan
di san dugc chimg thuc.
1. Thanh phﬁn hé so: 1. Trinh ty thire hi¢n: - Nghi dinh s
Ngu'oel yeu cau Chu’ng thuc nop = NglI(‘)'l Yéll Cé.ll chfmg thuc xud't trinh bd'n 23/2015/ND"CP
hd so ycu cdu chimg thuc, gdm |chinh hodc ban sao cé chimg thuc Gidy ngay '16/02/%013
céc gidy to sau déy: CMND/Thé CCCD/Thé cin czro*c/Gzay 22’{; lfélrlllz};opttilrubzs
o s wa 2 ~ - |chitng nhdn can cudc/Ho chiéw/giay to xuat ; ;
Ching thure ‘*‘h?nuc;?; (zli‘;‘;lr]r RAL G, T nhdp canh/g:ay 16 ¢6 gid tri di lai quoc té Chl_“h: rchu‘ng ﬂ:“-m
vin ban thoéa P con gid tri s dung hode Cdn cudc dién tir chir ky va ch:mg
thuan phan |t Ban Saﬁ gidy Ch‘mi ghan va nop 01 bd hd so yéu cau chimg thuc. thue & hhqp dong,
i i nln quyén sé hiru, quyén sir dung| giao dich;
4 | 2.001406 | ma di san Ia |hodc ban sao gidy to thay the n?;“&?;‘?;f“ fr}:,?ng tﬂm (3: aﬁ,ﬁ’;’;"i’;}‘iﬁ 0000 4 Neni ik 56
dong san dugc phép luat quy dinh doi voi tai b pha & S LED e dong/van ban | o505/ nD.Ccp
VAR S8l | e 5 ok 5 . phén mot cira, mot cira lién thong) kiém
quybnsl |t 540 md phap lugt quy dink tra gidy t& trong hd so yéu cau chimg thye, ngay  09/01/2025
dung dat, phai ding ky suyen sa Biw, néu diy du, tai thoi diém chimg thuc cic bén ctia Chinh phii sita
nha & quyén st dung trong truong hop tham théa th Han chia doi, b6 sung mot 56
gia théa thuan phan chia di san tu

hop ddng, giao dich lién quan
dén tai san do qu{:it triqh kém
theo ban chinh d€ doi chicu).

2. S6 lwgng ho so: 01 bd

nguyén, minh man va nhéan thic, lam cha
dugc hanh vi ciia minh thi thuc hién ching
thuc theo quy dinh.

- Céc bén tham gia thoa thuan phan chia di
san phai ky trudc mét nguoi thue hién ching

diéu ctia cdc Nghi
dinh trong linh vuc
ho tich, qu(fc tich,
chitng thuc;
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3. Tén mau don, miu to khai
TTHC: Khong.

4. Yéu céau, diéu kién thye
hién: Khong

thue, néu van ban thoa thuan phéan chia di
san ¢6 tir 02 (hai) trang tro 1én thi phai ky
vao timg trang. Truong hop ngudi yéu cau
chimg thuc ndp hd so tai bd phin mét ctra,
mot ctra lién thong thi cac bén théa thudn
phén chia di san phai ky truéc mat ngudi
tiép nhan ho so.

- Truong hgp nguoi yéu cdu chimg thuc
khong ky dugc thi phai diém chi; néu ngudi
dé khéng doc duge, khong nghe duoc,
khong ky, khong diém chi dugc thi phai c6
02 (hai) nguoi lam ching. Nguoi 1am ching
phai c6 di nang lue hanh vi dan su va khong
¢6 quyén, lgi ich hodc nghia vu lién quan
dén giao dich. Nguoi lam chimg do nguoi
yéu cau chimg thuc b6 tri. Trudng hop
ngudi yéu cau chimg thuc khong b tri dugc
thi d& nghi co quan thuc hién ching thyc chi
dinh ngudi lam chimng.

- Nguoi thyce hién chimg thuc (hodc ngudi
tiép nhan ho so) ghi 161 chimg theo mau quy
dinh. Truong hop tiép nhén hd so tai bd
phan mot cira, mot cira lién thong thi nguoi
tiép nhan hd so ky vao timg trang cta van
ban thoa thudn phan chia di san va ky vao
dudi 161 chimg theo mau quy dinh.

- Ngudi thye hién chung thuc ky vao timg
trang ctia vdn ban théa thuén phan chia di
san (néu ho so khong duge tiép nhan qua bd
phdan mot ctra, mot ctra lién thong), ky, ghi
rd ho tén, déng ddu ciia co quan thuc hién
chirng thyc va ghi vao sb chimg thye.

-Théng tu s
01/2020/TT-BTP
ngay 03/3/2020
cuia B6 Tu phap
quy dinh chi tiét va
hudng dan thi hanh
mot sd diéu cla -
Nghi dinh s
23/2015/NDb-CP
ngay 16/02/2015
ciia Chinh phu vé
cép ban sao tir ban
chinh, ching thuc
chit ky va chung
thuc hop dbng,
giao dich;

- Théng tr sb
226/2016/TT-BTC
ngay 11/11/2016
cia Bg truong B
Tai chinh quy dinh
mirc thu, ché do
thu, ndp, quan ly
va su dung phi
chirng thuc.
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- P6i v6i vin ban théa thuin phan chia di
san ¢6 tir 02 (hai) trang tr¢ 1€n, thi timg trang
phai dugc dénh sé thir tu; sb luong trang va
loi chimg duge ghi tai trang cudi cia van
ban thoa thuén phén chia di san. Truong hop
vén ban thda thuan phén chia di san c6 tir 02
(hai) to trdr 1én thi phai déng déu gidp lai.

- Trong truong hop ngudi yéu cau chimg
thue khong thong thao tiéng Viét thi phai c6
ngudi phién dich. Nguoi phién dich phai 1a
nguoi c6 nang luc hanh vi dan su day du
theo quy dinh cua phép ludt, thong thao tiéng
Viét va ngdn ngit ma ngudi yéu cau chimg
thuc st dung. Nguoi phién dich do nguoi
yéu cdu ching thuc mdi hodc do co quan
thuc hién chirng thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chimg thuc tra.Nguoi
phién dich c6 trach nhiém dich diy d, chinh
xac ndi dung cua van ban thoa thuan ndi
dung 10i chimg cho ngudi yéu cau chimg
thuc va ky vao timg trang van ban thda
thudn véi tu cach la nguoi phién dich.

2. Cach thirc thye hién: Nop hd so truc tlep
tai BO phén tlep nhdn va Tra két qua cia Uy
ban nhén dén cép x4.

3. Thoi han giai quyét:

Khong quéa 02 (hai) ngay lam viéc, ké tir
ngdy nhan di hd so yéu cau chimg thyc hodc
c6 thé kéo dai hon theo théa thuén bing van
ban v6i ngudi yéu cau chimg thue. Truong
hop kéo dai thoi han giai quyét thi nguoi
tiép nhan hd so phai ¢6 phiéu hen ghi 15 thoi
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gian (gio, ngay) tra ket qua cho nguoi yéu
cau chung thuec.
4. Dbi twgng thyre hién: Ca nhan, t6 chire.
5. Co quan thwe hién: UBND cap xi.
6. Két qua thwe hién: Vin ban thoa thun
phén chia di san dugc chirng thue.
1. Thanh phs’in hd so: 1. Trinh tu thye hién: , - Nghi dinh s
Nguoi yéu chu chimg thuc nop - Nguoi yéu cau ching thue xuat trinh ban 23/2015/ND-CP
h3 so yéu oin chitg thure, gom chinh hodc ban sao co chung thuc G:ay ngay 16/02/201§
+ Du tha b khat nhan CMND/Thé CCCD/Thé can cu‘oc/Gzay ctia Chinh phu vé
3 I'Lt 0 Va;_ han ai nhan di chung nhdn can cuoc/Ho chzeu/gzay to xuat cép ban sao tir ban
saf theo quydin nhdp canh/gzay to co gia tri di lai quoc 1é chinh, ching thuc
+ Ban sao ng chimg nhén|cp gid tri su dung hodc Can cudc dién tir chit ky va ching
ClUYUl s¢ hi, quyen sur dung vandp 01 bd ho so yéu cau chirng thuec. thuc  hop déng,
hodc br’il} 540 giay t_U tha’%’_ lh,e - Ngudi thuc hién chitng thue (hodc ngudi tlep giao dich;
Chtrng thuc d}-rqcvphap‘ luat'quy ‘?mh doi VOl nhin hd so trong trudng hop tiép nhan hd so - Nghi dinh s6
van ban khai |tal san ma pl}ap 111?1 quy d{“h tai b phan mot cira, mét cira lién thong) kiém 07/2025/ND-CP
nhan di san |Phdi dang ky quyén so hitu,|ira gidy to trong ho so yéu cau chimg thue, ngdy
5 12001009 ma di san Ja |quyen su dl.lﬂ-g troﬂng tr:uor,ng hﬁfp néu ddy du, tai thoi diém chimg thue cac bén _50.000 09/01/2025¢ciia
' dong san, |van ban khai nhan di san lién|tham gia van ban khai nhan di san ty nguyén, | dong/van ban | oy phil sita doz
quyén st |quan dén tai san d6 (xuat trinh|minh man va nhén thirc, 1am chi duoc hanh vi b sung mot s
dung dét, |keém theo ban chinh d€ doi chiu|ciia minh thi tiép nhan hd so, thye hién chimg Fidii et o Nkl
nha ¢  |theo quy dinh)‘. thue theo quy dinh. dinh trong linh Side
2. $6 lwgng ho so: 01 bo. - Ngl:rbi kha_i nhén di san phai ky trude mgt h5 tich, quéc tjc;h,
3. Tén méu don, miu to khai|nguoi thyc hién chimg thue, néu van ban khai chitng thue;
TTHC: Khéng. nhan di san ¢0 tir hai trang tr¢ 1€n thi phai ky _Théng tor sb
4. Yéu chu, didu kign thye hign V20 timg trang. Trudng hop ngudi yéu cau 01/2020/TT-BTP
TTHC: Khong ching thuc ndp ho so tai by phdn mot cira, ngdy 03/3/2020
mét ctra lién thong thi ngudi khai nhén di cia Bo Tu phép
sdn phai ky trudc mét ngudi tiép nhén ho so. quy e
- Trudong hop nguoi y€u céu chimg thuc er('mg;, ABn thi hanb
khong ky duoc thi phai diém chi; néu nguoi
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d6 khong doc duge, khong nghe dugc, mot sb didu cua 2
khong ky, khong diém chi dugc thi phai ¢6 Nghi dinh sb
02 (hai) nguoi lam chirng. Ngudi lam ching 23/2015/NDb-CP
phai ¢6 du nang lyc hanh vi dan su va khong ngay  16/02/2015

co quyén, loi ich hodc nghia vu lién quan
dén giao dich. Nguoi lam ching do ngudi
yéu cdu chimg thuc bd tri. Truong hop
ngudi yéu ciu ching thue khong bé tri dugce
thi d& nghi co quan thuc hién chiing thuc chi
dinh nguoi 1am ching.

- Ngudi thue hién chimg thuc (hodc ngudi
1iép nhén ho so) ghi 16i chitng theo mau quy
dinh. Truong hop tiép nhan hd so tai bd
phan mot cira, mot cira lién thong thi nguoi
tiép nhan hod so ky vdo ting trang clia vin
ban khai nhdn di san va ky vao dudi loi
chimng theo mau quy dinh.

- Nguoi thuc hién chimg thuc ky vao ting
trang ctia vin ban khai nhan di san (néu ho so
khong dugc tlep nhdn qua by phan mdt cira,
mdt chira lién thong), ky, ghi o ho tén, dong
déu ctia co quan thuc hién chimg thuc va ghi
vao sb chimg thue.

- P6i v6i van ban khai nhan c6 tir 02 (hai)
trang tr¢ 1€n, thi timg trang phéi dwgc danh
so thr ty, c6 chit ky cua ngudi yéu cau
chimg thuc va nguoi thuc hién chimg thuc;
s6 lugng trang va 10i chimg dugc ghi tai
trang cudi ctia van ban théa thuin. Trudng
hop vin ban khai nhan ¢6 tir 02 (hai) to tré
Ién thi phai dong diu giap lai.

- Trong trudng hop ngudi yéu cau chimg

cia Chinh pht vé
cép ban sao tir ban
chinh, chung thuc
chit ky va chung
thue hop dong,
giao dich;

- Thong tu sb
226/2016/TT-BTC
ngay 11/11/2016
cua BO Tai chinh
quy dinh muc thu,
ché do thu, ndp,
quan ly va sir dung
phi chirng thure.
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thie khéng théng thao tiéng Viét thi phai c6
nguoi phién dich. Nguoi phién dich phai la
ngudi ¢6 nang luc hanh vi dan sy ddy du
theo quy dinh ctia phép ludt, thong thao tiéng
Viét va ngdn ngit ma ngudi yéu cau chimg
thuc sir dung. Nguoi phién dich do nguoi
yéu chu ching thuc mdi hoic do co quan
thuc hién chirng thuc chi dinh. Thu lao phién
dich do ngudi yéu cdu chirng thuc tra. Nguoi
phién dich c6 trach nhiém dich day du, chinh
xéac ndi dung cua van ban khai nhan di san, noi
dung 101 chimg cho ngudi yéu ciu chimg thuce
va ky vao timg trang van ban khai nhan voi tu
céach 1a nguoi phién dich.

2. Cach thire thyc hién: Nop hd so truc tiép
tai BO phan tiép nhén va Tra két qua cda ij
ban nhan dan cp xa.

3. Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viée, ké tir
ngay nhan da ho so yéu cau chimg thye hoic
¢6 thé kéo dai hon theo thoa thuan bang vin
ban véi ngudi yéu cau chimg thyc. Trudong
hop kéo dai thoi han giai quyét thi ngudi
tiép nhén hd so phai c6 phiéu hen ghi 15 thoi
gian (gid, ngay) tra két qua cho nguoi yéu
ciu chimg thue.

4. Pbi twgng thwre hién: C4 nhan, t6 chirc.

5. Co quan thwe hién: UBND cap xa.

6. Két qué thye hién: Vin ban khai nhan di
san dugc chirng thuc.

*Ghi chii: Noi dung in nghiéng 12 noi dung dugce stra doi, bd sung.




	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43

		CỤC CHỨNG THỰC SỐ VÀ BẢO MẬT THÔNG TIN - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2025-02-17T16:28:34+0700
	Tỉnh Đắk Nông
	Ủy ban Nhân dân tỉnh Đắk Nông ký số bản sao văn bản điện tử!




